YTBepxaeH
M0CTaHOBJIEHWEM
aZIMUHUCTPALIMU OKpyTa
ot 13.01.2023 Ne 19

AJIMUHHUCTPATUBHBIN PerjiaMeHT MpeJ0CTaB/JIeHUs MYHHIMIIA/IbHON yC/TyTH 10
HH(OPMALIMOHHOMY 00ecleueHHI0 Ha 0CHOBE apXHBHBIX /[JOKYMEHTOB,
XPaHAIMXCS B MyHHI[UNA/ILHOM apXHUBe, M0 3alpocaM COIMa/IbHO-TIPAaBOBOT0
xapakTepa

1. O01He mo/10KeHHs

1.1. AJMWHUCTDATUBHBIM perjaMeHT TpeJOCTaB/Je€HHUs MYHULUIATbHON
yCJIyTH 10 WH(POPMAIIMOHHOMY O0ecTieueHHI0 Ha OCHOBe apXWBHBIX [JOKYMEHTOB,
XPaHSALIUMXCS B MYHULMIIAJIbBHOM apXvBe, MO 3arpocaM COLMaJIbHO-TIPaBOBOrO
XapakTepa (#ajsee  COOTBETCTBEHHO —  aJJMUHUCTPATUBHBIA  perjameHT,
MyHULMIAaAbHasA yC/ayra) yCTaHaB/AMBaeT MOPSLOK W CTaHZApT IpejoCTaBIeHUs
MYHHULIUNATbHOU YCTyTH.

[Top 3armpocamMy COLMA/IBLHO-TIPABOBOIO XapakTepa ITOHMMAKOTCS 3aripochl,
CBsI3aHHbIE C COLMA/IbHOM 3all[UTOM Tpak[aH, MpeAyCMaTpUBAIOIlel UX TTeHCUOHHOe
obecrieueHre, a TakXke TIOJyueHHe JILIOT W KOMIEeHCAlluid B COOTBETCTBUU C
3aKoHo/IaTebCcTBOM Poccuiickoit @efiepalivi U Me>KJyHapOJHBIMU 00si3aTe/IbCTBaMU
Poccutickon ®@enepanuu.

1.2. 3asiBUTeNAIMU TIPU TIPeJOCTaBI€HUA MYHULIMMNAIBHOU YCIYTU SIBJISFOTCS
dbu3nueckue U HOpUIAUYECKUe /LA (3a UCK/IIOUeHWeM TOCy/IapCTBEHHbIX OPraHOB U
WX TePPUTOPHA/IbHBIX OPTaHOB, OPraHOB I'OCYAapCTBEHHBIX BHEOIOKeTHBIX (HOH/I0B
U UX TepPUTOPUA/IbHBIX OPraHOB, OPraHOB MECTHOI'O CaMOyTpaBjeHus), jula 6e3
Ipak/IaHCTBA, MHOCTPAHHbIE TPaKJaHe MO0 WX YIIOJHOMOUYEeHHbIe TIPeJCTaBUTETH
(manee — 3assBUTENN).

1.3. Mecto HaXOK [ eHUs AJIMUHUCTpALN MexxypeueHCKoro
MYHHILIUMA/IbHOTO OKpYTa, CTPYKTYPHBIX nozipaszie/ieHum (manee —
YToMHOMOUEeHHbIN OpraH):

TIOUTOBBIN ajpec YroaHoMoueHHOro opraHa: 161050, Bosorogckast o6acTs,
MexaypeueHcKuii parioH, c. [Ilyiickoe, yn. CyxoHcKast HabepexxHasi, 1.9.

I'padvik paboThl YTIOJTHOMOYEHHOTO OpraHa:

[TonegenbHUK — niaTHULa | 8.00 — 17.00
ITepepniB 12.30 -13.30
Cy660Ta, BOCKpeceHbe BbIXO/JHbIE JTHU

[Ipenrnpa3gHUUHbIE THU 8.00 — 16.00

MecTo HaxOXK[eHHs apXUBHOI'O OTJe/la aJMUHUCTpaUru MeXoypeueHCKOro
MYHHULIUNAJIBHOTO OKpYyTa (Jjanee — apXyBHbBIA OTJeN):

TOUTOBBLIM ajpec apxuBHOro otgena: 161050, Bomoroackasi 0067acTb,
MexaypeueHCKUM panoH, c. Lllyrckoe, yia. CoBetckas, a. 23a.



I'paduik paboThI apXUBHOTO OT/AENA:

[TonenenbHUK — yetBepr, |8.00 —16.15

MSATHULIA 8.00 — 16.00
[TepepriB 12.30 - 13.30
Cy060Ta, BOCKpeceHbe BBIXO/THbIE THU

[Ipearnpa3gHUYHBIE THU 8.00 — 15.00

['padmik mprema JOKyMEHTOB:

[TonepenbHUK — yetBepr, |(8.00 —16.15

MSATHULIA 8.00 —16.00
[lepepsiB 12.30 - 13.30
Cy060Ta, BOCKpeceHbe BBIXO/THbIE THU

[Ipenrnpa3gHUYHBIE THU 8.00 — 15.00

['padmik MMUHOrO NIpUemMa HavaIbHMKA apXMBHOTO OTJena:

[TonepenbHUK — yetBepr, |(8.00 —16.15

MISITHULIA 8.00 —16.00
[TepepsiB 12.30 - 13.30
Cy660Ta, BoCKpeceHbe BBIXO/THbIE THU

[Ipenrnpa3gHuuHbIe JHU 8.00 — 15.00

Tenedpon  gns  wHGOPMMpOBAHMS MO  BOMpOCAaM,  CBSI3aHHBIM  C
rpe/locTaB/eHueM MyHULUNanbHOU ycnyru: 8 (81749) 2-14-47.

Apec opuULMaTBbHOTO caTa YTOIHOMOYEHHOrO OpraHa B MH(OPMAaLMOHHO-
Te/IleKOMMYHMKALIMOHHOU ceTu «VIHTepHeT» (masee — calT B ceTu «V/HTepHeT»):
www.mr35.ru

Ajpec denepanbHOM rocyaapcTBeHHON MHGOPMALIMOHHON cucTeMbl «EIUHBIN
TopTaa TOCYJapCTBEHHBIX U MYHHULIUMNANbHBIX YCayr (byHKLOui)» (#anee Takke —
Epunbiii noprtan) B cetu IHTepHeT: www.gosuslugi.ru.

Anpec roCyJapCTBEHHOU MH(bOpMaIMOHHOM CUCTeMbI «ITopran
rOCyJapCTBeHHbIX U MYHMLMINANbHBIX yciayr (pyHKuui) Bosorogckoi obsacti»
(mamee Takke — PervoHanbHbIM 1opTasn) B ceTy IHTepHeT: https://gosuslugi3s.ru.

AJipec 3/IeKTPOHHOU MOYTHI ¥ TIOJIHOMOYEHHOr0 opraHa: admmegrn@mail.ru

1.4. Crniocobbl momyyeHUss UHQPOpPMALMM O TIpaBWIax IIpeJoCTaB/eHUs
MYHULIUMNATBHOU YC/IyTH:

JIMYHO;

MOCpPe/ICTBOM Tesie()OHHOM CBSA3Y;

MOCPEeICTBOM 3JIEKTPOHHOM MOYTHI,

T0Cpe/ICTBOM TTIOUTOBOU CBSI3U;

Ha MH(GOPMAaLMOHHBIX CTeH/IaX B TTOMEILeHHUsIX apXUBHOTO OT/eN1a;



https://gosuslugi35.ru./
http://www.gosuslugi.ru/

B MH(OPMaIL[MOHHO-TeJIEKOMMYHUKALIMOHHOU ceTh « ITHTepHeT»:

Ha O(ULMabHOM CalTe YTIOJTHOMOYEHHOI0 OpPraHa;

Ha EvHOM mioprarie;

Ha PervoHasibHOM Moprajie.

1.5. TMopsiok UHGOpMUPOBaHUs O TIpeA0CTaBIeHUHA MYHULIUMAIBHOM YC/IyTH.

1.5.1. HWHudopmMupoBaHHe 0 TIpe[OCTaBAe€HUA MYHULIMMNAIBHON  YCJIyTU
OCYLLIeCTBJISIETCSA T10 C/IeAYFOLIUM BOIIPOCAM:

MeCTO HaxOXJAeHWsi YIIOJTHOMOUEHHOr0 OpraHa, ero CTPYKTYPHBIX
rojpa3iesieHu;

JO/DKHOCTHBIE JIUL]A W MYHULUIIAJIbHBIE C/Iy)Kaljue YTOJHOMOYEHHOTO
opraHa, YIIOJJHOMOYeHHbIe I[IpeJOoCTaB/IATh MYHULIMNAJBHYK YCIYIY W HOMepa
KOHTaKTHBIX TeJie()OHOB;

rpaduk paboThl YTIOTHOMOUEHHOTO OpPraHa;

azpec cauita B cetd «IlHTepHeT» YTIOJTHOMOUEHHOTO OpPraHa;

aZipec 371eKTPOHHOM MOUThI Y IOJTHOMOUYEHHOTO OpPraHa;

HODMAaTWBHbIe  TIpaBOBble  aKTbl [0  BOMpOCaM  TMpejoCTaB/IeHUs
MYHHULIUMNAIbHOW yC/IyTH, B TOM YMC/ie, HaCTOSIIUN aJIMUHUCTPAaTUBHBIA perjiaMeHT
(HaumMeHOBaHUe, HOMep, /laTa MPUHATHS HOPMaTUBHOTO MPABOBOIO aKTa);

XOJ, IPeJIOCTaBJ/IeHUs] MyHULMIIA/IbHOW YCITYTH;

aZJMUHHACTPaTUBHBIE NPOLIeyPhI MPeOCTaB/IeHUs] MyHULIMIIA/IbHOW YCIYTH;

CPOK MpefoCTaBIeHUs MyHULIUNAIbHOU YCIyTH;

MOPSZIOK U (hOPMBI KOHTPOJISA 3a MPe0CTaBIeHUeM MYHULIUMA/IbHON YCTyTH;

OCHOBAaHMU4 JJIs1 OTKasa B IpeJ0CTaBJIeHN MYHULIUIIA/ILHOM YCIIYTH;

JocynieOHbI U CyeOHBIM TIOpAAOK oOXKanoBaHUs JelicTBuil (6e3melicTBus)
JNOJ/DKHOCTHBIX JIUL], W MYHULMIAIbHBIX CIyXKalUX YTIOJIJHOMOUEHHOTO OpraHa,
OTBETCTBEHHBIX 3a TpeJOoCTaB/le€HHWe MYHULMIAIbLHOM YCIYTH, a TakXe PpelleHWM,
TIPUHATBHIX B X0/le MPe/I0CTaB/IeHUs] MyHULIMITA/IbHOW YCIYTH;

vHasi uWH(opMalUus O [JesATelbHOCTU YTIOJJHOMOUEHHOTO OpraHa, B
cootBeTcTBUM C DenmepanbHbiM 3akoHOM OT 9 deBpansi 2009 roma Ne 8-d3 «O6
obecrieueHrH JOCTyMa K UH(POPMALIUU O JesiTe/IbHOCTU TOCYJapCTBEHHBIX OPraHOB U
OpPraHOB MEeCTHOT'O CaMOYTIPaBJIEHHUS».

1.5.2. WNudopmupoBanue (KOHCYJTbTHPOBaHUE) OCYI1leCTB/ISIETCS
crieljMajucTaMu Y OJTHOMOUEHHOTO OpraHa, OTBETCTBEHHbIMU 3a MH()OPMUPOBaHUE,
npu oOpailjeHuu 3asiBUTesel 3a nHMOpMalveld JMYHO, 10 TenedoHy, TTOCPeICTBOM
TOYThI WA 3/IEKTPOHHOM TTOYTHI.

WHdbopMupoBaHre  TIPOBOAMUTCS  Ha  PYCCKOM  s3blke B (hopme:
WHAWBU/Iya/IbHOTO U IMyO/IMYHOT0 WH(HOPMHUPOBAHUSL.

1.5.3. WHpguBupyanbHOe  yCTHOEe  WH(OPMHPOBAHWE  OCYILECTBJISETCA
JOJDKHOCTHBIMU JIMIIaMU, OTBETCTBEHHBIMU 3a MH(OpPMHPOBaHHe, TIPU oOpallieHUH
3asiBUTe/Iel 3a MH(opMalyen JIMUHO W/ 110 Tesie()oHYy.

CnenuanucTt, OTBeTCTBEHHbIM 3a UH(POPMHPOBaHWe, TPUHUMaeT Bce
HeoOXoJuMble Mepbl AJisl TIpefoCTaB/AeHUs] TOJIHOTO W OIepaTHBHOTO OTBeTa Ha
TI0CTaBJ/IeHHbIE BOMPOCHI, B TOM YUCJIe C MIPUBJIEUeHUEM APYTUX COTPYAHUKOB.

B ciiydae ecnu /15 TIOATOTOBKUA OTBeTa TpeOyeTcsi Oosiee MPOAO/IKUTEIBHOE
BpeMsi,  CIeLMaJuCT, OTBETCTBEHHBbIM 3a WH(POPMHUPOBaHWE, Tpejsaraer
3aMHTePeCOBaHHbIM JIML]aM MEePe3BOHUThL B OMpee/ieHHbIU [eHb U B OIpezesieHHOe



BpeMsi, HO He ro3iHee 3 pabourx AHel co qHs obpaiijeHus. K Ha3HaUeHHOMY CPOKY
JO/DKeH ObITh TIOATOTOB/IEH OTBeT TI0 BOMpOCaM  3asiBUTeNiel, B  CjIydae
HeoOXOIUMOCTH OTBET TOTOBUTCS TPY B3aUMOJENCTBUM C JO/DKHOCTHBIMHU JTULIAMU
CTPYKTYPHBIX MOJpa3fie/leHUd OpraHoB MW OpraHyd3alui, y4acTBYHOLIMX B
Npe/loCTaB/AeHUY MyHULIMTNATIbHOW YCITyTH.

B ciyuae ecnu mipefjoctaBiieHue WHGoOpMalMy, He0OX0JUMOU 3asiBUTEO, He
Tipe/iCTaBJIsIeTCsl BO3MO>XHBIM 10CpeCTBOM TenedoHa, COTPYAHUK
YTO/IHOMOUEHHOTO OpraHa, TMPUHSIBIIMKA Tele(OHHbIM 3BOHOK, Ppa3bsSICHSIET
3asBUTE/TII0 TIPaBO 0OpPATUTHCS C MHUChbMEHHBIM oOOpailjeHHeM B YTIOJIHOMOUYeHHbIN
opraH 1 Tpe6oBaHUs K 0hopMsIeHHIO 00palljeHusl.

[Ipy oTBeTe Ha TeneOHHbIE 3BOHKMU CIIELUAJNCT, OTBETCTBEHHBbINH 3a
MH(GOpMHPOBaHUe, [O/DKEH Ha3BaTh (aMWIMIO, WMs, OTYeCTBO, 3aHUMaeMYyO
[NOJDKHOCTb U HavMeHOBaHWe CTPYKTYPHOIO IoZipaszesieHus1 YII0/THOMOUYEeHHOI'O
oprasa.

YctHoe wuH(OPMUPOBaHWe [IO/DKHO TIPOBOJUTHCS C yueToM TpebOoBaHUM
o(ULIMaIBEHO-/e/I0BOTO CTU/ISA peu. Bo Bpemsi pasroBopa He00XO0AMMO MPOU3HOCUTD
CJI0OBa YeTKO, n30erarhb «rapasuie/ibHbIX Pa3rOBOPOB» C OKPY’KalOLMMU JIFOIbMU U He
TipepbIBaTh PasroBOp IO TIPUYMHE MOCTYIJIeHUsI 3BOHKA Ha Jpyrou arrapar. B KoHLe
MH(OPMUPOBAHUS CIELUaUCT, OTBETCTBEHHbIM 3a HWH(OPMHPOBaHMWE, [IO/DKEH
KpaTKO TO/BECTU UTOTH U TePeurC/IUTb Mepbl, KOTOpble He0OX0AUMO MPUHSTE (KTO
VIMEHHO, KOT/J]a ¥ UTO JIOJ/DKEH CZIeJiaTh).

1.5.4. VluauBHayanbHOe MUCbMeHHOe WHGOPMUpPOBaHWE OCYIIECTB/SIETCS B
BUJle MMCbMEHHOT0 0TBeTa Ha oOpalljeHre 3aMHTePeCOBAHHOTO JIMLja B COOTBETCTBUN
C 3aKOHO/IaTe/IbCTBOM O TIOPsiZIKe paCCMOTPeHUs oOpallleHui rpaXKiaH.

OTBeT Ha 3asiBjieHUe Tpe/l0CTaB/IsIeTCs B TIPOCTOM, YeTKOW (hopMe C yKa3aHHeM
(daMWIMM, VMEeHH, OTYeCTBa, HOMepa Tesje()OHA WCIIOHUTEIS, TOAMUCHIBAETCS
DYKOBOAWTe/eM  YTOTHOMOUEHHOTO OpraH W HampaB/seTcsi  Crocobom,
TMO3BOJISIFOLLMM TTOATBEPAUTD (DaKT U aTy HarpaBJ/IeHHUs.

1.5.5. TlybnmuuHoe ycTHOe WH(GOPMHUPOBaHHE OCYIIECTBISETCS MOCPeACTBOM
TIpUBJIEUEHUs CPeJCTB MacCOBOM MH(OPMAaLUKM — pPafuo, TefeBUAeHus. BeicTyrieHus
JOJDKHOCTHBIX JTUL], OTBETCTBEHHBIX 3a MH(OPMUPOBaHWE, M0 paguo U TeleBUJeHUIO
COTJIaCOBBIBAKOTCS C PYKOBOJWTE/IEM YTIOJJTHOMOYEHHOTO OpraHa.

1.5.6. IlybmmuHoe mHMChMeHHOe WH(OPMHUPOBaHWE OCYILEeCTB/SETCS TyTeM
nybmvKaiuy  MHGOOPMAIMOHHBIX MaTepuajoB O TIpaBWIax IIpeoCTaB/IeHHs
MYHULMIIABHOW yC/IYTH, & TakKKe HAaCTOSALero aJMHUHHACTPAaTUBHOIO perjameHTa U
MYHHLUIATBHOTO TIPAaBOBOTO aKTa 00 ero yTBep>KAeHU!:

B Cpe/ICTBaX MacCOBOM MH(OpMaLY;

Ha ouLMaIbHOM calTe B ceTh VIHTepHeT;

Ha EvHOM rioprarie;

Ha PervoHaabHOM Mopraiie;

Ha MH(OPMAaLMOHHBIX CTeHax Y TI0JITHOMOUEHHOIO OpraHa.



I1. CTanapT npefocTaB/ieHNsi MyHMIMNAIbHOUN YCIyTH
2.1. HaumeHogaHue MyHUyundaabHol yc/ayau

WNudopmaiimonHoe obecrieueHre Ha OCHOBE AapXUBHBIX  JJOKYMEHTOB,
XPaHALUMXCS B MYHULMIIAJIbHOM apxXvBe, IO 3arpocaM COLMaJbHO-TIPaBOBOrO
Xapakrepa.

2.2. HaumeHo8aHue op2aHa MecmHo20 camoynpas/eHus,
npeodocmassaowe20 MyHuUYunaabHy yciyzy

2.2.1.MyHuLIanbHas ycayra rnpeocTaBiseTcs:

ApmMuHMCTpanerd MeXIypeueHCKOr0 MYHULMIIAIbHOTO OKpyra B JIMLE
apXMBHOI'O OT/eJIa.

2.2.2.He poryckaeTtcsi TpebOBaTh OT 3asiBUTEJISI OCYIIIECTB/IEHUS eHCTBUH, B
TOM UHMCJIe COTJIaCOBaHUM, HeOOXOUMBIX JJisl TIOyYeHUs] MyHULIUMAIbHOW YCIyTH 1
CBSI3aHHBIX C OoOpallleHWeM B UHble OpraHbl U OpraHu3al[i, He MpeayCMOTPeHHBIX
HaCTOSILIIM aIMUHUCTPAaTUBHBIM DerjiaMmeHTOM.

2.3. Pe3ynabmam npedocmasneHusi MyHUyundabHoll ycayau

2.3. Pe3synbraTOM TIpefoCTaBlIeHUST MYHULUIIAJBHOM YCIYTA  SIBJISIFOTCSA
HarpaBJ/IeHHbIe 3asBUTEJIO:

vH(OpMal[MOHHbIe MTMChbMa, apXHUBHbIe CIPaBKH, apXUBHbIE BLIMUCKH, apXUBHbIE
KOIWY (fanee — 3ampalivBaemMble JOKYMEHTHI);

yBefjoM/ieHre 00 OTCYTCTBUM 3arpalliiBaeMbIX CBeJleHUl;

yBeJIOMJ/IeHHE, COZieprKalliee DeKOMEeHZALMM O JajJbHeWIInuX MyTIX I[10MCKa
HeoOXx01MMO HHGbOpMaLUY;

yBeJJOMJ/IEHHsI O HarlpaB/JieHUM COOTBETCTBYIOLMX 3allpOCOB Ha WCIIOJHEHUe I10
TIPUHA/JIE)KHOCTU B JpyrHWe OpraHbl W OpraHusalyy (Jasee — 3amnpallivdBaeMble
JIOKYMEHTHI);

yBeflomieHre 00 OTKa3e B TIpe/OCTaB/IeHUM MYHUIMMNAJBHON yciyru (cC
yKa3aHHeM MPUUYMH 0TKasa).

2.4. Cpok npedocmas/neHust MyHUyunaabHou ycayau

2.4.1.Cpok nmnpefoCTaBleHUs] MYHMULMIAIBHOW YCAYTM He T[IpeBbIllaeT
30 KaneHJapHBIX JHEW CO JHS MOCTYIJIEHHs 3arpoca Y MpularaemMblx JOKYMEHTOB B
YTO/THOMOYeHHbIN OpraH, B C/ydae, TpeJyCMOTPEHHOM ab3aiieM TpeTbUM TTyHKTa
3.3.4 (moAroTroBKa mMcbMa O I[epefiaye 3arpoca B OpraHy3aluio, r[e MOTyT
XPaHUTBHCSI HeOOXOAUMbIe TOKyMeHTbhl), - He Oosiee 7 KajeHJApHBIX AHeW CO [Hs
MOCTYIJIEHUS 3aMpoca U MpU/iaraeMbix JOKYMEHTOB B YTIOJTHOMOYEHHBIA OpraH.

2.4.2. B cinyyae eciv 3ampaiivBaeMasi 3asiBuUTesieM WHGOpMalUs He MOKeT
ObITh TIpe/iCTaB/ieHa B CpPOK, VKa3aHHbIE B TiyHKTe 2.4.1 HaCTOSIIETO
aJMVHUACTPAaTUBHOTO  perjiaMeHTa, WIM CpPOK, VyKa3aHHbId B  3arpoce o
TIpe/0CTaB/IeHUH MYHULIMTIAIBHOW yC/IyTH, W3-3a He0OXOJWMOCTU TPOBe/IeHHs
MacITabHOM TTOMCKOBOIM PabOThI 0O MeCcTe XpPaHEeHMS 3allpallliBaeMbIX CBeJIEHHH, TO



CPOK HCIIOJTHeHHUs 3ampoca TipojijieBaeTcsi He 6osiee uem Ha 30 KasleHJApHBIX JHEU C
paspelleHUs PYKOBOJAWTENsS YTIOJIHOMOUYEHHOTO OpraHa, O ueM 3asBUTeslb
yBeIOMJ/ISIeTCsl He T03[jHee, ueM 3a 3 KaJeHJapHbIX [HS [0 WCTeYeHHs CpoKa
VCTIOJTHEHUS 3arpoca.

2.5. IIpasogble ocHosaHus 051 NpedoCmMasneHust MyHUyunaabHoll ycayau

[IpegocTaBieHrie MyHULIMIIABHOM YCJIYTH OCYLLIECTBIISIETCS B COOTBETCTBUU C:

denepanbHBIM 3aKOHOM OT 22 oKTs0ps 2004 roga Ne 125-P3 «O6 apxXuBHOM
nesie B Poccuiickon ®@efepaliyiny;

denepanbHbIM 3aK0HOM OT 09 deBpans 2009 rogaNe 8-®3 «O6 obecrieueHHH
J0CTyra K WHMOpMal[uu O [esTe/IbHOCTH TOCYyJapCTBEHHbIX OPraHOB W OPraHOB
MeCTHOI'0 CaMOYTIpaB/IeHUs»;

deqepabHBIM 3aKOHOM OT 24 HOs10pst 1995 toza Ne 181-d3 «O coruanbHOM
3aiuTe UHBaIKW0B B Poccuiickort @eepauiin»;

®enepasibHbIM 3aKOHOM OT 6 okTs6psi 2003 roga Ne 131-®3 «O6 obmmx
TIPUHLIWIAaX OpPraHu3aliui MeCTHOT0 camoyTipaB/ieHust B Poccuiickor Pefepaliin»;

®enepanbHbiM 3akoHOM OT 27 utosisi 2010 roga Ne 210-®3 «O6 opraHuzaiiuu
Tpei0CTaB/IeHUs TOCYJaPCTBEHHBIX U MYHULIUIIA/IbHBIX YCIIYT»;

®enepanbHBIM 3aKOHOM OT 6 arpesst 2011 roga Ne 63-P3 «O6 3/1€eKTpOHHOM
TIOATTNCH»;

rprKa3zomM MuHucTepcTBa KyabTypbl Poccurickor ®epepaiuu ot 31 mapta 2015
roga Ne 526 «O06 yTBep)KJeHWUM TIPaBU/I OpraHW3al[ii XpaHeHUs, KOMIIEKTOBaHUS,
yueTa U MCI0JIb30BaHUs JOKYMeHTOB ApxuBHOro ¢oHza Poccutickoii @enepaiyiu u
NPYTUX apXWBHBIX [OKYMEHTOB B OpraHax TrOCyZapCTBEHHOM BJIACTH, OpraHax
MeCTHOI'O0 CaMOYIIpaBJ/ieHUsI U OpraHU3aLusax»;

npuka3om PocapxuBa ot 2 mapta 2020 roza Ne 24 «O6 yTBepxxeHuu IIpaBun
OpraHu3alMd XpaHeHWsl, KOMIUIEKTOBaHHWS, yueTa W HCI0JIb30BaHUs [JOKYMEHTOB
ApxuBHoro ¢doHga Poccuiickori Pesepaliui U APYrUX apXUBHBIX JOKYMEHTOB B
roCy/JapCTBeHHbIX W MYHHULMIANbHBIX apXuUBaX, My3esix U Oub/MoTeKaxX, HayuHbIX
OpraHu3aLsax»;

3akoHOM Bonorogckoit obactu ot 6 Mast 1997 roga Ne 160-O3 «O6 apxuBHOM
nene B Boymoroackoi 06/1actiy;

3akoHOM Bomnorogckoii obmact ot 28 ampens 2006 roma Ne 1443-O3 «O
HaJle/IeHMd OpPraHOB MECTHOTO CaMOYIIpaB/IeHWs] MYHULIWMNAJbHBIX PalOHOB U
rOpPOACKUX OKpyroB Bonorojckoit o6mactv OTAeIbHBIMUA —T'OCYAApCTBEHHBIMU
MOJTHOMOUHMSIMU B C(pepe apXHUBHOTO fiefia;

YcraBoMm Mex/1ypeueHCKOr0 MyHULIMIIAIbHOTO OKpyTa Bosiorozckoit obacty;

MOCTAaHOB/IEHUEM  aJJMUHUCTPALIUU MeXlypeueHCKOro MYHULIWIAIbHOTO
okpyra ot 9 siuBaps 2023 roga Ne 3 «O06 yTtBepkaeHuu Ilopsjka pa3paboTKu U
yTBEpP)XJeHUsI aJMUHUCTPAaTUBHBIX PErJIaMeHTOB Tpef0CTaB/IeHUs MYHHULIUMAIbHbIX
YCITyT».



2.6. Hcuepnbisatowjuli nepeueHb O0OKYMEHMOo8, Heobxo0UMbIX 8 coomeemcmauu
C 3aKOHOOame/IbHbIMU UAU UHbIMU HOPMAMUBHbIMU NPABO8bIMU aKmamu 0/151
npedocmasneHus MyHUyunda/abHol yciyau, Komopble 3aseumesnb 00/AHCeH
npedcmasumbs CAMOCMOSIMENbHO

2.6.1.[1ns1 npefoCTaB/eHUs] MyHULIUNALHOW YC/IYTH 3asiBUTE/b TIpeCTaB/IseT
(HampaBsisieT) cieAyrolre JOKYMEHTHI:

a) 3ampoc 1o ¢opMe COIJIaCHO TIPWIOXKEHWI0 1 K aJAMUHUCTPATUBHOMY
persiaMeHTy (7151 GU3MUECKUX JIWLI), TIPUIOKeHUI0 2 (/i1 HpPUAMYEeCKUX JHI]) K
aJIMUHUCTPAaTUBHOMY DerjiaMeHTYy.

B 3amnpoce ykasbiBaeTcs ciefyroiast MHGOpMaLusi:

1) HauMeHOBaHWe IODUAMUECKOT0 JiMlja Ha OjaHKe opraHu3aluu; [JIs
busnueckux L - haMuausi, UMsi, 0TUECTBO (TIPU HaJIMUKK), JaTy POXKAEHUSs;

2) TIOYTOBBIN W/WUH 3/IEKTPOHHBIN aJjpec 3asBUTEJIS;

3) wuHTepecymwle 3asBUTeNss TeMa, BOMpPOC, CcoOwbiTHe, (akTr u
XPOHOJIOTMYeCKHe PaMKH 3arpalirBaeMol UH(QOpPMaLUY, a TakKKe B 3aBUCHMOCTU OT
coJieprKaHusl 3arpoca uHble CBeZieHUsl, HeoO0X0o[uMble il er0 UCTIOJTHeHUS:

0 poXaeHuu, Opake, pacTop)keHHMM Opaka, YCTaHOBJIEHWH OTIIOBCTBA,
YCBIHOB/IEHUH, CMEPTH;

006 oOpa3oBaHWM - Ha3BaHUEe W afipeC yueOHOro 3aBefieHUs], (aKy/JbTeT, AaThl
TIOCTYTUIeHHUSI U OKOHYAHUS y4eObr;

0 ctake paboThl (c/my>kObI) - Ha3BaHWe, BeJOMCTBEHHAs TOJUYMHEHHOCTh U
ajipec opraHa, opraHu3aiuu, BpeMsi paboThl (Cy»kObl), B KauecTBe Koro paboranu
(cnyxunn);

O TIeHCHH, COLMA/IbHBIX JIbTOTax - CBe/leHUs 00 opraHe, KOTODbIN Ha3HAUYMU/I
TIeHCHI0, COL[Ma/bHbIE JIbI'OThI, JaThl UX Ha3HAUeHUS;

O Harpax/eHuWu TOoCy[ApCTBEHHbIMA U BeJOMCTBEHHbIMHM HarpajamMu -
Ha3BaHWe Harpajibl, /laTa Harpa/eHus, pelleHHWeM KaKOoro OpraHa MpOU3BeJeHO,
MecTo paboTel (CaykObl) B TMepuoj, HarpakJeHWs, Ha3BaHMe OpraHMW3allvHy,
Tpe/ICTaBUBLIEN K Harpaje, ee BeZJOMCTBEHHAas! OJJUMHEHHOCTh;

VHble  CBeJleHUs, TI03BOJISIIOLIME  OCYLLeCTBUTb TOMCK  JJOKYMEHTOB,
HeoOXOUMBIX [I/IsT UCTIO/THEHHsI 3aripoca.

4) dopma T1onyueHUs TiOMb30oBaTesieM HHMopMaluu (MHMOOpPMalLMOHHOE
MMCbMO, apXWBHasl ClipaBKa, apXMBHasl BbINKMCKA, apXUBHAsl KOTIHs).

biaHKy 3anpocoB pa3melaroTcs Ha O(QULIMAIBHOM CailTe YTIOJTHOMOUEHHOTO
opraHa B ceTu «/IHTepHeT» C BO3MOKHOCTBIO UX OeCIIaTHOr0 KOTIMPOBAHHUSI.

3ampoc TOAMUCHIBAeTCS 3asiBUTe/eM JIMUHO /100 ero yroJiHOMOUeHHBIM
Tipe/|CTaBUTeJIeM.

0) [OKYMEeHT, Y/[OCTOBEpSIIOIINA JIMYHOCTh 3asBUTeNs (TIpeAcTaBUTeIs
3asiBUTeJIs1) (TIpebsAB/sIeTCs MPY 00OpalljeHHH B Y TIOJTHOMOUEHHbBIN OpraH);

B) [IOKYMEHT, TMOATBEP)KJAOLIMMA MOJTHOMOUMS MpeJCTaBUTe/s1 3asBUTeNs (B
clydyae oOpaijeHusi 3a TI0JlyueHHWeM MYHULMIAJbHOW YCIyTyd TpeACcTaBUTeNst
3asiBUTeJIA (Jja/iee — mpuiaraeMblid JOKYMEHT).

K 3arpocy MoryT ObITh NpUIOXKEHbl KOMHS TPYJOBOW KHWKKH, [ApYyTrHe
JIOKyMEHTbI, CBSI3aHHbIe C TEMOM 3arpoca.



2.6.2. Komuu [JOKYMEHTOB TIPEACTAaB/SIOTCA (PU3NUECKUM JIMLIOM C
TIpeIbsIBJIEHEM TIOJJIMHHUKOB JIMOO 3aBepeHHbIMM B HOTAapHa/JIbHOM TIOpSKe.
Kormuu [0KyMeHTOB Mpe/CTaB/ISIIOTCS IOPUIAUECKHMM JIMLIOM C T[peAbsBlIeHueM
TO/ITMHHUKOB TMO0 3aBepeHHbIMU TMOJIHMCHI0 MPABOMOYHOTO JO/DKHOCTHOTO JIKIIA
opraHu3alliy U TeuvaTbio opraHu3aiuu (mpyu HanuuuM). [locsie mpoBeseHUs CBEPKU
NOVIMHHUKU IOKYMEHTOB He3aMe//IMTe/IbHO BO3BPALLIAIOTCS 3asSBUTEIIO.

B kauecTBe MOKymeHTa, MOATBEP)KAAIOLIEr0 ITOJIHOMOUMS IIpeCTaBUTeJIs,
MOTYT OBITb TIpe/ICTaB/IeHbI:

B Cciyuyae obpallleHus 3a MoTydeHreM MYHUILUTATIbHOM yC/TIyTH MpeACTaBUTeIst
¢ur3uUeckoro yviia - AOBEPEeHHOCTh, 3aBepeHHasi HOTapua/ibHO (TIPU OTCYTCTBUHU B
TOCe/IeHU HOTapuyca 3aBepsieTCs IJIaBOM MECTHOM aJIMUHUCTPALMX MOCeIeHUsT UIH
CreLyasbHO YIIOJTHOMOUYEHHBIM [IO/DKHOCTHBIM JIULIOM MECTHOM aJIMUHHCTPALIVN );

B CcIydae oOpallleHus 3a MOoTyYeHreM MYHUIUTATIbHOM yC/TyTH TpeiCTaBUTeIst
IOPUIMYECKOTO JIMLIA - JOBEPEeHHOCTb, TOAIMCAHHAs TTPAaBOMOYHbBIM [0/DKHOCTHBIM
JMIIOM OpraHM3allid W 3aBepeHHasl reuaTthio (MPU HaaWuMd), AUO0 pelrieHue o
Ha3HaueHWU WU 06 n30paHUM, B COOTBETCTBUM C KOTOPBLIM Takoe (hr3uuecKoe JIULI0
ob/aziaeT rpaBoOM ZIeMCTBOBaTh OT UMEHU 3asiBUTe/Is1 Oe3 ZI0BepeHHOCTH.

B cnyuae mpezncraBiieHys JOKYMEHTOB Ha UHOCTPAHHOM SI3bIKE€ OHU [JOJDKHBI
ObITh TiepeBefleHbI 3asBUTe/leM Ha pYCCKUM s3bIK. BepHOCTb TmepeBoa WU
TO/I/TMHHOCTH TIOATIMCH TTIepeBOIUMKa AO/DKHBI ObITh HOTapHaabHO Y/J0CTOBEPEHBI.

ITOKyMeHThI He [JOJDKHBI COZlep>KaTh MOAUMCTOK /MO0 TPUTTHCOK, 3aUepKHYThIX
CJIOB ¥ WHBIX He OrOBODEHHBIX B HHUX MHCIPaB/JIeHUM, a TakXe Cepbe3HbIX
TOBPEXXJEHWH, He TTO3BOJISIFOLMX OJHO3HAYHO UCTOJIKOBATh UX COZEP>KaHUe.

2.6.3. 3asgBuTe/ib MMeeT IpPaBO IpPeACTaBUTh 3allpoOC Ha TIpeoCTaB/ieHHe
MYHULIATIATBHON YC/TyTH CJIeAYIOIMUMA CTI0OCOOaMMU:

a) myTeM oOpailjeHUss B YTIOJTHOMOYEHHBIM OpraH J/MYHO JIMOO uepe3
Tipe/iCTaBUTeIeN;

6) rocpe/1ICTBOM TIOUTOBOM CBSI3Y;

B) 10 3/IEKTPOHHOM T10YTE;

r) nocpeactsoM EauHoro noprana.

2.6.4. Tlpu nopgave 3aripoca B (popMe 37€KTPOHHOIO [OKyMeHTa 3arnpoc U
rpuiaraemMble OKYMEHTBbI TIOANMCBHIBAIOTCS [JOMYyCTUMBIM BHAOM 3JIEKTPOHHOU
TIO/IITMCH, OTBevarorer TpeboBanussM PegepanbHoro 3akoHa ot 6 arpens 2011 roza
Ne 63-®3 «O6 3/1€KTPOHHOM TTOAIMCH» U cTareid 21.1 u 21.2 ®PenepasbHOTO 3aKOHA
or 27 wonsg 2010 roja  Ne 210-®3  «O6  opraHu3anmyd  TIpeJOCTaBJIeHUS
roCyJJapCTBEHHbIX U MYHULIUMNATIBHBIX YCIYT».

2.7. HUcuepnblearowjuli nepeueHb 0OKyMeHMo8, Heobxo0uMblx 8 COOmeemcmeuu ¢
3aKOHOOamebHbIMU UAU UHbIMU HOPMAMUBHBIMU NPABO8bIMU AKMAMU O/151
npedocmaseneHust MyHUYyundaabHoll yc/ayeu, Komopble 3asieumesb enpase
npedcmasumsb No CO6CMEeHHOU UHUYuamuee, mak Kak oHU noojaexcam
npedcmas/eHuro 8 pamkKax Mex8eo0oMCmMeeHH020 UH(POPMAYUOHHO20
gzaumodeticmaus

2.7.1. ,Z[OKYMEHTBI, HEO6XO,E[I/IMI:>IE B COOTBETCTBMM C HODPMdATHMBHbLIMH
IMMpaBOBBIMKU dKTaMH [Jid TIp€AO0CTaB/IEHUA MYHHHHHHHBHOﬁ yaiyru, KOTOpbIE



HaxOoJATCS B PaClOpsUKeHUM TOCyJapCTBEHHBIX OpraHoB U KOTOpble 3asiBUTeJIb
BIIpaBe Ipe/CTaBUTh, OTCYTCTBYIOT.

2.7.2. 3ampelijeHo TpebOBaTh OT 3asBUTEJIS:

Tpe/iCTaB/IeHHs] JOKYMEHTOB U MH(OPMAaLMU WIA OCYLIECTBIEHUS JelCTBUM,
Tpe/iCTaB/ieHre WIU OCYLeCTB/IeHHWe KOTOPbIX He MpeJyCMOTPEHO HOPMAaTHUBHBIMU
NPaBOBbIMU aKTaMH, PEryJMpYHOLIMMH OTHOLIEeHUS, BO3HHUKAWLIWe B CBS3U C
Tpe/i0OCTaB/IeHeM MYHULUIIA/ILHOW YCIYTH;

Npe/iCTaB/ieHdss JOKYMEHTOB W WHGOpMaluM, KOTOpble HaXOASTCS B
PacriopsKEHUH  OpPraHOB, MPEAOCTaB/SIOLIMX MYHULUIAIBHYI0 YCIYTy, WHBIX
rOCyJlapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJ/IeHUs] U OpraHu3alui, B
COOTBETCTBUM C HOPMAaTUBHBIMM TNIPaBOBbIMU akTamu Poccuiickon Pepepanyu,
HOPMAaTHUBHBIMU TIPaBOBBIMH aKTaMu CyObekToB Poccuiickoit ®Pepepauyu u
MYHULMIA/IbHBIMU [IPAaBOBbIMU aKTaMU;

Mpe/iCTaB/IeHdss  OKYMEHTOB U MH(pOpMaluH, OTCyTCTBMe U  (WIN)
HEeJJ0CTOBEPHOCTb KOTOPBIX He yKa3bIBa/MCh IPY [IePBOHAYa/IbHOM OTKase B IpUeMe
JIOKYMEHTOB, HeOOXOAUMBIX /ISl TIpe0CTaB/eH)sI MYHULUMIAJBbHOM yCIyTH, 1100 B
Mpe/loCTaB/e€HUM  TOCYZApCTBEHHOM  YCIyrM, 3a  MCK/IIOUEHHWEeM  CJIydaes,
rpeayCMOTPeHHbIX TYHKTOM 4 yacty 1 crtatbr 7 ®PefepasbHOTO 3aKOHA OT 27 WIS
2010 roga Ne 210-®3 «O6 opraHu3alvM MMpe0CTaBIeHUs] MYHULIUTTA/IBHBIX YCIYT»;

npe/jocTaB/ieHusT Ha OyMa)KHOM HOCUTesle JOKYMEHTOB U WH(OpMaIWy,
3/IeKTPOHHbIE 00pa3bl KOTOPbIX paHee ObUIM 3aBepeHbl B COOTBETCTBUH C
3aKOHOJaTenbCTBOM  Poccuiickot  ®Pegepaiyu B cdepe  opraHusaluu
IpefioCTaB/IeHys] T'OCYAapCTBEHHBIX U MYHMULMIIAJIBHBIX YCIYI, 3a WCK/IHOYeHUeM
C/lyuaeB, eC/ii HaHeceHHe OTMEeTOK Ha TakKue JI0KYMEHThI JIM00 WX U3bSTHE SIBJISeTCS
HeoOXOJUMBbIM YCJIOBUEM TIpe/IOCTaB/eHUsT MYHULIMIAJbHOW YC/IyTH, W WHBIX
CJly4yaeB, YCTaHOBJIEHHBIX (PefiepasbHbIMUA 3aKOHAMMU.

2.8. Hcuepnbleatowjuli nepeueHb 0CHO8AHULl 0/11 0mKAa3a 6 npueme 0OKyMeHmMo8,
HeobXo0uMbIX 0711 npedocmas/aeHusi MyHUYunaabHol ycayau

OcHoBaHuli [ OTKa3a B TMpHeMe 3arpoca M TpwiaraeMbiX K Hemy
JOKYMEHTOB, HeOOXOAWMBIX [Jis TIpe[0CTaB/ieHUs MYHHULUTIAIbHON YCIyTH, He
VIMeeTCsl.

2.9. Hcuepnbisarowjuli nepeueHb OCHOBAHUL 0/151 NPUOCMAHOB/AEHUs1 WU 0MKAa3d 8
npedocmas/neHuu MyHUyunaabHou ycayau

2.9.1.0cHoBaHMeM [/1s1 OTKasa B IpyemMe K pacCMOTPEHHIO 3aripoca SIB/ISeTCs
BbISIB/IeHWe HecoO/FoZIeHHsI YCTaHOB/IEHHBIX cTaTheld 11 desmepanbHOTO 3aKOHa OT 6
anpenst 2011 roga Ne 63-P3 «O6 3/1eKTPOHHOM MOAMUCU» YCJIOBUN TIPU3HAHUS
JIeCTBUTENIHOCTH  KBA/IM(PUI[MPOBAHHOW 2JIEKTPOHHOW TioAmucyd (B CJydae
Harpas/eHUs 3asB/IeHUs W [IpWlaraemMblXx JOKYMEHTOB, [peayCMOTPeHHbIX
HaCTOSIIIIUM aIMUHUCTPAaTUBHBIM DerjiaMeHTOM, B 3JIEKTPOHHOU (opme).

2.9.2.0cHOBaHUM [J1s1 TIDUOCTAHOBJIEHWS TIPEJOCTaBIeHUsI MYHULUIIATbHOU
YCIyTU He MEeTCs.
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2.9.3. OcHOBaHMAMM [i/Is1 OTKa3a B MpPeOCTaBIeHUH MYHULMIIAIbHOU YCIyTH
SIBJISIFOTCS:

- OTCYTCTBUE B 3ampoce HeoOXOUMBIX CBe/IeHWH [i/is1 IPOBe/IeHus] TTOMCKOBOU
paboTbl (MHTepecylIlMX 3asiBUTe/s] TeMbl, BOMpoca, COObITHS, ¢akrta u
XPOHOJIOTUUECKHX PaMOK 3arpallinuBaeMor UH(popMalun);

- He TIpe/CTaB/leHbl MpeAyCMOTPeHHbIe MyHKTOM 2.6.1 aJAMHUHUCTPaTUBHOIO
perjiaMeHTa [JOKYMeHTbl, I[Ipe/iCTaBlieHHble [JOKYMEHTBl He COOTBETCTBYIOT
TpeGoBaHUSM MyHKTOB 2.6.1, 2.6.2, 2.6.4 aAMUHUCTPAaTUBHOTO perjiaMeHTa;

- 3a1pOC MOJIb30BATeJISI He MOAJAeTCsl POUYTEHUIO;

- OTBET He MOXeT ObITb JlaH 0Oe3 pa3r/ailleHusi CBeJeHU, COCTaBJISIOU[UX
rOCyJapCTBeHHYIO0 WM WHYH OXpaHseMylo (eJepanbHbIM 3aKOHOM TaiHy, 100 y
3as4BUTeJII OTCYTCTBYIOT [OKYMEHTa/bHO II0JTBep’K[eHHble MpaBa Ha I10/lyyeHue
CBeJleHUM, COfepKaluX TOCy/JapCTBeHHYI0 TalHy WIA KOH(QUJEeHLalbHYH0
VH(OpMaLHIO;

- eJIA B HEM COJIEP)KUTCS BOMPOC, HA KOTOPbIM IMO/Ib30BaTe0 MHOIOKPATHO
[laBa/IMCh [MUCbMEHHbIe OTBETHI I10 CYLeCTBY, U [P 3TOM B 3aripoce He MPUBOJATCS
HOBBIE 10BO/bI;

- OT 3asiBUTeJis TMOCTYNWIo oOpailjeHrue O TIpeKpalljeHUW PacCMOTPEeHUsI ero
3anpoca;

- B 3ampoce COjlepP)KaTcsi HelleH3ypHbIe MO0 OCKOpOWTeNbHbIe BbIpa)KeHUS,
yTPO3blI JKWA3HY, 3[0POBBI0 U UMYLLECTBY JO/DKHOCTHOTO JIML[A, & TAKXKe YJIeHOB ero
CeMBbH.

2.10. IlepeueHb ycaye, komopble s18110mcsi He06X00UMbIMU U 06s13ame/ibHbIMU 0151
npedocmas/neHuss MyHUyundaabHoU yc/ayeu, 8 mom yuc/ae ceedeHusi 0 OOKyMeHme
(OokymeHmax), ebi0agaemMom (8b10agaemMbix) Op2aHU3aAYUAMU, yuadcmeywjumu 8

npedocmas/neHuu MyHUYunaabHou ycayau

Ycnyr, KOTOpble SIBJSIIOTCS HeOOXOAWMMBIMU M 00s3aTeNbHBIMU ISt
Tpe/i0CTaB/IeHYs MYHULIMIIA/IbHOM yCIIYTH, HEe UMeeTCs.

2.11. Pasmep naambl, 83umaemoll ¢ 3asieumessi npu npedocmasneHuu MyHUyunaibHol
yeAayeau, u cnocobbl ee 83UMAHUs 8 CIyUasx, npedyCMompeHHbIX hedepanbHbIMU
3AKOHAMU, NPUHUMAeMbIMU 8 COOMEemcmaeuu ¢ HUMU UHbIMU HOPMAMUGHbIMU
npaeosbiMu akmamu Poccutickoli @edepayuu, HOpMAMUBHbIMU NPABOBbIMU AKMAMU
obaacmu, MyHUYUNAaabHbIMU NPABOBbIMU AKMAMU

Hpe,l[OCTaB]IEHI/IE MYHHHHHHHLHOﬁ yaI1yru OCyIlIeCTB/IAeTCA OJId 3asiBUTe el
Ha 6e3B03M93,ELHOI>'I OCHOBe.

2.12. MakcumanbHblli CPOK 0H#cUOAHUS 8 oUepedu npu nodauve 3anpocd o
npedocmasneHuu MyHUyundaabHoOl ycayau U npu nojyveHuu pe3yabmama
npedoCcmasneHHol MyHUYUNAabHOU ycayau

MakcuMasnbHbIl CPOK OXKMAAHUSI B Ouepe[y TpU Tofaue 3asBiaeHus U (Wn)
TIpU TIOJlyYeHUU pe3y/ibTaTa TpejoCTaBAeHUsI MyHULIMIIATbHOW YCJIYyTH He [JOJDKeH
TIpeBbIlIaTh 15 MUHYT.



2.13. Cpok pecucmpayuu 3anpoca 3asgumes
0 npedocmaegneHuu MyHUYundaabHou ycayau, 8 mom uucse 8 3/1eKmpoHHOU opme

Peructpariys 3asiB/ieHdsi, B TOM UKC/ie B 3/IEKTPOHHOM (pOpMe OCYIleCTBIISIETCS
B /leHb ero MoCTyruieHusi (TIpU TOCTYIUIeHMW B 3JIeKTPOHHOM BHZe B Hepabouee
BpeMsi — B OKalmmii pabouuii [eHb, CeAyION[MNA 3a [JHEM IIOCTYILIeHHUS
yKa3aHHbIX JOKYMEHTOB).

B oiyuae ecim  3asBUTeNb  HampaBW/  3alipoCc O  MpeJoCTaBlIeHUU
MYHULMTNAZBHOW  yCJIYyTU B 2/IBKTPOHHOM BUjle, TO [O/DKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TIpe/loCTaB/ieHWe MYHULIUMAJBHON YCIyTH, MPOBOJAUT MPOBEPKY
3JIEKTPOHHOU MOINUCH, KOTOPOU MOAIIMCAHBI 3aIpOC Y TIpUIaraeMsele JOKYMEeHTHI.

ITpoBepka YCUIEHHOMU HeKBaU(PUI[MPOBAaHHOM u YCUIEHHOU
KBa/JIM(PULIMPOBAHHOW 3JIeKTPOHHOM TMOZAIKCHA OCYILeCTBJISIeTCS C MCII0/Ib30BaHUEM
VMEIOLIUXCS  CPeZICTB  3JIeKTPOHHOM TIOANWCA WA CPefCTB  MH(OPMAaLMOHHOU
CUCTEMBI TOJIOBHOTO VZOCTOBEPSIIOLLErO LieHTpa, KOTopas BXOAUT B COCTaB
VMH(PaCTPYKTYPBHI, obecrieurBarolLiei VMH(OpMaLMOHHO-TeXHOJIOTUYEeCKOe
B3aMMO/IeHiICTBUE [IeMCTBYIOI[MX W CO3/laBaeMbIX WH(MOPMAIMOHHBIX CHUCTEM,
VCII0JIb3yeMBIX I PeJ0CTaB/IeHUs] MyHULIUNA/IbHOM yciyTry. [IpoBepka ycuneHHOU
KBa/IM(PULIMDOBAHHOW  37IeKTPOHHOM  TIOANWCUA  TakXXe  OCYILeCTBJSeTCA  C
WCIO/Ib30BaHWeM  CpeACTB  UH(POPMALMOHHOM  CHUCTeMbl  aKKpPeJAUTOBAHHOIO
yI0CTOBEPSIIOIIET0 L[eHTpa.

[IpoBepka  MOpPOCTOM  3/MEKTPOHHOU  TOATIMCU  OCYILECTB/SETC  C
VICTI0/Tb30BaHMEM COOTBETCTBYIOIEr0 CepBUCA €IMHOM CUCTeMbl WJeHTU(UKALUU U
ayTeHTU(PUKALIUU.

2.14. TpebosaHusi K noMewjeHUsIM, 8 KOmopblx Npedocmaegsiemcst
MYHUYUNAAbHAS yCayad, K 31y OHCUOAHUS, Mecmam 0151 3ano/IHeHUs1 3anpocos
0 npedocmaegneHuu MyHUYunaabHou ycayau, UH(POPMAYUOHHbIMU CMEHOAMU C
obpasyamu ux 3anoaHeHus U nepedyHem 0OKYMeHmMo8, He0bxX00UMbIX O/
npeodocmasneHusi MyHUYunaabHol ycayau, pasmeuwjeHuto U opopmieHuro 8u3yaibHol,
meKcmogotl U MyAbmumeOuliHOl UH(popMmayuu o nopsioke npedocmasneHust maxot
ycayeu, 8 mom yuc/ae K obecnedeHuro 00CmMynHoCcmu 0/151 UHBAAUOO08 YKA3AHHbIX
0bBvekmos 8 coomgemcmeuu ¢ 3akoHodamenbcmeom Poccutickoti Pedepayuu o
coyuanbHOU 3awjume UHBAIUOO8

2.14.1. lleHTpa/bHBIM BXO/l B 3/laHMEe YTIOTHOMOUYEHHOI'O OpraHa, B KOTOpPOM
TIPe/IOCTaB/ISIeTCS MYHHIUIA/IbHAs YCIyra, 000pyayeTcss BBIBECKOW, cofieprKarieid
WHGbOPMAI[HIO0 0 HAMMEHOBAaHUM U PeXKUMe PaboThl YTIOJTHOMOUYEHHOTO OpraHa.

Bxox B 31aHMe, B KOTOPOM TIpe[OCTaB/ISIETCS MYHULMIIA/IbHAsA yC/Iyra,
obopyayeTcsi B COOTBETCTBUHM C TpeOOBaHUSIMM, 00eCreurBaroliMU BO3MOXKHOCTh
OecIipensATCTBEHHOTO BXOJla WHBAIWOB B 3/laHWe W BbIXOJa W3 Hero (MaHAyc,
TIOPYYHH).

2.14.2. T'paxpgaHaM, OTHOCSLIMMCH K KaTerOpvM WHBAJIMJOB, BKJIHOUas
VHBa/IU/IOB, HCMOJIb3YIOIIUX Kpec1a-KOJISICKA U c006aK-pOBOTHUKOB,
obecrieunBarOTCS:



BO3MOJKHOCTh CaMOCTOSITE/IbHOTO TepeJBIKeHUsI I0 3[aHUI0, B KOTOPOM
MpeloCTaB/IseTC  MyHMLUIAanAbHasi yciayra, B LeadxX [JoCTyna K — MecTy
TIpe/loCTaB/IeHUsI YCIYTH, B TOM YMCJ/Ie C IOMOLIbI0 COTPYJHUKOB Y TIOJTHOMOUEHHOI O
OpraHa;

BO3MOJKHOCTh TOCAJIKM B TPAHCIIOPTHOE CPEJCTBO W BHICAJKWA U3 HEro repep
BXOZIOM B 3/laHUe, TJe IpeJoCTaB/seTCd MyHULUNAJbHAsA yCjlyra, B TOM 4uCje C
WCTI0/Tb30BaHNeM Kpec/ia-KOJISICKA U TP HeobX0IUMOCTU C TIOMOII[bI0 COTPYJHUKOB
YT0/IHOMOUEHHOT'0 OpraHa;

COTPOBOXK/IeHHEe UHBA/IW/I0B, UMEIOLLMX CTOWKWE HapylleHus (PYHKIUI 3peHust
M CaMOCTOATE/NIbHOTO TIepe[B)KEHUs, TI0 TEePPUTOPUU 3aHus, B KOTOPOM
TIpe/lOCTaB/IsIeTCS MyHULMIIAIbHAS YCIIyTa;

COZIeCTBUe WHBa/UAY MpPU BXOJEe B 3[aHUe, B KOTOPOM IIpeZoCTaB/seTCs
MyHULIUNA/NbHasi yCayra, W BbIXOJe W3 Hero, WHGOPMUPOBaHHWE WHBaIUZA O
JOCTYITHBIX MapIIpyTaxX 00IleCTBeHHOTO TPaHCIIOPTa;

Haji/ie)kalliee pasMellieHde HocuTesned wuHMOpMalM, HEOOXOJUMON IS
obecrieueHusi OecripensITCTBEHHOTO JOCTyMa WHBAJIW0B K MeCTaM TpeJoCTaB/eHUs
MyHHULIUMNA/NbHasl YCJAYTU C y4eTOM OTrpaHUUeHUs] UX >KU3HeJesTe/IbHOCTU, B TOM
yucie AyO/svMpoBaHWe HeOOXOAUMOW [Jisi TOMy4YeHUs] MyHULUMa/JbHas yCIyry
3BYKOBOU U 3pUTeIbHOM MH(OPMAalUM, a TakK)Ke HailUCel, 3HaKOB U UIHOW TeKCTOBOM
U rpaduyeckoli wuHOOpPMAlMM 3HaKaMH, BBIMOJHEHHbIMU penbe(HO-TOUeUHbIM
mipudToM bpaiisis u Ha KOHTpacTHOM (hOHE;

obecmieueHue AOMycKa B 3[jaHle, B KOTOPOM TIPeJ0CTaB/IsIeTCsl MyHHULIATIaTbHAsT
ycayra, co0akv-TIpOBOJHMKA TPU Ha/MWUMK JOKyMeHTa, TOATBepXKJaloliero ee
cneriiasibHoe OOydeHue, BBIJAaHHOTO 1O (GopMe U B TIOPSIAIKE, YTBEP)KIEHHBIX
npyka3oM MuHUCTepCTBa Tpy/a M COLManbHOU 3auThl Poccuiickon ®esepanyy Ot
22 woHs 2015 roma N 386 «O6 yrBepxAeHHH (OPMBI JOKYMEHTa,
MO TBEPXKAIOIIero CrieljiajibHoe oOyueHHe COOAKU-TIPOBO/IHMKA, W TIOPSiIKA €ro
BbIJJaUm»;

OKa3aHue TOMOLIM, HeoOXoquMOU AJi TOoayueHUs] B JOCTYIHOW [J/isi HUX
dbopme mH(bOpPMaLMK 0 MpaBWIax MpeAoCTaB/leHUsI MyHULIMNAJIbHOW YCIYTH, B TOM
yrciie 06 odopmaeHUM HeOOXOJUMBIX [J/s1 TOMyYeHUs MYHULMMAIbHOW YCIyTH
JOKYMEHTOB Y COBepIIeHHd UMM [ApYyTUX HeoOXOJUMBIX [/  TI0/ydeHus
MYHMUILMITA/IbBHOW YCIYTH 1eUCTBUM;

obecrieueHHe TIpM HEOOXOAWMOCTH [JOMyCKa B 3/JaHWe, B KOTOPOM
TpeJi0CTaB/ISIeTCA MyHULMIIaIbHAs yciyra, CYpZOTiepeBOUMKa,
TUhI0CYpAOIIepeBOIUMKa;

OKasaHuWe COTPYJHUKaM{ YTIOJIJHOMOUEHHOI'O OpraHa, IIpe/0oCTaB/IsOUMU
MYHULUMAIBHYIO yCIyTYy, UHOM HeoOXoauMOol MHBAIMaM TIOMOLIM B MPeO0IeHUN
GapbepoB, MellaroIIUX MOyUYeHHI0 UMY YCIYT HapaBHe C IPYTUMU JTULIaMH.

2.14.3. Ha Teppuropuu, npWIerarolied K 3[aHUI0, B  KOTOPOM
Mpe/loCTaB/sIeTCSl MYHMULMMNAJbHAS yC/Iyra, OPraHU3ylTCSd MecTa [/ MapKOBKH
TPAHCIIOPTHBIX CPEJCTB, B TOM UHKCJIe MeCTa [Jisl TApKOBKU TPAHCIIOPTHBIX CpPe/iCTB
WMHBaUI0B. JocTyT 3asiBUTesiel K MapKOBOUHBIM MeCTaM SIB/isieTCs OecriiaTHbIM.

2.14.4. TlomerieHus1, rpejHa3HaYeHHbIe 711 TIpeJ0CTaBIeHUs MyHULUIIAIbHON
YC/IYTH, AOJDKHBI COOTBETCTBOBATH CAHWUTAPHO-3MUAEMHOJIOTAYECKUM TpaBUIaM U
HOpMaTHBaM.
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B  nomeweHusax ~ YNOMHOMOYEHHOIO OpraHa Ha  BHJHOM  MecCTe
yCTaHaB/MBAIOTCA CXEMbl pasMeLleHUsI CpeJCTB I[OXKAPOTYLIeHWs W MyTeu
3BaKyaL1H.

2.14.5. MecTta oXxujaHusi U TIpYeMa 3asiBUTesiel 0/DKHBI ObITh yA00HBIMHU,
o0opy/Zi0BaHbI CTOMIAMH, CTY/bsIMU, ObecrieueHbl O/laHKaMH 3asiBJIeHUN, 0Opa3ijamMu
VX 3al0JIHeHUs], KaHLeJIIPCKUMU NPUHA/IIEXXHOCTSIMU.

Mecta  uHbOpPMHMpOBaHUS,  MpeAHa3HAueHHble /i1  03HAKOMJIEHUS
3aMHTEPeCOBaHHBIX JUl] C WHGOPMAILMOHHBIMU MaTepuaniaMu, 000pyAyrTCs
MH(OPMAaIMOHHBIMUA CTeHJaMH, HarasiiHOW HMH(OpMalvel, nepeuyHeM AOKYMEHTOB,
HeOOXOAUMBIX [l TIPeIOCTaB/IeHUsI MYHHUIUMTIATILHON YC/IyTU, a TakKe TeKCTOM
aJIMUHUCTPATUBHOIO perjiaMeHTa.

Hacrosimmii afMUHUCTPAaTUBHBIN perjiaMeHT, MyHULIMIA/IbHbIA TTPaBOBOM aKT
O ero YTBep>KIEeHWU! [O/DKHbI ObITh AOCTYITHBI [/Is1 03HAKOMJIEHUs Ha OyMa’KHBIX
HOCHTeJISIX.

KabuHeTbl, B KOTOPBIX OCYILECTBJ/ISIETCS TIpUeM 3asiBUTesied, 000pyayroTCs
MHGOpMal[MOHHbIMU Tab/uMukamMu (BbIBeCKAMM) C yKa3aHWeM HoMmepa KabuHera,
HavMEHOBaHUs  CTPYKTYPHOrO  MoJpa3fiefieHus  YTIOJIHOMOYEHHOr0  OpraHa.
Tabsmuku Ha Bepsix KaOMHETOB WM Ha CTeHaX J0/DKHBI ObITh BUIHBI TOCETUTEJISIM.

2.15. INokazamenu docmynHocmu u Kauecmea MyHUyunasabHou ycayau

2.15.1. [NokazarensamMu JOCTYITHOCTA MYHULIUTIATbHOM YCITYTH SIBJISTEOTCS:

MHGOPMHPOBaHUe 3asBUTe/IeN O TIPeJj0CTaB/IeHUM MYHHULUIIAIBHON YCIyTH;

obopyZioBaHWEe  TEeppUTOPHM, TpPUIETAILMX K  MeCTOpaclOI0KeHUIO
YT0/ITHOMOUEHHOTO OpraHa, ero CTPYKTYPHBIX IO/pas3/e/ieHui, MecTaMu MapKOBKH
aBTOTPaHCIIOPTHBIX CpPeACTB, B TOM 4YMC/Ie [/ JIML C OrpaHUYeHHbIMHU
BO3MOJKHOCTSIMUY;

o0opy/ioBaHMe TIOMell[eHUI YTI0OJTHOMOYEHHOTO OpraHa MeCTaMHu XpaHeHUsi
BepXHeM oJ|eX/Ibl 3asiBUTeIeld, MecTaMu 00111ero 1Mob30BaHus;

cobmroieHye rpaduka paboThl YTIOTHOMOUEHHOTO OpraHa;

obopy/ioBaHMe MeCT OXWJaHUSI W MeCT T[puheMa 3asBuUTesleld B
YTOMHOMOUYEHHOM OpraHe CTY/bsIMH, CTOJlaMH, oOecrieueHre KaHLIeJSIPCKUMHU
TIPUHA/IJ/Ie)KHOCTSIMU [1J151 TIPe0CTaB/IeHHsI BO3MOYKHOCTH O(POPMIEHUS JOKYMEHTOB;

BpeMsi, 3aTpaueHHOe Ha ToJiydeHHe KOHEUYHOTrO pe3y/ibTaTa MYHHULMIIaTbHOM
YCIIyTH.

2.15.2. TlokasarensiMy KaueCTBa MYHHULIAIIA/IbHOM YCIYTH SIBJISTFOTCS:

KOJIMYeCTBO B3aWMOJENCTBUW 3asiBUTeNSI C [OJ/DKHOCTHBIMM JIULIAMM TIPU
TNpeloCTaB/eHUY MyHULIMINIAIbHOW YCIYTH U UX TIPOJOJDKUTETBHOCTb.

cob/ofileHre  CPOKOB U TOC/IeZIOBAaTe/IbHOCTH  BBITIOJTHEHUsT — BCeX
aJIMUHUCTPATUBHBIX MPOLEAYP, MPeyCMOTPEHHBIX HACTOSIIUM aIMUHUCTPAaTHBHBIM
perjaMeHToM;



KOJINYeCTBO OOOCHOBAHHBIX »Kasob 3asiBUTeseid 0 HecoO/MIO/IeHUM TOopsiKa
BBITIOJIHEHUS aJMUHUCTPAaTUBHBIX T[IpOLIeAYyp, CPOKOB pervcTpanuyd 3amnpoca U
TIpe[0CTaB/IeHUs] MyHHULIUITALHOW YCIyTH, 00 OTKa3e B WCIIPAB/IEHUH ZOIYIIeHHBIX
OreuaToK ¥ OIIMOOK B BBIJIAHHBIX B pe3y/bTaTe MpeJoCTaB/IeHUs MYHUIIAIATLHON
yCJIyTU JIOKyMeHTax 100 O HapyllleHWW CpOKa TaKUX HCIIpaB/eHWH, a Takke B
ciydyae 3aTpeOoBaHMS  JIO/DKHOCTHBIMH  JIML[aMH  YTIOJIHOMOYEHHOTO  OpraHa
NIOKYMEHTOB, ILJIaTbl, He TIpeAyCMOTPEHHbIX HACTOSIIUM aJMUHHUCTPAaTUBHBIM
perjiaMeHTOM.

2.15.3. 3asiBuTesisiM 00ecrieurnBaeTCsi BO3MOXKHOCTE TIO/TyueHus1 HGOpMAaILUU 0
X0/le TIpe/loCTaB/IeHUsI MyHULUMAIbHOW yC/IyTH TIPU JIMUHOM TpHUeMe, TI0 TeedoHy,
T0 3JIEKTPOHHOU nouTe, Ha EquHOM nioprare.

2.16. ITlepeueHb Knaccos cpedcma 31eKmpOHHOU noonucu, Komopble
00NnycKaomcs K UCno/nb308aHUI0 Npu 0bpaujeHuu 3a noayyeHuem
MYHUYUNAAbHOU ycay2u, 0Ka3bleaemoll ¢ npuMeHeHUeMm
YCUNEHHOU K8anupuyuposaHHoll 31eKmpoHHOLU hoonucu

C yuetom TpebGoBaHuii K CpeACcTBaM 3JIeKTPOHHOM TOAMUCH, YTBEP)KIEHHBIX
npuka3oMm PeznepanbHOM Cay>KObl Oe3omacHocTy Poccuiickoit ®epepaiuu ot 27
nekabpss 2011 roga Ne 796, mpu oOpalljeHHH 3a TIOMYYEeHHEM MYHHIUIATbHON
YCIyTH, OKa3blBaeMOM C TIpUMeHeHWeM YCWIeHHOW  KBaiubHUIIMPOBaHHOU
3JIEKTPOHHOW TMOJANUCH, [OIMYCKAlTCS K HWCMO0JIb30BaHUKD C/IeAYHOIUe KJacChl
cpecTB anekTpoHHoU noanucy: KC2, KC3, KB1, KB2 u KA.

I11. COCTHB, nocyiea0oBaTe/ibHOCTb U CPOKH BBINTO/THEHUA aMHUHUCTPATUBHBIX
npoueayp, TpEﬁOBaHI/lH K MOPpAAKY MX BBIIIO/IHEHUS, B TOM UHnC/I€ 0CO00eHHOCTH
BbINIO/THEHUA aIMUHUCTPATUBHLIX IIpOoLieAyp B BJIEKTpOHHOﬁ (bopMe

3.1. Hcuepnbigarowjull nepeueHb AOMUHUCMPAMUBHbIX NPoyeoyp

3.1.1. TIpefocTaByieHre MyHULIMIIA/IBHOM YC/IyTH BK/ItOYaeT B cebst ciefiyroliye
aZIMVHHUCTPaTUBHBIE TIPOLIelyPhI:

1) mpuem u pervcrpanus 3arnpocos;

2) WCIIO/IHeHYe 3arpoCoB 3asiBUTe/Iel;

3) Bblgaua (HampaBJieHKe) MTOATrOTOB/IEHHBIX OTBETOB 3asiBUTEITHO

3.1.2. bnok-cxemMa mnpefOCTaBIeHUs] MYHULIMIIAJbHOM YCIYrM TMpHBeJeHa B
TIPUWIOXKEHUU 3 K aJIMUHUCTPAaTUBHOMY perjlaMeHTy.

3.2. IIpuem u pecucmpayus 3anpocos

3.2.1. HOpuguyeckuM (akToM, SIBJSIOIIUMCS OCHOBaHUEM [/ Hadasa
VICTIOJTHEHWS aJJMUHUCTPAaTUBHOU TIPOLIEAYPHI, SIBJSETCS TOCTYIUIEeHWEe B apXWBHBIU
OTJie/1 3arpoca U rpujaraeMbix JOKYMEHTOB.

3.2.2. JIO/IDKHOCTHOE JIML[O0, OTBETCTBEHHOE 3a TIPUEM U PeruCTpaLHio 3ampoca
B JIeHb TIOCTYTUIeHUsI 3ampoca (IIpH MOCTYIVIEHUH B 3/IEKTPOHHOM BH/le B Hepabouee
BpeMss — B O/kaWiui pabounii [ieHb, CAeAYIONIUMM 3a [JAHEM TOCTYIIEHUS



yKa3aHHbIX JOKYMEHTOB) OCYIIECTBJISIeT PErvMcTpalydi0 3ampoca M Tpu/araemMbixX
JNOKYMEHTOB B TporpaMMe «YueT oOpallleHri rpakAaH U OpraHu3ariuii».

3.2.3. B ciyuvae eciv 3armpocC M mpuiaraemMbie JOKYMEHThI Tpe/iCTaBJIsIFOTCS
3asiBUTe/ieM B YIIOJTHOMOYEHHBbIM  OpraH JIMYHO,  [JIO/DKHOCTHOE  JIUI[O
YT0/THOMOUEHHOTO OpraHa, OTBETCTBEHHOEe 3a TpPHWEeM W PEervucTpaljuio 3asiB/IeHUs
BbIJJaeT 3asIBUTEJII0 WM €ro TpeACTaBUTEe/I0 PACIIMCKY B TTOJYUYE€HUU JOKYMEHTOB C
yKasaHWeM HUX T[epeuHs U JaTbl T[O0aydyeHUs. Pacrivcka BbIfaeTcsi 3asBUTENHO
(mpeacTaBUTeIO 3asBUTEISI) B [IeHb MOJyYeHUs1 YTIOJIHOMOYEHHBIM OPTaHOM TaKHUX
JIOKYMEHTOB.

B ciyuae, ecm 3ampoc M Tipusiaraemble  TOKYMEHTBI MpPe/CTaB/IEHbI
3asiBUTe/IeM B YTOJHOMOYEHHBIM OpraH MOCPEJCTBOM IOUTOBOTO OTIPaB/IEHHUS
pacriucka B TIOyYeHUMM TakKuX 3arpoca U [JOKYMEHTOB  Hampas/iseTcs
YTO/THOMOUEeHHBIM OpraHoM II0 yKa3aHHOMY B 3arpoce I[OYTOBOMY aJpecy B
TeueHre pabouero [Hs, C/IeAYIOIIero 3a [JHEM IIO/yuyeHUs YTI0JTHOMOUYEHHbBIM
OpraHoM JI0KyMeHTOB.

[TonyueHue 3aripoca ¥ MpwWiaraeMbixX JOKYMEHTOB, TIpe/iCTaB/isieMbIX B (popMe
SJIEKTPOHHBIX [TOKYMEHTOB, TOATBEpP)KAAeTCsl YTOJHOMOYEHHbIM OpPraHoOM MNyTeM
HarpaB/ieHus1 3asiBUTe/M0 (TIpe/CTaBUTE/I0 3asiBUTesIs1) COOOIeHUss O TI0/yueHUur
3anpoca YU [JOKYMEHTOB C yKa3aHHWeM BXOZAIIero perdcTpalroHHOr0 HOoMepa
3asBJIeHUs, [JaThbl MOJyYeHUs1 Y TIOJTHOMOUYEHHbIM OPraHOM 3aripoca U JOKYMEeHTOB, a
TaK)Ke TepeueHb HaMeHOBaHWM (haii/ioB, TMpe/CTaBlAeHHbIX B (pOpMe 3/1eKTPOHHBIX
JNIOKYMEHTOB.

Coo011ieHue 0 TTOTyYeHUH 3arpoca 1 TIpuiaraeMbIX JOKYMeHTOB HarpaB/sieTCs]
10 yKa3aHHOMY B 3arpoce a/ipecy 3JIeKTPOHHOW MOUThbl WKW B JIMUHBIA KaOWHeT
3asBUTe/s1 Ha EauHOM rioprarie.

Coo011ieHue 0 TTOTyYeHUH 3arpoca 1 TIpUiaraeMbIX IOKYMeHTOB HarpaB/sieTCs]
3asBUTENIO (TIpeAICTaBUTE/TI0 3asBUTeJIsI) He TI03/iHee pabodero fHs, CyieAyIoIiero 3a
JTHEeM TIOCTYIIJIeHHUs 3arpoca B Y TI0JTHOMOYEHHbBIN OpraH.

3.2.4.Ilocne perucrpauuu 3amnpoca IMpuiaraeMble K Hemy JOKYMEHThI
HarpaBJIIOTCA [J1s1 paCCMOTPEHUs JO/DKHOCTHOMY JIMLYY ¥YTIOJTHOMOUEHHOI'O OpraHa,
OTBETCTBEHHOMY 3a TIpeloCTaB/eHWe MYHULIMNAJBbHOM yCayru (fJanee —
JIOJDKHOCTHOE JTMLI0, OTBETCTBEHHOE 3a MpeJ0CTaB/IeHre MYHULIUIIAIbHOM yCITyTH).

3.2.5. CpoK BBINOJHEHNS aJMUHUCTPAaTUBHOW TIPOLIEAYphl cocTaBiseT 1
pabounii feHb CO AHS TIOCTYIIEHWs 3arpoca W TIpWaraeMbIX JAOKYMEHTOB B
YT0/THOMOUYEHHBIM OpraH.

3.2.6.Pe3ybTaToOM BBITIOJIHEHUSI [AHHOM aJMWHHCTPAaTUBHOW MpOLeAYyPbl
SABJISIETCSL TI0JIyUYeHUe [O/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IIpe[oCTaB/ieHue
MYHHULIUMNAJIBHOM YCJIyTH 3arpoca Y TpuiaraemMbiX JOKYMEHTOB Ha paCCMOTpPEHHUe.

3.3. UcnonHeHue 3anpocos 3asigumenetl

3.3.1. KOpuguueckum (¢akTOM, SBJASIOIMMCS OCHOBaHWEM /i1 Hauaja
VICTIOJTHEHWS aJMUHUCTPAaTUBHOW TPOLIeAYPHI, SIBJISETCH IOCTYIUIeHHWe 3arpoca U
rpujaraemMbIX  JOKYMEHTOB  JO/DKHOCTHOMY  JIMLy, OTBETCTBEHHOMY 34
NpeJi0CTaB/IeHEe MYHULIUIAIbHOM YCJIYTH Ha PaCCMOTPEHMeE.

3.3.2. B wiyuae moOCTyIUleHUs 3asiBieHUsT U TIpyjlaraeMbiX [JOKYMEHTOB B



3/IEKTPOHHOW (opMe [JO/DKHOCTHOE JIMI[0, OTBETCTBEHHOe 3a IpeJoCTaB/ieHHe
MYHULIATIATBHON YCITyTH, B TeueHHe 2 pabourx AHel Co AHS MOCTYIIEHHUs 3aripoca U
JIOKYMEHTOB TPOBO/JUT TIPOBEPKY 3/J€KTPOHHOM MOAMUCH, KOTOPOM TOANMCAHBI
3asiBJIeHME U MpuiaraeMble JJOKYMEHTHI.

[IpoBepka 3/IeKTPOHHOW TIOATMCHA OCYILIECTB/SIETCS C HCI0Jb30BaHHUEM
VMEIOLLIUXCSA  CPeACTB 3JeKTPOHHOM TIOANUCU WA CPeACTB  MH(OPMAaLMOHHOU
CUCTeMbl TOJIOBHOTO yAOCTOBEPSIOLero L|eHTpa, KOTOpasi BXOJWUT B COCTaB
MH(MPaCTPYKTYPHI, obecreurBaroILIeit HMH(OpMal[MOHHO-TeXHOJIOTUUeCKoe
B3aUMO/IEICTBUE JEUCTBYIOIIUX U CO3/[aBaeMbIX HH(POPMALIMOHHBIX CUCTEM,
WCTIOMb3yeMbIX /ISl TIPEAOCTaBlAeHUsI MYHULMMNaAbHOM  ycoiayru.  IIpoBepka
3JIEKTPOHHOW TOJIWCA TakXXe OCYLIeCTB/sSeTCS C HCMOJb30BaHUEM CpeJCTB
MH(MOPMaI[MOHHOW CUCTeMbl aKKPe/JUTOBaHHOTO y/I0CTOBEPSIIOIIEro 1jeHTpa.

[IpoBepka  MpOCTOM  3/IEKTPOHHOW  MOJIMWCU  OCYLIECTBJSETCS  C
WCII0/Tb30BaHMEM COOTBETCTBYIOIIETO CepBUCA €UHOU CUCTEeMbl WJEeHTU(PUKALIUU U
ayTeHTU(UKALIUU

3.3.3. Eciu B cnyuae TpOBepKU 3/IEKTPOHHOW TIOAIIMCUA yCTAaHOBJIEHO
HecoOJ/ro/leHre yCIOBUM TIPU3HAHUS ee [IeHCTBUTETbHOCTH, [JO/DKHOCTHOE JTUIO,
OTBETCTBEHHOE 3a TMpefOoCTaBJeHWe MYHULMIAAbHOM YCIyrd, He TMO3JHee [HS
OKOHYaHU$ YKa3aHHOW MPOBEPKU:

TOTOBUT yBejomyieHHe 00 OTKa3e B TIPUHATHHU 3asiBleHHs U TpUIaraeMbIxX
JIOKYMEHTOB C yKa3aHWeM T[PUYMH WX BO3Bpara 3a MOANUCBI) PYKOBOAUTEJIS
apXWBHOTO OTZE/a;

HaripaB/isieT 3asiBUTE/I0 yKa3aHHOe YBeJOMJIeHHWe B 3/IeKTPOHHOU (opme,
MOANMUCAHHOe  YCUJeHHOW  KBa/MM(UIMPOBAHHOW  3/€KTPOHHOW  TMOAMUCHIO
PYKOBOAUTESI apXUBHOT'O OTZe/1a, MO aJpecy 3JIeKTPOHHOU MOUTHI 3asiBUTE/IS.

[Tocse ToyueHUs] YBeIOMJ/IEHHSI 3asiBUTE/b BIIPaBe 0OPaTHUTLCS TIOBTOPHO C
3aripoCoOM O MpeAOCTaB/JIeHUM yCIYTU, YCTPAHUB HAapYyLLUEeHUs, KOTOpbIe TIOCIYKUIN
OCHOBaHMEM /[IJIs1 0TKa3a B MpreMe K paCCMOTPEeHUIO TIePBUYHOI0 00palijeHusl.

3.3.4. B cnyuae mocTyrvieHus 3amnpoca YW TpuaraemMbix JOKYMEHTOB Ha
OymMa>KHOM HOCHTeJle, a TaK)Ke B C/Iydae, eC/id B pe3yJ/ibTaTe TIPOBEPKHU 3/IeKTPOHHOM
TIO/ITIMCH YCTAHOBJIEHO COO/TI0ZieHre YCI0BU TIPU3HAHUS ee /1eHiCTBUTeIbHOCTH (TIpU
MOCTYIJIEHWM 3arpoca W TpWIaraeMbIX [JOKYMEHTOB B 3/JIeEKTDOHHOM BH/E),
JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Mpel0CTaB/IeHue MyHULIMITA/IbHOW YCJIyTH, B
CpOK He Oomee 2 pabouux [HeW CO AHS TOCTYIUIEHHWsS 3alpoca W TpHaraeMbIx
JIOKYMEHTOB:

TIPY Ha/IMYMU 3aripalliiBaeMbIX CBeJeHUN B MyHULIMIIA/JIbHOM apXyBe HauMHaeT
paboTy 110 MCITO/THEHHIO 3aITpoCa;

MpU OTCYTCTBUU 3arpallliBaeMbIX CBeJIeHUM B JOKyMEHTaX MYHULUIATbLHOIO
apxvBa B C/lyyae HaJIuuusi JAHHBIX O TOM, T/le OHU MOTYT XPaHUTbCS, TOTOBUT
MMCBMO O Tiepejiaue 3arpoca B OpraHM3allvio, T/le MOTYT XpaHUTbCS HeobXoAuMbie
JIOKYMEHTBI C yBeZIoM/IeHHeM 00 3TOM 3asiBUTEJIs;

IpU OTCYTCTBUM 3arpallvBaeMbIX CBeJleHUM B MYHULMIIAJIbLHOM apxuBe U
JaHHBIX O TOM, TZile OHM MOTYT XpaHWUThCS, HauWHaeT paboTy TI0 TIOJTOTOBKEe B
MMMCbMEHHOM BUjle MH(MOPMaLKi 00 OTCYTCTBUM MH(OPMALIMU U PeKOMeHZALNMA 110
JlaTbHeUIIIeMY TTOMCKY 3aripalliMBaeMbIX CBeJleHUM.

3.3.5. B c/iyuae ec/iii MpU UCIIOJTHEHUM 3ampoca JIML0, OTBETCTBEHHOEe 3a



rpe/ioOCTaB/IeHe MYHUIUIIAJIbLHOW YC/IyTH, YCTaHOBUT, UTO B 3allpoCe OTCYTCTBYIOT
HeoOXoauMbIe 7 Ja/bHENIero mo1ucka CBeZieHWs, B CPOK He 6Gosiee 7 paboumx
JHe CO [HS TIOCTYIJIeHWsl 3arpoca JO/DKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
TIpe/loCTaB/ieHie MYHUIMMA/JbHON YCIyTd, 3asBUTEI0 HarpaB/sieTCs CIoco0oM,
TI03BOJISIIONIMM TIOATBEPAUTh (GaKT W JaTy HarpaB/ieHus, IHMCbMO C TIpochbOoi
YTOUHUTH He0OX0[uMbIe [/l BBLITIOJTHEHUS 3arpoca JJaHHbIe.

3.3.6. B ciyuae ecnu 3arpailiiBaemMasi 3asiBUTesieM WH(OpMalds He MOXKeT
ObITh TIpe[CTaB/ieHa B CPOK U3-3a HEOOXOAWMOCTH TIPOBeZeHWS MacIITabHOM
TOUCKOBOM paboOThl O MecTe XpaHEeHWs 3arpalliiBaeMbIX CBeJeHWW, JO/DKHOCTHOE
JIULIO, OTBETCTBEHHOE 3a Mpel0CTaB/IeHue MyHULIUMNAIbHOW YCIYTA TOTOBUT MHUCHMO
0 MPOJIJIEHNH CPOKa MCIIO/IHEeHUs 3arpoca He 6osiee ueM Ha 30 KajeHJapHBIX JHEH.
Takoe MNUCHPMO TMOANMUCHIBAETCS PYKOBOJWTeNeM YTIOJTHOMOUEHHOIO OpraHa u
Harpas/sieTCsl 3asBUTE/II0 He M03[Hee, yeM 3a 3 KajleHJapHbIX JHSA [0 UCTeUeHUs
CpOKa VCITO/THeHHs 3aripoca.

3.3.7. 3ampammBaeMbie JOKYMEHTbl O(OPMJISIFOTCS [JO/DKHOCTHBIM JTULIOM,
OTBETCTBEHHBLIM 3a IpeJOoCTaB/eHhe MYHULIUNAJbHOU YC/IyTHM, B COOTBETCTBUM C
JeMCTBYIOIMMU eIMHbIMU TpaBW/aM{d OpraHW3aliuM XpaHeHWsl, KOMIIEKTOBaHUS,
ydeTa Y UCMOJIb30BaHUS JOKYMeHTOB ApxuBHOro gosHzaa Poccuiickoit ®espepaiiyu u
JPYTMX apXWBHBIX JOKYMEHTOB, YCTAaHOBJIEHHBIMH CIIeLJUa/lbHO YIIOJTHOMOYEHHbBIM
[TpaButenbcTBOM Poccuiickoit ®@ezepaiiuu pesepasbHbIM OpraHOM UCIIOJTHUTE/TbHOU
BJIACTH.

3.3.8. CpoK BBITIOJIHEHUSI AIMUHUCTPATUBHOM TIpolleAypel — He Oosiee 28
KaJIeHJApHbIX [THeW CO [HSA TIOCTYIUIeHWsl 3arpoca U TpUiaraemMbiX JOKYMEHTOB
JIMLly, OTBETCTBEHHOMY 3a Mpe0CTaB/JeHrue MYHULMIAIbHOM YCJIyTU, a B C/yuae,
TIpelyCMOTPEHHOM ab3a1jeM TpeTbM IyHKTa 3.3.4 (TI0JrOTOBKaA IMHMChMa O repezaue
3arpoca B OpraHM3alyio, TZie MOTYT XPaHUTLCS HeoOXOo[UMble NOKYMEHTHI) - He
Oomee 5 Ka/leHAAPHBIX [JHEWM CO J[HSA TIOCTYIJIEHWS 3alpoca W IpHIaraeMbIX
JOKYMEHTOB  [IOJUDKHOCTHOMY  JIMLy, OTBETCTBEHHOMY 3a IIpeJOCTaBjIeHHe
MYHULIUMNATBHOU YC/IyTH.

3.3.9. Pe3ynbTaTOM BBINO/JHEHUS [JAHHOM aJMWHUCTPAaTUBHOU MPOLIEAYPbI
SIBJISIETCSI TIOATOTOBKA 3arpalliiBaeMbIX JOKYMEHTOB WM OTBeTa 00 OTCYTCTBUHU
3arpailliBaeMbIX CBeIeHUW B JOKYMEHTax MYHUIMIA/JBHOTO apXvBa, MO0 OTBeTa
00 OTCyTCTBMM HeOOXOJWMBIX [JOKYMEHTOB B MYHUIAIIATBHOM apXWBe C
PEKOMEHAIUAMU O Aa/JbHEHIINX MYTSX IMMOMCKAa HeoOXoAuMoM WHbopManyu (IIpr
Ha/lMYMM COOTBETCTBYIOLIMX [JAHHBIX) W/IM YBEJAOMJIEHUSI O HarpaB/IeHUH
COOTBETCTBYIOLMX 3allpOCOB Ha MCIIOJIHeHUe 10 TPUHAZJIeXKHOCTH B IPYrye OpraHbl
Y OpraHu3alyy, b0 0TKa3 B MpeI0CTaBIeHU MyHULIUTIATBHON yCTyTH.

3.4. Bbi0aua (HanpassneHue) no020moe/eHHbIX 0MBemos 3as8umesto

3.4.1. HOpuguyeckuMm (akTOM, SIBJISIOIIUMCS OCHOBAHMEM [/l Hadasa
VICTIOJIHeHUsI aJIMUHUCTPaTUBHOU IPOLIeyphl, SIBJ/IsIeTCs 3aBeplieHue [0/DKHOCTHBIM
JIMLIOM, OTBeTCTBEHHBIM 3a IpeJoCTaB/eHue MYHULIUIAJIBHOM YCJIYTH, MOATOTOBKU
3arpalrBaeMbIX JOKYMEHTOB W/ OTBeTa 00 OTCYTCTBUM 3aripalliiBaeMbIX CBeJleHHi
B JOKyMeHTax MYHHULUMAJbLHOTO apxXuBa, 1100 0TBeTa 00 OTCYTCTBUU HEOOXOAUMBIX
[JOKyMEHTOB B MYHULIMIA/JILHOM apXvBe C PeKOMEeHZALMSAMU O JaJbHEUIINX IyTIX



rorcka HeobxoauMoil nHbopMaruu (TpU HAJTMUKMK COOTBETCTBYIOIIUX JAHHBIX) WIN
yBeJJOM/IeHe O HarlpaB/leHWW COOTBETCTBYIOLIUX 3allpOCOB Ha WCIIOJHEeHWe II0
TIPUHA/IJIE)KHOCTH B AIPyTHe OpraHbl M OpraHu3aiuy mbo yBegoMsieHue 00 OTKase B
TNIpe/IoCTaB/IeHUY MyHULIMNAJIbHOW YCITYyTH.

3.4.2. PykoBoauTe/ib YTIOJTHOMOYEHHOI'0 OpraHa B TeueHWe 1 KajleHZ,apHOTO
JHS CO [JHS TIOCTYIUIEHUSI [JOKYMEHTOB, TMpeAyCMOTPeHHbIX NyHKTOM 3.4.1
aJMUHUCTPaTUBHOIO perjiaMeHTa, MO ITUCHIBaeT TIPOEKT NMcbMa C
TI0ATrOTOB/IEHHBIMU [IOKyMeHTaMH, TrpeyCMOTPeHHbIMU IIYHKTOM
3.4.1afMUHUCTPATUBHOI'O perjiaMeHTa.

3.4.3. JIoJUKHOCTHOe JIML[0, OTBeTCTBEHHOe 3a IIphWeM U pPerucTpaLuio
NOKYMEHTOB, B [eHb I[IOJIKWCAHUSA PYKOBOAUTE/eM YTIOJIHOMOYEHHOI'O OpraHa
IMCbMa C TMOArOTOB/IEHHBIMU [OKYMEHTaMU, NpeAyCMOTPeHHbIMU IyHKTOM 3.4.1
aJIMUHUCTPAaTUBHOTO  perjiaMeHTa, o0ecrieurBaeT HarpaBjieHWe (BpyueHUe)
3agBUTEMI0 (€ro TMpeACTaBUTENI0) MUCbMa C [JOKyMEHTaMH, IIpeJyCMOTPeHHbIMU
MyHKTOM 3.4.1 aAMUHUCTPATUBHOIO perjiaMeHTa.

JJOKyMeHTHI, IpelyCMOTPEeHHbIe  IIYHKTOM 3.4.1afMUHUCTPATUBHOI'O
perjiamMeHTa, HaIpaBJIsIOTCS CIOCOO0M, TO3BOJISIOLUIUMM TIOATBEPAUTh (PAKT U AaTy
HarpaBJIeHUs.

3.4.4. CpoK BBINOJHEHUS aJAMWHUCTPAaTMBHOM TpOLeAypbl COCTaB/sieT 1
Ka/leHJapHbli [eHb CO [IHS 3aBeplleHusl JO/DKHOCTHBIM JIMLIOM, OTBETCTBEHHbIM 3a
rpelocTaB/eHMe  MYHULMMNAJAbHOW  yCJIyTH, TIOATOTOBKKM  COOTBETCTBYIOILUX
JNIOKYMEHTOB.

3.4.5. Pe3ysibTaToM BBITIOJIHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI SBJSETCS
HarpaB/ieHWe (Bblfaua) 3asiBUTEeM0 (TIpeACTaBUTENIO 3asBUTEJsA) [TOKYMEHTOB,
yKa3aHHbIX B MyHKTe 3.4.1 aIMMHUCTPaTMBHOIO perjiaMeHTa, B TOM YMCJ/Ie B BHJe
3JIEKTPOHHOTO JOKYMEeHTa, MOANNUCAHHOTO YIIOJTHOMOYEHHBIM [JOJPKHOCTHBIM JIMLIOM
C UCMO0JIb30BaHUEM YCUJIEHHOUW KBaTU(ULIMPOBAHHOM 3/IEKTPOHHOU MOZITUCH.

IV. ®opMBbI KOHTPOJIA 32 UCIIO/THEHUEM
a/iIMMHUCTPAaTUBHOI0 perjiaMeHTa

4.1. KoHTponb 3a cOOMOAEHHEM U WCIOJHEHHEM [JO/DKHOCTHBIMU JIULIAMH
YTNONMHOMOUEHHOTO  OpraHa  TMOJIOKEHWHM  HACTOALIero  aJMUHUCTPAaTUBHOIO
perjaMeHTa ¥ MHBIX HODMATHUBHBIX TTPABOBBIX aKTOB, yCTAHABIUBAIOI[UX TpeboBaHUs
K MpeJOCTaB/IeHUI0 MYHULIUMAIBHOM YC/IYTH, a TaKKe 3a TIPUHATHEM UMH pelleHur
BK/IFOUaeT B ce0s TeKyI[Ud KOHTPOJIb W KOHTPO/Ib TOMHOTHI U KauecTBa
Tpe/i0CTaB/I€HYs MYHULUIIAbHOW YCIYTH.

4.2. Tekyuuid KOHTPO/Ib 3a COOJIFOJIeHMEeM W HCTIOJTHEHWEM IO/DKHOCTHBIMH
JIMLIaMU  TIOJIO)KEHUM HaCTOSIIero aJMUHUCTPATUBHOTO perjiaMeHTa W UHBIX
HOPMAaTUBHBIX MPAaBOBbIX aKTOB, YCTaHAB/IMBAIOIIMX TpeOOBaHUS K TIPe/I0CTaBIeHUIO
MYHHULIUMNATBHOM YC/IYTH, a TaKXKe 3a TIPUHATUEM UMU pellleHU oCylecTB/isieT ['/1aBa
YT10/IHOMOUYEHHOT 0 OpraHa.

TeKy1ui KOHTPOJIb OCYILIECTB/IIETCS Ha MOCTOSIHHOW OCHOBE.

4.3. KoHTpOJIb HaJ, MOJHOTOM W KaueCTBOM MPeJOCTaB/IeHUs] MyHULMIAIBHOM
yCIyTU BK/IIOYaeT B ceOsi TIpoBefleHHE TIPOBEPOK, BBISIBJIEHWE W YCTaHOBJ/IEHHE
HapylleHuid  TpaB  3asgBUTe/IeH, TIPUHATHE  pelleHuid 00  yCTpaHeHuHr



COOTBETCTBYIOIINX HAPYIIEHUN.

KoHTponbk Haj TOMHOTOM UM KauyeCTBOM TIPeIOCTaB/IEHHST MYHULUMNAIbHON
yCJIyTy OoCylecTBsieT ['1aBa YTI0/ITHOMOUEHHOr0 OpraHa.

[TpoBepku MoOryT OBbITh TUIAHOBBIMH (OCYIIIECTBASTBCS Ha OCHOBAaHUU
TIOJIyTOJIOBBIX WM TOZOBBIX TIUIAaHOB PabOThl YTOJTHOMOYEHHOTO OpraHa) H
BHEIUIAaHOBBIMMU.

[leproAMYHOCTL TMPOBEPOK — ILJIaHOBbIe 1 pa3 B rofi, BHeIUIAHOBbIE — 10
KOHKPETHOMY OOpallieHUI0 3asiBUTeJIS.

[1pu npoBeileHNM TIPOBEPKH MOTYT PaCCMAaTpPUBAaThCS BCE BOMPOCHI, CBSI3aHHbIE
C TIpeJoCTaB/leHWeM MYHULIMNAAbHOU YCIyTHM (KOMIUVIEKCHbIE TIPOBEPKH) WM
OTJe/ibHble BOTPOCHI (TemMaTH4YeCKue MpoBepku). Bupx mpoBepku U CpoK ee
TIpOBe/leHus yCTaHaB/IUBAOTCS MYHULIUNATbHBIM MPaBOBbIM aKTOM
YTI0/THOMOUEHHOr0 OpraHa O MpPOBeJeHUM TIPOBEPKUM C Y4eTOM IIepUOJUUYHOCTU
KOMILJIEKCHBIX TIPOBEPOK He MeHee 1 pas3a B rof U TeMaTU4eCcKux IpoBepoK — 1 pa3 B
TOJ.

Pe3ynbTaThl TIpOBe/ieHHs TIPOBEPOK O(QOPMJISIOTCS B BHJle aKTa, B KOTOPOM
OTMeYaroTCs BbIsIB/IeHHbIe HEIOCTAaTKX U MPe/I/IOKEeHUs 110 UX yCTPaHeHHI0, KOTOPbIN
nipesicTaB/isieTcss ['ylaBe YTO/JHOMOUEHHOTO opraHa B TeueHwe 10 pabouux [gHei
TI0CJIe 3aBepLIeHUs TIPOBEPKU.

4.4. TOJKHOCTHBIE JTMLA, OTBETCTBEHHBIE 3a MPe0CTaB/IeHrne MyHULIMIIA/IbHOU
yC/IyTH, HeCyT T[epCOHaJbHYI OTBETCTBEHHOCTb 3a CoO/ofieHre TIOpsiKa
TpeZi0CTaB/IeHNs MYHULUIIAILHON yCTYTH.

4.5. Ilo pesynprataM  TpOBeJEHHbIX TPOBEPOK B Cjyyae BbISIBJIeHUS
HapylleHuH 3aKOHOAATeNbCTBA W HACTOSIIEr0 aJMWUHMCTPAaTUBHOIO perjaMeHTa
OCYILIEeCTBJISIETCS TIpHUBJIeYEHHEe BUHOBHBIX [JOJDKHOCTHBIX JIML YTIOJTHOMOYEHHOI'O
opraHa K OTBETCTBEHHOCTU B COOTBETCTBUU C [IEUCTBYIOLIMM 3aKOHOAATEIbCTBOM
Poccuiickon ®@egepaiju.

4.6. OTBeTCTBEHHOCTb 3a HEWUCIIOJIHeHWe, HeHaJjexallee HCIOoHeHre
BO3/I0)KEHHBIX ~ 00S3aHHOCTeM 1O TMpeJOCTaB/eHUI0 MYHULIMMAIBHON — YCIIyTH,
HapyllleHre TpeOOBaHWM aJAMUHUCTPATUBHOIO perjiaMeHTa, TpeJyCMOTpDeHHas B
cootBeTcTBUM C TpynoBbiM KojekcoM Poccurickon ®epepauuu, Kopekcom
Poccuiickoit ®enepaijun 06 aAMUHUCTPAaTUBHBIX TPAaBOHAPYILEHUSX, BO3/laraeTcsi Ha
JIML, 3aMelLjallnX [O/DKHOCTM B apXWMBHOM OTAe/ie, OTBETCTBEHHBIX 3a
TpeJi0CTaB/IeHe MYHULIUTAIBHOM YCIIyTH.

4.7. KOHTpPONb CO CTOPOHBI TpaXkfaH, uX O0BeAVHEHWN W OpraHW3aluil 3a
NpeJiOCTaB/IeHUEeM MYHULIMMAIBHOM YC/IYTM OCYLIeCTB/SIeTCSI B COOTBETCTBUU C
denepanbHbIM  3akoHOM OT 21 wronst 2014 roma Ne 212-®3 «0O6 ocHoBax
o0111ecTBeHHOT0 KOHTpOJist B Poccutickoit @esepauiyu».

V. locyaebHbIi (BHeCyAeOHBII) MOPSAA0K 00)Ka/I0BaHU pelIeHui U JJeHCTBUI
(0e3pmeiicTBHS) Y IOJTHOMOUEHHOTO OPraHa, ero J0/DKHOCTHBIX JIMIY JIH00
MYHHIMTNATbHBIX CTY)KaIUX

5.1. 3asBUTens MMeeT TpaBO Ha AocynaebHoe (BHecynebHoe) obykanoBaHue,
OCrapvBaHHe pelleHul, JelcTBuil (0e37eicTBYsA), NMPUHSATHIX (OCYIeCTB/I€HHBIX)
TIpYU NpeJj0CTaBJIeHUU MYHULIUTIAIbHOM YCTYTH.



Ob6ykanoBaHye 3asBUTENSIMH peIllleHnd, AeilcTBuil (6e3/meliCTBYsA), MPHUHATHIX
(ocylileCcTBNIEHHBIX) B XO/Ie TIPeIOCTaB/IeHNsI MYHULIATIABHON YCIYTH B 10CYe0HOM
(BHecyneOHOM) TIOpsiKe, He JMIIAaeT WX TpaBa Ha OOXKa/JlOBaHWe YKa3aHHBIX
peliieHUM, AeicTBuUi (6e3/ieiicTBYs) B Cy1eOHOM TOpsiIKe.

5.2. TlpegmeTom mocymebHOro (BHecyneOHOr0) o06>Ka/sioBaHUS MOTYT OBbITh
pemienust  (felicTtBus, Oe3zelicTBUe), TIPUHATBIE  (OCYIIeCTB/IEHHbIE)  TIPU
TIpe/IoCTaB/AeHUY MyHULIUTNAIbHOW yCITyTH.

3asBUTE/Tb MOXKeT 00paTHUThCS C >Kajso0oW, B TOM UYHC/Ie B CJIeAYHOIIUX
C/lyyvasix:

1) HapylmieHuMe CpoKa perdcTpaluu  3amnpoca O  TpefloCTaBIeHUH
MYHULIUMNATBHOU YCIIyTH;

2) HapylIeHue CPOKa MpeoCTaB/IeHNs] MyHULUIIAIbHOW YCIYTH;

3) TpeboBaHuWe y 3asBUTENS JAOKYMEHTOB WM HWHbOpPMAIMK 100
OCYLLeCTB/IEHUS1 [I€UCTBUM, MpeACTaB/IeHWe WIM OCYIIeCTBJeHue KOTOpPbIX He
NpeJlyCMOTPEHO HOPMaTHMBHBIMM TPABOBbIMU akKTamu Poccurickont ®epepanum,
HOPMATUBHBIMU TIPaBOBLIMH aKTaMd 00/1aCTH, MYHHULUAIAILHBIMU T[PaBOBBIMU
aKkTaMM  MeX/ypeueHCKOr0 MYHULMMAAbHOTO OKpyra [Jis TpeAoCTaBIeHUs
MyHULMINaIbHOW YCIyTH;

4) OTKa3 3asgBUTENI0 B TpUeMe [IOKYMEHTOB, I[pe/CTaBleHrue KOTOPBIX
NpelyCMOTPEHO HOpPMAaTHMBHBIMK TIPAaBOBBIMM akTamu Poccuiickoit ®Penepanuu,
HOPMAaTHUBHLIMU TIPDABOBBLIMH aKTaMU 00/1aCTh, MYHHULUTIAbHBIMU TIPAaBOBBIMU
aKTaMd MeXX/IypeueHCKOT0 MYHMIMMNAJbHOTO OKpyra JJig TpeoCTaBIeHUs
MYHULIUMNATBHOU YCIIyTH;

5) oTKa3 B MpeJoCTaB/JeHUU MYHULIUMAIbLHOM YC/IyTH, €C/Id OCHOBaHHUs OTKas3a
He TMpeJyCMOTpeHbI eiepaibHbIMU 3aKOHAMU Y MTPUHATBIMU B COOTBETCTBUM C HUMU
VHBIMA  HODMAaTHMBHBIMM  TIpaBOBbIMM  akTamMu  Poccuirickou — depepanum,
HOPMAaTHUBHLIMM TIPABOBBIMH aKTaMW 00/1aCTW, MYHHI[UTIAILHBIMH  TTPAaBOBBIMU
akTaMu MeXypeueHCKOT0 MYHULMMAaIbHOTO OKpPYTa;

6) 3aTpeboBaHMe C 3asiBUTEJISI TIPU MPeOCTAaBIeHUM MYHULIUIA/IBHON YCIyTH
TJIaThbl, HE MPeAyCMOTPEHHOU HOPMAaTHMBHBIMHU TIPaBOBbIMH aKTaMu PoccuicKou
denepaliu, HOPMATUBHBIMM TIPAaBOBBIMM aKTaMM 00/1acTH, MYHULIMIATBHBIMU
MIPaBOBBIMM aKTaMy MeXXaypeueHCKOT0 MyHULIMIaIbHOTO OKPYTa;

7) OTKa3 opraHa, MpeJOCTaB/SIOLEr0 MYHULUMNAJAbHYIO YCIyTy, €ro
JO/DKHOCTHOTO JIMI[A, B WCIpaBJeHUU [OMYIIIeHHbIX WMU OIeuaTOK W OIIMOOK B
BbIJaHHBIX B pe3y/bTaTe MpPeJOCTaB/JeHUs] MYHULMIAJIBHOU YCIYyTU [TOKYMeHTax
0o HapyllleHHe YCTaHOB/IEHHOTO CPOKa TaKUX UCIIPABJ/IeHUM;

8) HapyllleHWe CpOKa WM MOps/iKa BbIJAud JOKYMEHTOB IO pe3y/bTaTam
Tpe/i0CTaB/eHYsI MYHULIUTIATbHON YCITyTH;

9) mnpuoCTaHOB/EHHE TIpe[OCTaBAEHUS MYHULIMMNAIBHOM YCJIyTU, €eCIu
OCHOBaHHUs TMPUOCTAHOB/IEHUSI He TpeJyCMOTpeHbl (efiepa/bHbIMU 3aKOHAaMU U
TIPUHATBIMA B COOTBETCTBHUM C HUMHM WHBIMM HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMH
Poccuiickort ®denepaijuy, 3aKOHaMA M UHbIMA HOPMAaTHBHBIMU TIPABOBBIMM aKTaMH
obnactu, MyHULUTaTbHBIMU NpaBOBBIMU aKTaMu MexxypeueHCKOro
MYHULUIAIBLHOTO OKPYTa;

10) TpeboBaHue y 3asiBUTe/Is TIPU TPeOCTaBIeHUH MYHULIMIIATBHON YCIyTH
JOKyMEHTOB WM WH(MOPMaIMK, OTCYTCTBUE U (WIM) HeJOCTOBEPHOCTb KOTOPBIX He



yKa3bIBa/IMCh TIPU TIepBOHAYaJbHOM OTKa3e B MpHeMe JAOKYMEHTOB, HeOOXOJUMBIX
IJisT  TIpeIOCTaB/IeHHsT MYHMIMIAJbHOW  yCiIyrd, Jub0 B  TpeAoCTaBIeHUN
MYHUIUTIaTBHOU YCIYTH, 3a UCK/TFOUeHHeM Crie/IyIOIUX C/TyJaeB:

a) u3MeHeHHe TpeOOBaHMM HOPMATUBHBIX TPAaBOBBIX aKTOB, KaCarOIMXCS
TIpe/IoCTaB/eHNsI MYHULIUMAJBLHON  yC/IyTM, Tocjie TlepBOHaYa/IbHOW  ToZiauu
3asiB/IeHUsI O MPe0CTaB/IeHUA MyHULIMIIATbHOW YCIYTH;

6) Hasmmure oIMOOK B 3asiBJIEeHUU O TIPeJ0CTaBIeHUN MYHULIUTIAIbHON YCIyTH
U [JOKyMeHTaX, MOJaHHbIX 3asiBUTe/IeM IOC/e TMepBOHAUaJbHOTO OTKa3a B MpHeMe
JOKYMEHTOB, HeOOXOANMBIX /ISl TIPeIOCTaB/IeHHsI MYHUIUMTIATIbHOM yCIyTH, 00 B
Tpe/loCTaB/eHUY MYHMIMMNAJbHOW YC/IyTU U He BKJIFOUEHHBIX B Tpe/CTaBleHHbIN
paHee KOMIUIEKT I0KYMEHTOB;

B) UCTeueHHWe CPOKa JeHCTBUs JOKYMEHTOB WM H3MeHeHue WH(OpMaluu
rocsie TIePBOHAUYaJIbHOTO OTKa3a B TIpHeMe JOKYMEHTOB, HeOOXOAWMBIX Jis
TIpe[OCTaB/IeHHST MyHULIUITAIbHOU YC/TyTH, MO0 B TIPeJOCTaB/IeHUH MYHULIATIATbHON
yCIIyTH;

I) BbISIBJIEHWE [IOKyMeHTaJbHO TIOATBepKZeHHoro (akTa (TIPU3HAKOB)
OILIMOOYHOTO WM TIPOTUBOIIPABHOTO AeMCTBUs (Oe3meiCTBUS) TO/DKHOCTHOTO JIMIla
opraHa, NpeJoCTaBJSIOLIEr0 MyHULMIIAIBHYI0 YC/IyTy TIPU MepBOHauYabHOM OTKasze
B TIpUeMe [IOKYMEHTOB, HeO0OXOJWMBbIX /Jisi TIpeJoCTaB/eHUs MYHHULUIAJIbHON
yciyry, b0 B TIpeloCTaBlIeHWH MYHUIMMAJLHOM YCIYTH, O UeM B MUCbMEeHHOM
BUJle 3a TIOANUCHI0 PYKOBOJUTEJISI OpraHa, MpeJoCTaBJSIOIIEr0 MYHHULMIAIbHYHO
yCJIyTy TIpH TIepBOHAYalbHOM OTKa3e B TIpUeMe AOKyMeHTOB, HeOoOXOJUMBIX /st
TIpe/loCTaB/eHUsI MYHUIMIAIbHOW YyC/IyTH, YyBeJOMJISIeTCS 3asiBUTe/b, a TakKXKe
TIPUHOCSTCS U3BUHEHUS 3a I0CTaB/IeHHbIe Heyo0CTBa.

5.3. OcHoBaHMeM i Hauaja TpoLefyphkl AocynebHoro (BHecyneGHOro)
00>ka/IoBaHUS SIB/ISIETCS TTOCTYTIZIEHNE Ka/loObl 3asBUTES.

’Kanoba mojaercs B mHMcbMeHHOW ¢GopMe Ha OyMa)KHOM HOCHTeNle, B
3/IeKTPOHHOU (hopMme.

’Kanoba Ha perieHust u AeiictBus (be3zmeiicTBre) YTIOTHOMOYEHHOI'O OpraHa,
ero JO/DKHOCTHOTO JIMLa, MYHMLIMIIAJBHOTO CJIy»Kallero Jubo pyKOBOAUTe s
YTIO/THOMOUEHHOTO OpraHa MO)KeT ObITh HaripaBjieHa M0 ToYTe, C KCI0J/Ib30BaHUEM
MHGOPMAI[MOHHO-Te/IeKOMMYHUKALIMOHHOW ceTH «VHTepHeT», odUIMa/JbHOTO caiTa
YTo/THOMOUeHHOTo opraHa, EguHOoro moprana nmbo PerwoHasbHOTrO TOpTana, a
TaKyKe MOYKeT OBbITb TPUHSTA TP JIWYHOM TIpYeMe 3asiBUTEJIS.

’Kanoba, mocTynuBiiass B TMUCbMeHHOW ¢dopMe WM B 3JIEKTDOHHOM BH/IE,
TIO/I/IE)KAT PErUCTpaliiM B JKypHajie ydeTa >kaio0 Ha perleHus W JIeHCTBUS
(be3meticTBHE)  YIIOJIHOMOUEHHOTO OpraHa, €ro [JO/DKHOCTHBIX —JIMI]  JIHOO
MYHULIATIAZIBHBIX CTY’KallluX, He TI037jHee CreAyroiiero pabouero [JHs CO AHS ee
TIOCTYTL/IEHUSI.

54. B [jocynebHOM TiOpsKe MOTyT ObITb 00XKa/oBaHbI  JIEMCTBUS
(be3neticTBUE) U pellIeHUS:

JOJDKHOCTHBIX JIUL] Y TIOJTHOMOYEHHOI'0 OpraHa, MyHULMIAaAbHBIX CTy>Kall[uX —
['naBe ¥YT0/IHOMOUEHHOI'O OpraHa.

5.5. [Iporeaypa nozgauu »kanob, Hampae/isieMbIX B 3/IEKTPOHHOM (opme:

B snekTpoHHOM BH/e >Kamoba MokeT OBbITh TOflaHa 3asiBUTe/IEM TIOCPEeICTBOM
o(uIMabHOrO CaiTa aAMUHUCTPALIMU MeXX/TypeueHCKOr0 MYHULIMMNAJIbHOTO OKpYTa,



e[IJMHOTO TOpTaja TOCYJapCTBEHHbIX W MYHMIUIAIBHBIX YyC/IyTr, TOpTaia
rOCyJapCTBeHHbIX U MyHULUITAIBHBIX yCayT Bonoroackoii o6macT.

JKanoba, moctynuBiiasi B 3/€KTPOHHOM BU/E, TIOAJIEXXUT PErucTpaluv He
ro3zHee crefyollero paboyero JHs CO JHS ee MOCTYILIeHUS.

B cnyuae ecnu xamoba mojaeTcsi yepe3 Tpe/CTaBUTeNsl 3asiBUTEJIs], TaKKe
TIpe/ICTaB/sieTCs JOKYMEHT, TOATBEP)KJAIOL[MKA TMOJHOMOUHMS Ha OCYILeCTB/IeHHEe
JEeNCTBUA OT WMEHM 3asBUTesis. B KauecTBe [JOKyMeHTa, MOZATBEPK/JArOLLero
TIOJTHOMOYMST Ha OCYIlleCTB/eHWe [eWCTBUN OT WMeHU 3asiBUTeJis, MOXKeT ObITh
Tipe/iCcTaBJieHa:

a) odgopm/ieHHass B COOTBeTCTBUM C 3aKOHOZAATe/NbCTBOM Poccuiickoii
denepaliv OBePeHHOCTD (/11 PU3NUeCKUX JIULTL);

6) odopmiieHHass B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoi
®denepaluy JOBEPEHHOCTD, 3aBePeHHast MevaThio 3asiBUTeIs (MPYU HAJIMUWU [eYaTu) U
MOAMNMMCAHHAsE  PYKOBOJWTEe/NeM  3asiBUTeNsI WIM  YIIOJTHOMOYEHHBbIM  3THUM
PYKOBOAUTENEM JIULOM (/1J1s1 FOPUANUECKHUX JIULT);

B) KOMWS pellleHHss O Ha3HaueHUM WM 00 wu3bpaHuu JaMbO TIpUKasa o
Ha3HaueHWU (U3MYEeCKOro JiMla Ha [JO/KHOCTb, B COOTBETCTBHMU C KOTOPBIM TakKoe
¢dusnueckoe suio0 o06safaeT TpaBOM [IeWCTBOBaThH OT HWMeHMW 3asiBuTess 0Oe3
JIOBEPEHHOCTH.

IoKyMeHTbI MOTYT ObITh TIpe/iCTaB/eHbl B (hopMe 37eKTPOHHBIX JOKYMEHTOB,
MOANMUCAHHBIX  J/IEKTPOHHOW  TIOANWCHIO,  BUJA, ~ KOTOpOW  MpefyCMOTpeH
3aKoHO/aTebCTBOM Poccuiickoit ®epmepaiiiu, m1b0 MoryT ObITH HarpaB/ieHbl B BUe
3JIEKTPOHHOTO 0Opasa [OKyMeHTa, TMOJyYeHHOro IyTeM CKaHHWPOBaHUs JOKYMEHTa,
TIPY 3TOM [JOKYMEHT, y/I0CTOBEPSIFOLIUM TMUHOCTh 3asiBUTeJIs], He TpeOyeTcs.

5.6. JKanoba [jo/pKHA CofiepyKaTh:

HavMeHOBaHHe OpraHa, MpeJoCTaB/SAIOIIEr0 MYHULMIAIBHYIO YCIyTY, €ro
JO/DKHOCTHOTO JiMIja MO0 MYHHUIUMAIBHOTO CJIy’Kalllero, pellieHus W JelCTBUs
(be3neticTBUE) KOTOPBIX 00KaMyOTCS;

dbamuinio, UMs, OTYeCTBO (MOC/ie/Hee — TPU HaJUYUM), CBeJIeHUS] O MecTe
JKUTe/bCTBA 3asiBUTesiss — (U3NUYecKoro Jjuila, AMb0 HavMeHOBaHWe, CBeJleHUsI O
MecTe HaxOXK[eHWsl 3asBUTeNisi — FOPUAUUECKOro Julja, a Takke HoMmep (HOMepa)
KOHTAaKTHOTO TesjilepoHa, ajipec (aApeca) 3/Ae€KTPOHHOW TOUThl (TIpM HaIUUMM) U
TIOUTOBBIY afipec, M0 KOTOPhIM I0/KeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

cBefieHHsT 00 oOXKa/lyeMbIX pelleHusx ¢ JedcTBuax (0Oe3meliCcTBUM)
YT0/THOMOYEeHHOTO0 OpraHa, JO/PKHOCTHOTO JMlia YTIOJTHOMOUYEHHOTO opraHa Jinbo
MYHULMIATIBHOTO CJTy’Kalllero;

JIOBOJIbI, Ha OCHOBAHWM KOTOPBIX 3asiBUTE/b HE COIJIaCeH C pelLIeHueM H
neiicteuem (Oe3zeiicTBMeM) YTIOTHOMOUYEHHOTO OpraHa, [O/DKHOCTHOTO —JIMLIA
YTO/THOMOYEeHHOT0 OpraHa JiMb0 MYHHUIUIAIBHOTO CTyXKallero. 3asiBUTe/IeM MOTYT
ObITh TIpeZiCTaBleHbl [OKYMeHThl (MpU Ha/JIWuWM), TIOATBEp)KaroIie JOBO/bI
3asBUTeJIs, MO0 UX KOITUU.

5.7. XKanoba, moctymnuBilasg B YTIOTHOMOYeHHBI OpraH, pacCMaTpPUBAeTCs B
TeueHre 15 pabouux ZiHel CoO [HS ee peruCTpaliu, a B Cjiyuae 00)KaoBaHUsI OTKa3a
YTO/IHOMOUEHHOTO OpraHa, JO/DKHOCTHOTO JMila YTIOJTHOMOYEHHOTO OpraHa, B
rprieMe ZIOKYMEHTOB y 3asiBUTe/st MO0 B UCIIpaBJIeHUU AOMYIeHHBIX OMeYaToK U



omMbOK WM B ciaydae 00)ka/liOBaHWs HapYIIEeHUs YCTaHOBJIEHHOTO CpPOKa TaKHUX
HCTIpaB/IeHUH — B TeueHre 5 pabounx Hell co JHS ee perUCTPALIUU.

5.8. Tlo pe3ynbraTaM pacCMOTPEHHsSI >Kajo0bl TIPUHUMAETCS OJHO U3
CIeAYIOIIUX pellleHU:

)kanoba y/JIOBNeTBOpsIeTCS, B TOM uncjie B ¢opMe OTMeHbI TIPUHSTOTO
pellieHusi, MCMpaB/ieHusl JOMYIIeHHbIX OreuyaToK W OIMOOK B BbIJAHHBIX B
pe3y/ibTaTe MpeAOCTaBleHUs] MYHMULUIIAJBbHOM YCJIyTW [OKyMeHTaxX, BO3Bpara
3asBUTE/II0  [IeHEe)XHbIX CpPeJCTB, B3WMaHWEe KOTOPBIX He TpefyCMOTPeHO
HOPDMaTMBHBIMM TPAaBOBbIMU akTamu Poccuiickon @Pefepanyy, HOPMaTHUBHBIMU
NPaBOBLIMK ~ aKTaMud  00J1acTH, MYHULIUNAJBbHBIMM ~ TNIPABOBBIMH  aKTaMU
MexaypeueHCKOr0 MyHULIMIIA/IbBHOTO OKPYTa;

B y/IOB/IETBOPEHUU KaI00bl OTKA3bIBAETCH.

5.9. He no3zaHee fHs, c/eAyroLero 3a JHeM IIPUHATHS pellleHus], yKa3aHHOI'O B
MyHKTe 5.8 HAaCTOSAI[ero a/IMUHUCTPAaTUBHOIO perjiaMeHTa, 3asBUTe/0 B MUCbMEHHOU
dopMe ¥ MO >KeJlaHUIO 3asiBUTEe/Nsi B 3JIEKTPOHHOW (opmMe HarpaB/sieTcst
MOTUBHPOBAHHBIM OTBeT O pe3yabTaTaX pacCMOTpPeHUst >Kamobbl crocobom,
TI03BOJISIOIMM MOATBEPAUTD (PaKT U [laTy HaripaB/ieHUS.

5.10. B ciyuae mpu3HaHusA »Kamo0bl TIo//IeXKalrel yj0BJeTBOPEHUIO B OTBeTe
3asBUTEJII0, YKa3aHHOM B IIyHKTe 5.9 HaCTOsIIero aJMMHACTPAaTUBHOTO perjlaMeHTa,
JaeTcsi UHpopMalys O JeMCTBUSIX, OCYLeCTB/IsIEMbIX OPraHOM, Mpe0CTaB/ISOLM
MYHULIMMNATBHYIO YCJIYTY B LeJgX He3ame[/IMTeNbHOTO YCTPaHEeHUS BbISBIEHHBIX
HapylleHud T[pA OKa3aHWM  MYHULUIAJBHOM YCAYyTW, a TakXkKe TIPUHOCATCA
W3BUHEHUs 3a /[I0CTaB/ieHHble HeyJ00cTBa U yKasbiBaeTcss WH(opMarus o
JaTbHeUINX [eHCTBUSAX, KOTOPble HeoOXOAWMO COBEPIIUTh 3asBUTEI0 B Ie/ISX
TIOTyUeHUs] MyHULUIAJIbHOW YCIYTH.

5.11. B ciyuae mipu3HaHMS »KaJoObl He TIOJJIeKallled Y/IOBJIeTBOPEHUIO B
OTBeTe 3asiBUTE/II0, YKa3aHHOM B TIyHKTe 5.9 HaCTOALIero agMUHUCTPAaTUBHOIO
perjiaMeHTa, JArTCsl apryMeHTUPOBaHHbIE Pa3bsICHEHUS O TPUUYMHAX MPUHSATOrO
pellieHus], a Tak)Ke UH(opMaI[ys 0 Mopsi/iKe 00>Ka/T0BaHusI TIPUHSATOTO PelleHusl.

5.12. B cnyuyae ycTaHOB/IeHUSI B XOJe W/IW IO pe3y/ibTaTaM PacCMOTPeHUs
)Kajobbl  TIPU3HAKOB  COCTaBa  aJMHHUCTPAaTUBHOTO  TIPABOHAPYIIeHUs  WIU
TIPeCTyTUIeHUsI [JO/DKHOCTHOe /U0, PabOTHUK, Hafe/ieHHbIe TOTHOMOUHSMHU T10
PacCMOTpeHHI0 >kayob He3ame[UTe/NbHO HalpaB/iseT HWMeEIOI[ecss MaTephaibl B
opraHbl [IPOKYypaTyphbl.



[Ipunoxenue 1
K aJMUHUCTPAaTUBHOMY perjiaMeHTy
dopma

HavanbHUKY apXWBHOTO OTJena
aIMUHUCTpaLMU MeXXaypeueHCKOro
MYHULUIIAaTBHOTO OKpYyTa

oT

y

(ykasatp @.11.0. nosHOCTHIO (TIPH M3MeHeHHUH
JaHHbIX — MO 10 usMeHeHus1), JaTy POXKIEHUs

MpOoXKUBatoIiero(ei)

(YKa3aTb MOYTOBBIN MH/IEKC, afipec,
TenedoH, Kof, ropo/ia, 37IeKTPOHHBIN aapec (TPU HATMUWK))

3AITPOC

<>

(mara) (mopamuch)

<*> B TekcrTe 3arpoca HeoOXOAWMO yKa3aTb XPOHOJIOTMYeCKHWe paMKU 3arpalirBaeMoi
vHpopmaumu(uHOopMaMOHHOe THUChMO, apXWBHAas CIIPaBKa, apXWBHasl BBITIMCKA, apXWUBHast
Konust). B Tekcre 3ampoca MOXKeT OBbITb yKa3aHa 1ie/lb TIOJyueHHs 3arpaiidBaeMoi
rHdopMaluu.



[Ipunoxenue 2

K a/IMUHUCTPaTUBHOMY perjaMeHTy
dopmMa (3aronHsieTcst Ha OJ1aHKe
opraHu3alyu)

HauanbHUKY apXUBHOIO OTAesna

aZIMUHUACTPALIUM MeXX1ypeueHCKOro
MYHHULIUNAJIBHOTO OKpYyTa

3AITPOC

<F>

(mara) (moruck)

MIT (nipu Hamuwin)

<*> B TekcTe 3ampoca HeoOXOJWUMO yKa3aThb XPOHOJOTUYECKHe DPaMKh
3arpalirBaeMoi HHpopMaluu(“H(OPMaLIMOHHOEe MMCbMO, apXMBHasl CIIPaBKa,
apXvBHasl BBIITMCKA, apXrBHasi Komwust). B TekcTe 3arpoca MokeT ObITh yKa3zaHa
Lie/Tb TI0Jy4eHUs 3arpalirBaeMoi uHGopMaluu.



[Ipunoxenue 3
K a/IMUHHACTPaTUBHOMY perjiaMeHTy

B/IOK-CXEMA
Moc/ie/J0BaTe/IbHOCTH aAMMHMCTPAaTUBHBIX NPOLeAyP
NPH Npei0CTaB/IeHUU MYHULIUNIATBHOU YC/IyTH

[Ipyvem u perucrpaLys 3anpocoB
(1. 3.2. B ileHb NOCTYIUIEHUsI 3ampoca (TIpy TOCTYI/IeHUH B
3/IEKTPOHHOM BH/le B Hepabouee Bpemsi — B OyivpKalvil pabounii
JleHb), C/IeAYIOIIUM 3a JHeM TOCTYIIJIeHUs] YKa3aHHBIX
JIOKYMEHTOB)

i

VcnionHeHue 3arpocoB 3asiBUTesen
(1. 3.3. He Gosiee 28 KaneHAAPHbBIX [JHEH CO [HS MTOCTYIIIEHUS
3arpoca)

A

Bbigaua (HarpaB/ieHre) OTBETOB 3asBUTEJISIM
(. 3.4. - 1 KaneHAApHbIN JeHb)
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