AJMUHVCTPAIIVS
MEXJYPEUEHCKOI'O MYHUIIUIIAJIBHOI'O OKPYT A
BOJIOT'OJICKOM OBJIACTU

IIOCTAHOBJ/IEHHUE

Ot 12.01.2023 Ne 12

c. llytickoe

OO0 yTBep)KIeHNHU aJMUHUCTPAaTUBHOTO
peryiaMeHTa IpeoCTaB/eHUs MyHULUTaIbHON
YC/IYTH TI0 TIepeBO/Y >KUIOTO TOMellleHUs B
HEeXXUJI0e TIOMeIlleHUe U He)KU/IOT0 MOMeLeHus
B J)KUJIO€ TIOMeIlleHue

B cootBerctBUM ¢ PegepanbHbiMU 3akOHaMH oT 06 oktsa6ps 2003 roga
Ne 131-®3 «O6 o00mmx MNpUHLMMAX OpraHU3al[id MEeCTHOrO CaMOYTpaBjieHUs B
Poccuiickoit @enepatiun», ot 27 utong 2010 roma Ne 210-®3 «O6 opraHuzaiiuu
Npe/ioCTaB/eHUsI TOCYJapCTBEHHbIX M MYHHULMMNAJBHBIX YC/IyTr», MOCTaHOBIEHHEM
afMUHMCTpaLMu okpyra ot 9 sHBaps 2023 roga Ne 3 «O6 ytBepxaenuu Ilopsiaka
pa3paboTKu U yTBep)KAeHUs aJMUHHACTPATHUBHBIX PperjiaMeHTOB TIpe/loCTaB/IeHus
MYHHULIAMA/IBHBIX yCITYT»

Apnmunuctpayus okpyra IIOCTAHOBJIAET:

1. YTBepauTh npuiaraeMbiii aJIMUHUCTPATUBHBIA perjiaMeHT Ipe/[0CTaB/IeHUs
MYHHULIUNAJIBHOU YC/IYTH 10 MIePeBOAY JKUJIOTO NOMELLeHUs] B HE)KUJIOoe TIOMeLeHre U
HEJKWJIOTO TIOMELLeHUS B JKUJI0€e TOMellleHHe.

2. IlpusHatb yTPaTUBLIUMUA cuny cienyrome TOCTaHOBJIEHUS
aMUHUACTpaLMM  MeXIypeueHCKOro MYHHULIMMNAJBHOTO paroHa Bonorogckou
obmactu:

- ot 22 aprycta 2016 roga Ne 252 «O6 yTBep)KAeHUNW aMUHUCTPATUBHOTO
perjamMeHTa IMpeJoCTaB/leHUss  MYHULMIAIbHOU YCJIYTU 10 TepeBOJy JKWIOro
TIOMeLL[eHHs B HeXKU/10€e WIU HeXXUJIOro IOMelLlleHUs B JKUJIoe TIOMellleHre»;

- oT 16 ¢eBpansg 2017 rozga Ne 100 «O BHeceHHM U3MEHEHUH B MTOCTAHOBJIEHVE
oT 22.08.2016 Ne 252»;

- oT 6 aBrycra 2019 roga Ne 386 «O BHeceHMM M3MeHEHHU B MOCTaHOBJIEHUE
oT 22.08.2016 Ne 252x»;

- ot 1 anpenst 2020 roga Ne 169 «O BHeceHMY W3MEHEHUM B MIOCTAHOBJIEHUE OT
22.08.2016 Ne 252»;



3. Hacrosiiijee rioctaHoB/ieHUe TIOJJIEXKUT OPULIMATBHOMY OITyOIMKOBAHUIO B
razete «Mexaypeube» M pasMellleHUI0 Ha cailTe aJMUHUCTpaLUM OKpyra B
MH($OpPMaLMOHHO-Te/IeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT».

I'naBa okpyra A.A.TutoB



YTBepxzieH
I1I0CTaHOBJIEHUEM
aJIMUHUACTPALIUU OKpyra
or 12.01.2023 Ne 12

AJMVHHCTpPaTUBHBIN perj1amMeHT NpeoCTaBAeHUs] MyHULIMMNAIbHOW yC/IyTH
T0 MepeBO/ly >KUJIOTO MOMeELLeHHsI B HEXKUJIOe MOMell[eHre U HEXXUIIOTO TTIOMellleHUsT
B JKUJIO€ TIOMellleHue

[. Ob1ue T0/10’KeHus

1.1. AJMUHUCTDATUBHBIM perjaMeHT TMpPeJOCTaB/JeHHUs MYHULUIATbHON
YUIYTU TI0 TIepPeBOJly JKWIOIO TOMeLLeHHsT B HeXWI0e TOMeLeHHe U HeXWIOro
TOMeIL[eHNs] B JKUJI0oe TOMellleHue (Ziajsiee COOTBETCTBEHHO — aJMUHHCTPaTHUBHBIU
perjiaMeHT, MYHMIUIa/JbHas yC/Ayra) yCTaHaB/JWBaeT TIOPSAOK W CTaHZAApT
Tpe/i0CTaB/IeHYs MYHULUIIAbHOW yCIYTH.

MyHuynanbHasi yciayra BKIKOYaerT:

TIDUHSATHE PeLleHUsT O TiepeBo/ie KUIOTO MOMeIlleHUsl B HeXXKU/10e ToMelljeHre
WJIA HEXKUJIOTO TIOMellleH s B XKUIoe TioMellieHre Win 00 OTKase B TiepeBo/ie XKUIOT0
TIOMeLL[eHHS B He)KWJI0e TIOMeIL|eHVe Y He)KWJIOTO TIOMeLL[eHUs B XKUJI0e IOMellleHUe;

TIDUHATHE aKTa IIPUEMOYHOU KOMMCCHH, TOATBEpP)KJAIoLlero 3aBeplleHre
TiepeyCTPOMCTBa, U (W/IK) MeperyiaHipPOBKY, U (WIK) UHBIX paboT.

1.2. 3asiBUTeNAIMU TNPU TPeOCTaBI€HUA MYHULIMMNAIBHOU YCIYTU SIBJISIFOTCS
busnueckve U OpUIUYECKHe JHIlA, SBASIOMAECS COOCTBEHHUKaMH JKHUJIOTO
(HeXXuoro) mnomelleHus1 (3a MCKIKYEHWeM TOCyJApPCTBEHHBIX OpPraHOB U UX
TEepPPUTOPHA/ILHBIX OPTraHOB, OPraHOB T'OCY/IapCTBEHHBIX BHEOIOKETHBIX (POHIOB U
WX TepPpUTOpHANbHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBjeHUs), T1O0 HX
yIOJIHOMOYEHHbIe TIpe/ICTaBUTe/H (Janee — 3asBUTENN).

1.3. Mecto HaXO0XK/[eHUs aMUHUCTpaLUU MexypeueHCKoro
MYHULMIAIBbHOTO  OKpyra, ee CTPYKTYPHbIX mMoJpa3feneHuid (manree —
YToMHOMOUEeHHbIN OpraH):

[TouTtoBbIi aspec YmosHOMoueHHOro opraHa: 161050, Bosorozgckas 06/1acTs,
MexaypeueHcKuii parioH, c. [Ilyiickoe, yn. CyxoHckass HabepexxHas, 1. 9.

I'padvik paboThl YTIOJTHOMOYEHHOTO OpraHa:

[ToHeje/TbHUK 8.00 - 17.00
BTOpHUK riepepbiB
Cpena ¢ 12.30 no 13.30
YeTBepr
[IsTHULIA
Cy660oTa BBIXO/IHOM JIeHb
BockpeceHbe BBIXOZJHOM JieHb
[Ipenrnpa3gHuUHbIe JHU 8.00 — 16.00
riepepsIB
c 12.30 oo 13.30

I'paduk mpuema nokymeHToB: 8:00-16:15;



I'paduk muHoro npuema I'naBel YnomHomoueHHOro oprasa: 8:00-16:15;

TenedpoH  gns  WHGOPMHPOBAHMS MO  BOMpOCAM,  CBSI3AHHBIM  C
rpe/locTaB/eHueM MyHULMIanbHou yenyru: 8 (81749) 2-16-34.

Ajpec opuyLMaTBLHOTO cauTa YTOIHOMOYEHHOrO OpraHa B MH(OPMAaLMOHHO-
Te/IeKOMMYHUKaLMOHHOU ceTu «VHTepHeT» (fanee — caT B ceTu «VIHTepHeT»):
www.mr35.ru.

Agnpec denepanbHON rocyZjapcTBeHHOW HMH(OPMAaIMOHHOM cucTeMbl «EquHbIN
TopTaa rOCyAApCTBEHHbIX M MYHHULMMNANbHBIX yCayr (PyHKiUu)» (Zanee Takxke —
Epunbiii nopran) B cetu IHTepHeT: www.gosuslugi.ru.

Apnpec roCcyiapCTBeHHOH MH(OpMaLIMOHHOU CHUCTEMBI «IToptan
roCyJapCTBeHHbIX U MYHMLMIANbHBIX yciayr (pyHKuui) Bosorogckoi obsacti»
(manee Takke — PervoHanbHbIN riopTain) B cety MiHTepHeT: https://gosuslugi3s.ru.

MecTo HaxoXAeHHWs MHOrO(QYHKLMOHA/JbHBIX LE€HTPOB IpeZoCTaB/IeHUs
rOCyZapCTBeHHBIX M MYHULIMMA/IBHBIX YCIYT, C KOTOPBIMM 3aK/IFOUeHbI COT/IallleHns O
B3auMo/elcTBuM (manee - M®II):

[TourtoBbiit agpec M®ILI: Bosorojckast ob1actb, MexaypeueHCKUl paiioH, C.
[Myrickoe, ya. HanuvHa, #. 12, 161050.

Tenedon/pakc MPILI;: (81749) 2-12-26.

Apgpec anmektporHoM rmoutkl ML mfc3513@mail.ru.

I'paduk paboTsl MDII:
[ToHee/TbHUK ¢ 8:00 go 17:00,
BTOpHHK oben ¢ 13:00 go 14:00
Cpegna
YeTBepr
[IsaTHULIA
Cy66oTa BhIxogHOM
BockpeceHbe BeixogHou
[Ipeanpa3fHUUHBIE THU ¢ 8:00 go 16:00

1.4. Crniocobbl mMomyyeHUss UH(POpPMALMM O TIpaBWIax IIpeJoCTaBeHus
MYHULIUMNATBHOU YC/TyTH:

JINYHO;

MOCpPe/ICTBOM Tesie()OHHOM CBSA3Y;

TOCPeCTBOM 3JIEKTPOHHOM TOYTHI,

T0Cpe/ICTBOM TTOUYTOBOM CBSI3U;

Ha WH(OPMAaI[MOHHBIX CTeHZAX B TOMeIleHUsIX YTIOJTHOMOYEHHOTO OpraHa,
M®TII;

B MH(OPMaI[MOHHO-Te/IeKOMMYHUKAIIMOHHOM ceTu «ITHTepHeT»:

Ha O(ULMaZbHOM CalTe YTIOJIHOMOYeHHOro opraHa, M®LJ;

Ha EqyHOM niopTasie rocyiapCTBEHHBIX U MYHULUIA/IBHBIX YCIYT ((PYyHKLIUN);

Ha PervoHasbHOM rioprajie.

1.5. Iopsok nHGOPMUPOBaHUS O MPeA0CTaB/IeHUA MyHULUIIaTbHOU YCIYTH.

1.5.1. WHdopmMupoBaHHe O TIpeJOCTaBAe€HUA MYHULIUMNAIBHON YCIyTU
OCYLLIeCTBJISIETCSA T10 C/IeAYIOLMM BOIIPOCAM:


https://gosuslugi35.ru./
http://www.gosuslugi.ru/

MeCTO HaxOXJeHHs  YIIOJIJHOMOYEHHOrO0 OpraHa, ero CTPYKTYPHBIX
noApasgenenui, MOLI;

JOJDKHOCTHBIE JIML]Ja W MYHULMNA/IbHbIE Coy’Kaljyue YIOJIHOMOYEHHOIo
OpraHa, YMO/JHOMOUYEHHbIE TIpeJOCTaB/sATh MYHULIMMNAJBHYI0 YCJIyry W HOMepa
KOHTaKTHBIX TeJle()OHOB;

rpaduk paboTel YTI0MHOMOUYeHHOT0 opraHa, M®L;

azipec cauTa B ceTu «/IHTepHeT» YTI0OJTHOMOUYEeHHOro opraHa, M®11;

aZipec 3/1IeKTPOHHOM TTOYThI Y TIOJTHOMOUYEeHHOro opraHa, M®ll;

HOpDMaTMBHbIe  T[paBOBble  aKTbl 10  BOMNPOCAM  MpPeAOCTaB/IeHUS
MYHHULIUMNAJIBHOU yC/IYTH, B TOM YHMCJ/Ie, HACTOSIIUN aJIMUHUCTPAaTUBHBIA perjiaMeHT
(HaumMeHOBaHMe, HOMep, JlaTa MPUHATHS HOPMAaTUBHOT'O NIPABOBOIO aKTa);

XOJ| TIpe/l0CTaB/IeHUsI MyHULMIIaIbHOU YCIYTH;

aJIMUHUCTPATHUBHbIE MPOLielyPbI IIPe0CTaB/IeHUS MYHULIAIIATbHOU YCIYTH;

CPOK IpeJj0CTaB/IeHNUs] MYHULIUIA/TIbHOM YCITyTH;

MOPSAZOK U (DOPMBI KOHTPOJISA 3@ MPeJ0CTaBlIeHeM MYHULIUMA/IBHOM YCITyTH;

OCHOBAaHMUS JIJ1s1 OTKasa B MpeJoCTaBJIeHUH MYHULIUIIAIbHOM YCITYTH;

JocyneOHbIM U CyZieOHBbIN TIOPSIIOK oOXKaoBaHusl felicTBUM (Oe3melicTBYS)
JNOJDKHOCTHBIX JIML] WU MYHMLUIAJIBHBIX C/AyXKalUX YTIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIX 3a IpeJ0CTaB/eHHWe MYHULIMIIAIbHOM YC/IYTH, a TakXKe peLleHWl,
TIPUHATBHIX B XO/Ie MPeJ0CTaB/IeHNUs] MyHULMITA/IbHOW YCIYTH.

vHasgi UWHQopMalus O [JesiTelbHOCTU YTIOJJHOMOUEHHOTO OpraHa, B
cootBeTcTBUM ¢ PDemepanbHbIM 3akoHOM OT 9 deBpanst 2009 roma Ne 8-d3 «O6
obecrieueHnH JOCTYTIAa K UH(OPMALUK O [1esiTeJTbHOCTU TOCYAAPCTBEHHBIX OPraHOB U
OpPraHOB MEeCTHOI'0 CaMOYTIPaB/IeHUSI».

1.5.2. NudopmupoBanue (KOHCY/IbTUPOBaHUE) OCYILIeCTBJISIETCS
CreLuaIucTaMy  YTOJHOMOUeHHOro opraHa (M®Il), oTBeTCTBEHHBIMM 3a
uHpOpPMUpOBaHKe, TIpYM oOpalljeHuH 3asiBuUTesiell 3a wuHbopMaleil JIMYHO, TIO
Tene()oHy, TOCPeJCTBOM TOUThI UJIA 37IEKTPOHHOM TMOUTHI.

NHudopmupoBaHue NpoBOAUTCS Ha PYCCKOM S3bIKe B (popMe MHMBU/yaJbHOTO
1 y6mmuHOro MHGOPMUPOBAHMUS.

1.5.3. WHpuBuayasbHOoe  ycTHOe UWHGOPMHPOBaHHE  OCYILECTBISIETCS
JO/DKHOCTHBIMU JTUI]AMH, OTBETCTBEHHBIMU 3a MH(POPMHUpPOBaHWe, TIpU obpallieHuu
3asiBUTes el 3a uHGOpMaLuen JIMYHO WK 10 Tesie)oHy.

CriellMasvcT, OTBETCTBEHHBbIM 3a UH(POPMUpPOBaHWEe, TIPUHUMaeT BCe
HeoOXo/MMble Mepbl [ijis TIpeAOCTaB/ieHUs] TIOJTHOTO W OrepaTUBHOTO OTBeTa Ha
MOCTaB/IeHHbIe BOIIPOCHI, B TOM UMCJIe C IPUBJ/IeYeHUEM IPYTUX COTPYSHUKOB.

B ciyuae ecsiu [ TIOATOTOBKU OTBeTa Tpebyercs Gosiee MpOAO/IKUTETBHO
BpeMsi,  CIeLUaJvCT, OTBETCTBEHHbIM 3a HH(POPMHPOBaHMWE, Tpejsaraer
3aMHTepeCOBaHHbIM JIML[aM [epe3BOHUTh B OINpe/ie/ieHHbIM JleHb U B OMpeJereHHOe
BpeMsi, HO He MO03/Hee Tpex pabouux AHel co AHsA obOpaileHus. K HazHaueHHOMY
CPOKY JO/DKeH ObITb TOATOTOB/IEH OTBET 0 BOIpOcCaM 3asiBuUTesiel, B Ciyuae
HeoOXOUMOCTH OTBeT TOTOBUTCS TPH B3aUMOJENCTBUM C [JO/HKHOCTHBIMU JIULIAMHU
CTPYKTYPHBIX TIOZIpa3fie/leHu OpraHoB W OpraHu3alyi, Yy4yaCTBYHIOIIUX B
Tpe/iOCTaB/IeHUA MYHULIUIATbHON yCIIYTH.

B ciyuae ecnm mipefjoctaBiieHre WHboOpMaliy, HeoOX0JUMOU 3asiBUTETO, He
Tipe/iCTaBJIIeTCst BO3MO>XHBIM TOCpeCTBOM TenedoHa, COTPYZHUK



YnonHomoueHHoro opraHa/M®LI, npuHsABLIMK TeneOHHBIA 3BOHOK, pPa3bsSCHSET
3asBUTEJIF0 TIPaBO 0OpaTUTHCS C MUCbMEHHBIM OOpailleHHeM B YTIOJIHOMOUEHHBIN
opraH 1 TpeboBaHus K ohopMiieHHt0 obpalieHusl.

[Ipy oTBeTe Ha Tese)OHHbIE 3BOHKMU CIIELIMA/IMCT, OTBETCTBEHHBIA 3a
MH(OPMUDOBaHWe, [O/DKEH Ha3BaThb (PaMUIMIO, WMS, OTYeCTBO, 3aHMMaeMylo
JOJ/DKHOCT U HavMeHOBaHWe CTPYKTYPHOIO IofpasfeseHus YII0THOMOYEHHOI'O
oprasa.

YctHoe wuH(OPMHpPOBaHUE [O/DKHO TIPOBOJAWTHCSI C yueToM TpeOoBaHUM
o¢uIanbHO-/e/I0BOT0O CTH/IS peud. Bo Bpemsi pa3roBopa He0O6X0[MMO MPOWU3HOCUTD
CJIOBA UeTKO, n3beraTh «IapasiiefbHbIX Pa3rOBOPOB» C OKPY KAIOILMMHU JIFOJbMU U He
TIpepbIBaTh pasroBOp I10 NIPUYMHe MOCTYIUIeHUs 3BOHKA Ha pyroy arrapat. B KoHLe
MH(GOPMHPOBaHHUS CIeLMa/NCT, OTBETCTBEHHbIM 3a WHGOPMHPOBAHUE, [O/DKEH
KpaTKO TIOZIBECTH UTOTH U TE€PEeUnC/IUTh Mepbl, KOTOPble He0OXOAUMO MPUHSTH (KTO
VIMEHHO, KOT/Jja ¥ UTO JI0/DKeH CZlenaTh).

1.5.4. VlnpuBYyanbHOe MUCbMEHHOE WH(OPMHPOBaHWE OCYLIECTB/ISIETCS B
B/l TTMCbMEHHOI'0 OTBeTa Ha obOpailleHre 3aMHTepecOBaHHOTO JIULia B COOTBETCTBUU
C 3aKOHO/aTe/IbCTBOM O TIOpsiZIKe PACCMOTpeHHs1 oOpallleHri Tpaxk/iaH.

OTBeT Ha 3asiB/ieHHe COCTaBJsIeTCsl B IPOCTOM, UETKOM (hopMe C yKazaHUueM
(damMuIMy, KMMeHH, OTYecTBa, HOMepa TejeOHa WCIIONHUTENS, MOAIUCHIBAETCS
['naBoii YTO/HOMOUEHHOTO OpraHa W HarpaB/sieTcsl CrocoboM, TMO03BOJISIOLUM
NOATBepAUTH (DaKT U JaTy HarpaB/aeHUs.

1.5.5. IlybmiuHoe ycTHOe WH(OPMHpPOBaHHWE OCYII[ECTBIISETCS TIOCPEICTBOM
TIpUBJIeEYEHUS] CPeZCTB MacCOBOU MH(OPMAaLIUK — paJuo, TeJleBUieHus. BeICTymieHus
JOJDKHOCTHBIX JIUL], OTBETCTBEHHBIX 3a MH(GOPMHPOBAHUE, 110 Pa/IM0 U TeeBUIEeHHIO
COT/1aCOBBIBAKOTCA € I'/1aBOM YTI0JITHOMOUEHHOTO OpraHa.

1.5.6. IlybsmuyHoe mucbMeHHOe WH(OPMUPOBAaHHE OCYLIECTB/SETCS IMyTeM
nybmukaiuu  MHGOPMALMOHHBIX MaTepuajoB O TpaBWIax T[peoCTaB/eHus
MYHULMIAIBHOW yC/IYTH, a TakKKe HaCTOSIIero aJMUHHACTPAaTUBHOIO perjiameHTa U
MYHULIUTIAILHOTO TIPABOBOT0 aKTa 00 ero yTBep kK/1eHuu:

B CpeJiCTBaX MacCOBOW MH(OpMaL1Y;

Ha o(yLManbHOM cauTe B ceTy VIHTepHeT;

Ha EavHOM rioprarie;

Ha PervonaaibHOM MopTarie;

Ha MH(GOPMAIMOHHBIX CTeH/IaXx YTI0JTHOMOUeHHOro opraHa, M®II.

II. CtangapT npefocTaB/ieHUs MyHULIMNAJIbHOU YCIyTH
2.1. HaumeHogaHue MyHUyunaabHol ycayeu

[TepeBos KWUMOTO TIOMEI[eHUSI B HEXWIOe TIOMeIlleHUssT U HEeXHUIOoro
TIOMell[eHUs B XKUJI0e TToMellleHHe (J1a/iee — epeBo/, MoMelleHus).

2.2. HaumeHoBaHue op2aHa MecmHo20 camoynpasneHusl,
npeoocmasswe20 MyHUyunaabHyw ycayay

2.2.1. MyHuLinasnbHas yciyra rpefoCcTaB/IsieTcs:



YToHOMOUEHHBIM OpPTraHOM;

M®II no MecTy >KUTe/JbCTBA 3asiBUTENS - B YaCTW TpueMa U (WId) BblJauu
JIOKYMEHTOB Ha Mpe/l0CTaBleHre MyHULIUMAJIbHOU YCTYTH.

2.2.2. He momyckaeTcsi TpeboBaTh OT 3asiBUTENs] OCYI[eCTBAEHUsS JeHCTBUM, B
TOM UMCJIe COT/IaCOBaHUWM, He0OXOAUMBIX ISl TIOJTyYeHUs] MYHULIATIATbHOW yC/IyTU 1
CBSI3aHHBIX C OobOpallleHWeM B MHble OpraHbl U OpraHW3al[iH, He MpeayCMOTPeHHBIX
HaCTOSIIIUM aIMUHUCTPAaTUBHBIM PerjiaMeHTOM.

2.3. Pe3ynbmam npedocmasneHusi MyHUyunaabHol ycayau

Pe3ynbTaTOM npepocTaBieHUs MyHULIUNATbHOW YC/TYTH SIBJISTFOTCS:

pellleHre 0 MepeBo/ie TTIOMelLleHNs;

peliieHre 00 OTKase B TiepeBo/ie TIOMellleHus;

aKT MPUEMOYHOU KOMUCCHUH, TIOATBEP KAAIOLIUN 3aBepIlieHue IepeyCcTPOUCTRBa,
Y (WIK) TIeperyiaHupOBKH, 1 (M/TH) UHBIX paboT.

2.4. Cpok npedocmas/neHusi MyHUyunaabHol ycayau

2.4.1. PemmieHuie o miepeBojie Wik 00 OTKa3e B TepeBojie TIOMeIleHUsl JO/DKHO
ObITh TPUHATO B CPOK He TMpeBbILIAIOLMN 45 KaneHJapHbIX [HeW co JHs
Tpe/iCTaB/ieHdss B YTIOJIHOMOUEHHBbIM OpraH [JOKyMeHTOB, 00s13aHHOCTb TI0
Npe/ICTaB/IeHUI0 KOTOPBIX B COOTBETCTBMM C HACTOSALIMM aJMWHUCTPATHUBHBIM
perjaMeHTOM BO3/IOKeHa Ha 3asButens (mibo co gast mepemaun MLl Takmx
JOKYMEHTOB B Y TIOJTHOMOUEHHBIA OPraH).

Bbigjaua (HaripaB/ieHUe) 3asBUTEIO JOKYMEHTOB, MOATBEPXK/AAI0IIUX IPUHSATHE
pellieHUs1 O TiepeBojie Wik 06 OTKa3e B TiepeBOfie TOMeIIleHUs — B TeueHHe Tpex
pabourx gHeM co AHS TIPUHSTUS PelleHHusl O TepeBoje Wik 00 OTKase B TepeBo/ie
TIOMeLL|eHHs.

YTonHOMOUeHHbIM OpraH, OJJHOBPEMEHHO C BbiJauel WM HamlpaB/ieHHUeM
3asBUTEJTIO pellieHust o repeBo/ie (00 oTKase B TiepeBo/ie) roMellieHUss UHPOpMUpyeT
O TIPUHATHUM yKa3aHHOTO pellleHHsT COOCTBEHHUKOB TMOMeIleHUH, TTPUMBIKAIOIIUX K
TIOMELL[eHHIO, B OTHOLLIEeHUM KOTOPOTr'0 MPUHSATO YKa3aHHOEe pelleHue.

2.4.2. TlogroToBKa akTa MPHUEMOYHOU KOMMCCHUU OCYILECTB/ISIETCSI B TeUeHHe
30 KasleHapHbIX JHeW CO [JHA TpeJCTaB/IeHUs 3asiBJIeHUs1 O TIPUeMKe 3aBepLIeHHOr0
TepPeyCTPOMCTBA, W (WIM) TIepPervlaHWpPOBKU, W (WIM) WUHBIX paboT TpHeMOYHOM
KOMUCCHEH.

Bbijaua (HampaBieHue) —3asBUTEI0  aKTa I[PUEMOYHOM  KOMUCCHU,
HarpaB/ieHWe aKTa [PUEeMOYHOM KOMMCCHH, TIOATBEPXKAAIOLero 3aBeplleHue
TepeyCTpOMCTBa U (MH) TIepeTJIaHUPOBKY — B TeueHHe TpexX pabouuX AHel co JHS
TOZMMCaHNS aKTa MPUEeMOUYHOM KOMUCCHH.

2.5. IIpasoeble ocHosaHus 051 NpedoCmMasneHust MyHUyunaabHoll ycayau

[IpegocTaBieHre MyHULIMIIATBHON YC/IYTH OCYILIECTB/ISIETCS B COOTBETCTBUU C:
JKunmumiaeiM KogekcoM Poccuiickoii @epepatu ot 29 mekabpst 2004 roga Ne



188-®3;

denepanbHbM 3aKOHOM OT 25 uroHs 2002 roma Ne 73-d3 «O6 ob6bekTax
KYJIbTYPHOTO HacjeAusi (MaMsiTHUKaX UCTOPUU U KyJAbTypbl) HapozoB Poccuiickou
depepalivn»;

denepanbHbIM 3aKOHOM OT 6 OKTs16pst 2003 roga Ne 131-P3 «O6 obmmx
TIPUHLIAIIAX OpPraHu3ali MeCTHOIO camoyripaByieHus B Poccuiickon ®Pefeparyn»;

®enepanbHbIM 3aK0HOM OT 27 mtons 2010 roga Ne 210-P3 «O6 opranusanyu
TpeJi0CTaB/IeHUs TOCYJaPCTBEHHBIX U MYHULIUIIA/IbHBIX YCIIYT»;

denepanbHLIM 3aKOHOM OT 24 HOsIOpst 1995 roga Ne 181-®3 «O corumanbHOM
3aluTe UHBA/INWI0B B Poccutickon ®eiepaliun»;

denepanbHbIM 3aKOHOM OT 6 arpenst 2011 roga Ne 63-P3 «O06 371eKTpOHHOM
MOATINCH»;

nocraHoByieHreM [IpaBuresnsctBa Poccurickont ®enepanum ot 10 aBrycra 2005
roga Ne 502 «O0 yTBepkAeHHWH (HOPMBbI YyBeJOMJIEHUs O TiepeBojie (OTKaze B
riepeBo/ie) XKUI0ro (HEXXU/IOT0) MOMeEILLleHUsT B HeXKuUioe (DKUoe) TIoMell|eHHe»;

nioctaHoB/ieHreM [IpaButenbcTBa Poccuiickon @enepanyu ot 28 amnpenst 2005
roga Ne 266 «O6 yTBep)kAeHUU (POPMbI 3asiBjieHUs] O TiepeyCTpoucTBe U (W/IK)
NeperviaHipOBKe >KWIOr0 TMOMelleHUss M (POpPMbI JOKYMeHTa, MOATBepP KAAroLero
TIDUHSITHE pelleHus1 O COrJlacOBaHWM TMepeyCcTPOMCTBA W (W/IM) MeperylaHuPOBKU
JKAJIOTO TIOMeLL[eHUSI»;

rioctaHoBieHWeM IIpaButensctBa Poccuiickon ®@enepanuu ot 28 sHBaps 2006
roga Ne 47 «O6 ytBepkaeHun [lonoxkeHWsT O TPHU3HAHUW TIOMEI|eHUS KUIbIM
TIOMeLlleHWeM,  JKWIOrO0  [IOMeLeHUs]  HeINpUroAHbIM Uil [POKUBaHUS,
MHOTOKBAapPTUPHOTO [JOMa aBapUWHBIM U TOJJIEXAIUM CHOCY WM PEKOHCTPYKLIWU,
CaZl0BOr0 [j0Ma KW/IbIM JOMOM U JKWJIOTO [jJ0Ma CaZOBBIM JJOMOM»;

MOCTAHOB/IEHWEM  aJMUHUCTpALMM  MeXaypeyeHCKOr0  MYHULIUNAIbHOIO
okpyra ot 9 smHBapsi 2023 roma Ne 3 «O0 yrBepxaeHuu Ilopsiika pa3paboTKu M
yTBepP)XeHUs1 aJMUHUCTPAaTUBHBIX PErJIaMeHTOB IIpeJ0CTaB/IeHNUs MYHHULIUIIAIbHBIX
YCIyI»;

HaCTOAILLMM aIMUHUCTPAaTUBHBIM Perj1aMeHTOM.

2.6. Hcuepnblsarowjull nepeueHb 00OKyMeHMo8, Heobxo0uMblx 8 COOmeemcmeuu
C 3aKOHOO0ame/IbHbIMU UAU UHbIMU HOPMAMUBHbIMU NPABOBLIMU AKMamu 045
npedocmas/neHus MyHUYunasabHol ycay2u, Komopble 3asigumesb 00AX4CeH
npeocmasump CamoCcmosimeabHO

2.6.1. [1ns1 nepeBo/ia IOMeLLIeHUs 3asiBUTe/Tb TIpe/CTaB/isieT (HarpaB/isieT):

1) 3asBneHve O TepeBOjle MOMEIeHUsI B HEXXU/I0e TMOMEIeHUsI U HEeXXUJI0TOo
MOMEILleHUs] B JKWJIOe TIOMellleHHWe (Janee TakKe — 3asB/I€HME O TepeBojie
TOMeILleHHs], 3asiBjieHMe) Mo (opme COracHO TPWIOXKEHUI0 1 K HacTOSIIeMy
aZIMUHACTPAaTUBHOMY perjiaMeHTY.

3asiBjieHUe 3aroJiHsAeTcsl pa300purBO, B MAIIMHOMKMCHOM BUJle WIA OT PYKH.
3asiBlieHWe  3aBepsieTCsl  MOANWChbI0  3asBUTeNis  (ero  yrHoOJHOMOUEHHOTO
TIpe/ICTaBUTEISA).

3asiBjieHue, 10 TpOchbe 3asiBUTesIs, MOYKET ObITh 3alloJHEHO CIeI[HaCTOM,
OTBETCTBEHHBIM 3a MPUEM JTOKYMEHTOB, C TIOMOIIbI0 KOMIIbIOTEpAa WM OT pPyKu. B



rocsielHeM Cayyae 3asiBUTe/b (ero yroJIHOMOYeHHbIN MpeJCTaBUTe/b) BIMCHIBAeT B
3asiB/ieHMe OT PYKU CBOM (paMUJIMIO, M1, OTYECTBO (TIOJTHOCTBIO) M CTaBUT TIO/ITUCH.

3asiBjieHMe OT MMeHM OPUAWYECKOro JMLia TO/IUChIBAeTCS PYyKOBOJUTEIEM
IOPUANUECKOTO0 JULia MO0 yIOTHOMOUEHHBIM TIpe/iCTaBuTe/IeM FpUIMYecKoro Jniia
Y 3aBepsieTCs MevaThio (MpU Ha/IMuuK).

3asiBjieHMe 10 Mpocbbe 3asiBUTENST MOXKET ObITh 3aroJ/IHeHO CIel[UaJrCTOM,
OTBETCTBEHHBIM 3a TMPUEM [JOKYMEHTOB, C MOMOIIbI0 KOMITbIOTEpAa WX OT PyKu. B
1oc/ieJHeM C/yuae 3asiBUTe/b BIMCHIBAET B 3asiBjieHUe OT PyKU CBOU (PaMUIINIO, UM,
OTUeCTBO (MOJHOCTBIO) U CTaBUT TMOJITUCh.

[Mpu 3aronHeHUM 3asBleHUs He [OMYCKAaeTCsl WCIO/b30BaHWEe COKpallleHWi
cJioB U ab6peBUatyp.

dopma 3asB/ieHUs1 pa3MellaeTcsi Ha O(ULIMaTbHOM CailTe YTIOTHOMOUEHHOTO
opraHa B ceTd «VIHTepHeT» C BO3MOXKHOCTBIO 0eCIIaTHOrO KOIMKMPOBaHUS
(ckauvBaHUS).

2) TmpaBOyCTaHaB/AMBAlOIIMe [OKYMEHTbl Ha TepeBOAUMOe TOMelleHue
(MOA/IMHHUKY WX 3aCBU/eTe/IbCTBOBaHHbIe B HOTapUaJbHOM TOpsi/iKe KOTUU), eC/ii
MpaBO Ha HEro He 3aperucTpupoBaHo B EAMHOM rocyJapCTBEHHOM peecTpe
HeJIBIKUMOCTH;

3) nportokos oOmiero cobpaHuss  COOCTBEHHHUKOB  TIOMEII|eHW B
MHOTOKBAapTUPHOM JIOMe, COjiepKalliuii pellleHWe 00 WX COIVIaCHUW Ha TepeBo[,
JKUJIOTO TIOMeILeHUsI B He)KU/I0e TIOMellleHUe;

4) coryacue KaX0ro COOCTBeHHHKA BCeX ITIOMeI[eHHM, TTPUMBIKAIOUIUX K
MepeBOAUMOMY TIOMELLEHUI0, Ha TepeBOJ, JKWIOr0 T[IOMeIleHHsT B HeXuIoe
TIOMeLL[eHUE;

5) MOArOTOB/AEHHbI U OQOPMIIEHHBIN B yCTaHOBJIEHHOM TMOPSiAKE TPOEKT
repeycTpoiicTBa M (WIM) TeperiaHMpOBKU MepeBOAUMOro roMellleHus (B Ciiydae,
ec/Ii TIepeyCTPONMCTBO U (W/M) TMeperylaHUpPOBKa TpeOyroTcs st obecrieueHust
WCTI0/Tb30BaHUs TAKOTO MOMeIlleHHsl B KaueCTBe >KU/I0T0 WU HEe)KUJIOTO TIOMeLLeHUs]);

6) [IOKYMEeHT, TOATBep KJarollvii TTOJTHOMOUHWS TIpeCTaBUTe sl 3asiBUTe/s1 (B
clydyae oOpaieHus 3a TI0JlyueHHWeM MYHULMIAJbHOW YCIyTyd TpeACcTaBUTeNIst
3asiBUTeJI).

B kauecTBe [OKyMeHTa, MOATBEPKJAIOLEro MOJTHOMOUMSI Ha OCYLIeCTBIeHHUE
JeNCTBUM OT UMEHU 3asiBUTeJIsl, MOKeT OBITh Tpe/icTaB/eHa:

JOBEepEeHHOCTb, 3aBepeHHass HoTapuaabHO (B C/iyyae oOpaijeHus 3a
M0JIyueHueM MYHHULIMIIAJAbHON YCIyTH NpefCcTaBUTe/s1 GU3MUYeCcKOoro JInLa);

JIOBEPeHHOCTb,  TOJAMMUCaHHAs  MPAaBOMOYHBIM  JO/DKHOCTHBIM  JIUL[OM
OpraHu3alMi W 3aBepeHHasl Tedarbio (MpPU Hajiuuuu), AM00 KOmus pellieHus O
Ha3HaueHUW win 00 n3bpaHuM /MO0 TpUKa3a O Ha3HaueHUM (U3NYEeCKOro Jviia Ha
JIO/DKHOCTB, B COOTBETCTBUU C KOTOPBIM Takoe (hr3nyeckoe Ui0 00/1a/jaeT rpaBom
JlefiCTBOBaTh OT WMMeHHU 3asiBuTesiss Oe3 JoBepeHHOCTH (B ciyuae obOpallleHus 3a
TMoJTyueHueM MYHHULUTIaJAbHON YCIyTH MpeACTaBUTe s FOPUIUYECKOT0 JIULIA).

2.6.2. [Ona NOOATOTOBKKA aKTa IIPUEMOYHOM KOMHCCUM  3asiBUTE/Ib
TipeJloCTaB/sieT (HarpaB/isieT) 3asiB/eHKe O TPYeMKe 3aBeplIeHHOr0 MepeyCTPOMCTRa,
1 (MM) TIeperviaHupoBKY, W (W/IM) WHBIX PabOT HEKUIOro (PKUJIOTO) TTOMEITeHHs
TIPUEMOYHOM KOMHCCHel 1o (opMe COrjlaCHO TMPU/IOKEHUI0 2 K HaCTOSILeMY
aJIMUHUCTPATUBHOMY DerjlaMeHTYy;



2.6.3. 3asiB/leHHe U TIpWiaraembie JOKYMEHTbI MOTYT OBITh Tpe/|CTaBJ/ieHbI
CJIeAYIOIMMU CTIoCco0amu:

nyTem oOpailieHrsi B YTI0OJTHOMOUeHHbIN oprad wid B M®I] nuuHo /mbo yepe3
CBOMX Tpe/CTaBUTEIeN;

MOCpeICTBOM TIOUTOBOM CBSI3H;

T10 37IEKTPOHHOM TIoYUTe.

riocpeactsoM EnuHoro roprana.

2.6.4. 3asineHue B (opMe 37€KTPOHHOTO [JOKyMEeHTa TMOAMNUCHIBAETCS TI0
BbIOODY 3asiBUTes (eC/TU 3asiBUTEIEM SIBJISIeTCS (PH3UUecKoe JTUII0):

TPOCTOM 3/IeKTPOHHOM TIOAIIMCHIO 3asiBUTeIs (TIpeCTaBUTe/Is 3asiBUTEIS);

yCUJIeHHOW  KBa/JIM(PUIIMPOBAHHOW  3JIEKTPOHHOM  TMOJMUCHI0  3asiBUTEIs
(npepcraBuTeNIS 3aABUTEIA).

3asiB/ieHre OT UMEeHU FOPUNUeCKOro JIUIla 3aBepsieTCs TI0 BbIOOpY 3asiBUTEJIs
MPOCTOM  3/IEKTPOHHOW  TOAMMCHID MO0  yCUIeHHOW  KBaM(PULIMPOBAHHOU
3JIEKTPOHHOM MOJIUCHIO (eC/TN 3asiBUTENIEM SIB/ISIETCS] FOPUAUUECKOE JTULO):

NULia, JeNCTBYIOLEro OT UMeHU FpUMUecKoro auiia 0e3 J0BepeHHOCTH;

Mpe/ICTaBUTeNI  IOPUUYECKOTO JIUL@, [JEeHCTBYIOL[Er0O Ha OCHOBAaHUU
JIOBEPEHHOCTH, BbIJAHHOM B COOTBETCTBMU C 3aKOHO/ATe/JbCTBOM PocCCHKCKOU
depepaLiyu.

2.6.4. 3asiBneHve B (opme 37eKTPOHHOIO J[JOKYMeHTa W TIpuiaraemsle
JOKYMEHTBhI  TIOANUCHIBAIOTCS  JIKTPOHHOW  TIOATMCHIO  3asiBUTeNsT  JIMOO
Tpe/ICTaBUTesI  3asiBUTeNsl, BHUJ KOTODOU OlpeJensieTcd B COOTBETCTBUU C
denepanbHbIM 3aKoHOM OT 6 ampens 2011 roga Ne 63-P3 «O06 >31eKTpOHHOM
noanucu» M cratamu 21.1 u 21.2 ®depepanbHoro 3akoHa ot 27 urosig 2010 roga
Ne 210-®3  «O06  opraHu3alud  MpelOCTaB/ieHUs  TOCYAapCTBEHHBIX U
MYHULIUNATBHBIX YCIYT».

JNOKyMeHT, TNOATBEP)KJAIOL[MK MOJHOMOUMSI TIpPe/ICTaBUTe/Isl FOPUUYECKOrO
JMLA, TIpe/CTaB/IeHHbIM B (OpMe SJIEKTPOHHOIO [OKYMEHTa, Y[ OCTOBEpseTCs
YCWIEHHOM  3JIeEKTDOHHOM  MOJIKCHI0 MPaBOMOYHOIO  JOJ/DKHOCTHOTO — JIMLIA
OpraHu3aLvu.

JIOKyMeHT, TIOATBEP)KJAIOLMKA TOJHOMOUMS TIpe/iCTaBUTeNsE  (DU3UUYEeCKOro
/L@, B TOM YMCJie UHIWBUAYabHOTO TIpeiNpUHUMATe/Is], TIpe/iCTaB/IeHHbIN B popMme
3JIEKTPOHHOTO [JOKYMEHTa, YAOCTOBepSeTCSl YCHUeHHOM 3JIEKTPOHHOW MOJMUCHIO
HOTapuyca.

2.6.5. B ciyuae mipeficTaBiieHUsI IOKYMEHTOB Ha OyMa>KHOM HOCHUTesie KOTIHH
JOKYMEHTOB TPe/ICTaBJISIOTCS C TIpeJbsiB/ieHMeM TIOJJIMHHUKOB MO0 3aBepeHHbIe
1eyaThbi0 IOPUJMYECKOro auia (MpyU HaJuuuM) U MOJAMUCBI0 PYKOBOAUTEIS, UHOTO
JOJDKHOCTHOTO ~ JIML|@, YIIOJIHOMOYEHHOI0 Ha 3TO  IOPUAUYECKHMM  JIULOM,
VH/JVBU/Yya/lbHbIM TpeANpUHUMAaTe/IeM, WM ero yrnoJHOMOuYeHHoro juua. I[locnie
TIPOBe/IeHNs] CBEPKU MOJTMHHUKU JOKYMEHTOB BO3BPALAIOTCS 3asIBUTEJTHO.

B cnyuae mipejcTaBiieHusi JOKYMEHTOB (DU3MUeCKUM JIMLOM Ha Oyma)KHOM
HOCUTe/le KONUM [OKYMEHTOB IIpe/CTaBJIAIOTCA C IpeAbsiB/IeHWeM 10/ IMHHUKOB.
[Tocne mpoBemeHUsT CBEpKM  TOJAJIMHHUKU  [OKYMEHTOB  He3ameJJ/IUTebHO
BO3BPALLAIOTCS 3aIBUTEJTIO.



Kormuss  gokymeHTa, IIOATBEpXKAAlOL[ero  I1OJTHOMOYMUS  [Ipe/CTaBUTe/Is
IOpUIUYeCKOro JivLa, YZAO0CTOBepsieTCs MOAMMUCHI0 MPAaBOMOYHOIO JOJ/IKHOCTHOI'O
JILia OpraHu3aLiyii.

Kormmss  gokymeHTa, TOATBEpXKAAIOL[ero  IMOJHOMOYMUS  MIpe/CTaBUTe/Is
(13UUecKoro JyMLa, 3aBepsieTcs HOTapuyCOM.

2.6.6. B ciyuae ripefcTaB/ieHUs] JOKYMEHTOB Ha WHOCTPAHHOM fI3bIKE OHU
JIOJDKHBI OBITH TiepeBe/ieHbl 3asiBUTe/IeM Ha PYCCKUM $3bIK. BepHOCTb mepeBofia u
MOJ/IMHHOCTh TIOATKCHY TlepeBOJUYMKa JJ0/DKHBI ObITh HOTAapHa/IbHO y/I0CTOBEPEHbI.

JloKyMeHTbI He [JOJDKHBI COZlep>KaTh MOJUUCTOK JIMOO0 TIPUTTHCOK, 3aUePKHYThIX
(JIOB U UHBIX He OrOBOPDEHHBIX B HHUX WCIIPaB/IeHWH, a TakXKe Cepbe3HbIX
TIOBPEX/eHNH, He TIO3BOJISIOLIMX OJHO3HAYHO MCTOJIKOBATh UX COZleprKaHue.

2.6.7. 3asgBUTeIIO BbIJAETCS paclMCcKa B [10Jly4eHUH OT 3asiBUTeJIs JOKyMEHTOB
C yKa3aHueM UX [epeuHs U JaTbl UX I10/y4eHUs YTIOJTHOMOYEHHbIM OpraHoM, a
TaK)Xe C yKa3aHWeM TepeyHsi CBeJleHU 1 JOKYMEeHTOB, KOTOpbIe OYAyT MOTyUYeHsI 110
Me’KBeJOMCTBEeHHbIM 3aripocaM. B ciiyyae nipezioctaBieHust JOKyMeHTOB yepe3 M®I]
pacIiicka BblZjaeTcs ykasaHHbiM M1,

2.7. Ucuepnblsarowjuli nepeueHb 0OKyMeHmMo8, HeobXo0UMbIX 8 COOmMeemcmauu
C 3aKOHOOAame/IbHbIMU U UHbIMU HOPMAMUGHbIMU NPABOBbIMU AKMamu 015
npedocmas/eHusi MyHUYyunaabHol ycay2u, Komopble 3asgumesb 8npase
npedocmagumb no cobcmeeHHOU UHUYyuamuee, mak Kak OHU noo/aexcam
npeocmas/eHulo 8 pamKax Mexcee0oMCmMeEeHHO20 UH(POPMAYUOHHO20
g3aumooeticmausi

2.7.1. [1ns nepeBo/ia TIoMelileHUs 3asiBUTe/Tb BIIpaBe TMpeCTaBUTh (HallpaBUTh):

1) mpaBoyCTaHaB/MBarOLMe JOKYMEHTHI Ha IepeBOJMMOe TOMellleHue, eCciu
1paBO Ha Hero 3aperucTpupoBaHo B EQWHOM rocyapCTBeHHOM peecTpe
He/IBUKUMOCTH;

2) MJ1aH NepeBOAUMOrO MOMELLEHUsI C er0 TEXHUYeCKUM OMNMUCaHuEeM (B CIydae,
eIl TepeBoZUMOe TOMelLleHue SIB/ISeTCS JKUIbIM, TeXHUUeCKUM MacropT TaKoro
TIOMeILL[eHHS );

3) MO3Ta)KHBIM MJIaH [J0Ma, B KOTOPOM HaXOJUTCS epeBOAMMOe TMOMeLL[eHHe.

2.7.2.  [OKyMeHTBI,  yKa3aHHble B  IIyHKTe 2.7.1  HacCToOsLero
a/IMUHMCTPAaTUBHOTO perjaMeHTa, MOTYT ObITb TIpeJCTaB/leHbl C/eAYIOLUMU
criocobamu:

nmyTeM obpailieHust B YTIOJTHOMOYeHHbIHM oprad uau B M®LI muuHo b0 uepes
CBOUX Mpe/ICTaBUTEIEMH;

1OCpe/ICTBOM TTOUYTOBOU CBSI3U;

TI0 3JIEKTPOHHOU MOYTe.

riocpencrsoM EnvHoro noprasa.

2.7.3. JIOKyMeHTbl, TIpeyCMOTPeHHble TIIyHKTOM 2.7.1  HaCTosIero
aJJMUHUCTPAaTUBHOIO perjameHTa (ero KOIWs, CBeZleHWs, Cojepykallyecss B HeM),
3arpaliMBarOTCs B TOCYJapCTBEHHBIX OpraHax, W (W) MOJBeJOMCTBEHHBIX
roCyZapCTBeHHbIM OpraHaM OpraHusaliysax, B paclopsyKeHUH KOTOPbIX HaXOAATCS.

2.7.4. 3asiBUTesb BIIpaBe IpeCTaBUTh OPUTUHAIb] 3IeKTPOHHBIX JOKYMEHTOB,
KOTOpble [JIO/DKHBI OBbITh TIOATNHUCAHBI JIMIIOM, O00/a/jaloiM B COOTBETCTBUM C



JIeMICTBYIOL[MM 3aKOHOZATEeJbCTBOM IMOJTHOMOYMSIMM Ha CO3JaHhe W TOJIMCaHue
TaKUX JOKYMEHTOB.

Komusi  [1OKyMeHTOB, IIpeJyCMOTPEeHHbIX IIyHKTOM 2.7.1 HacTosuero
aJJMUHUCTPATUBHOI'O perjamMeHTa, MNpeJCTaB/JeHHOr0 3asBUTE/IeM B 3/1€KTPOHHOU
dopMe, AO/DKHBI OBITH 3aCBU/IETENbCTBOBAHBI YCUIEHHOW KBalW(ULIMPOBAaHHOMN
3J1eKTPOHHOU MOAIUCHIO 3asBUTEIS.

2.7.5. B ciyuae Tipe/CcTaB/ieHUs] JOKYMEHTOB Ha WHOCTPAHHOM fI3bIKe OHU
JO/DKHBI OBITH TIepeBe/leHbl 3asiBUTe/IeM Ha PYCCKUM si3bIK. BepHOCTb mepeBozia U
TIO/I/TMHHOCTH TIOATIMCH TTePeBOIUMKaA AO/DKHBI ObITh HOTapHaIbHO Y/J0CTOBEPEHBI.

TOKyMeHTBI He [JOJDKHBI COZIep>KaTh MOAUMCTKA MO0 TIPUMTUCKH, 3aUePKHYThIe
C/I0OBa U MHble He OrOBOpeHHble B HUX MCIIpaB/IeHUs, a TaKKe Cepbe3Hble
TIOBpeXXJeHusl, He IT03BOJIAIOLIe O4HO3HAUYHO UCTOIKOBATh UX COZepyKaHue.

2.7.6. 3ampelijeHo TpebOBaTh OT 3asBUTE/IS:

TIpe/ICTaB/IeHNs JOKYMEHTOB U MH(OPMAaLMU WIA OCYLIeCTBIEHUS JelCTBUM,
Tipe/iCTaB/ieHre WIX OCYLeCTB/IeHWe KOTOPbIX He IMpeJyCMOTPEeHO HOPMaTHUBHBIMU
IPaBOBbIMU aKTaMH, PeryJMpYyHOLIMMHA OTHOLLIEeHUs, BO3HHUKALIWe B CBS3U C
rpe/loCcTaB/eHueM MyHULUMIIaTbHOU YCIYTH;

Npe/iCTaB/ieHdss JOKYMEHTOB W WHGOpMAalUM, KOTOpble HaXOAATCS B
pacriopsyKeHUd OpraHoB, IIPefOCTaB/AIOLIMX MYHULMIIAJbHYI0 YCIYIYy, HWHBIX
roCyZlapCTBeHHBIX OpPraHOB, OPraHOB MEeCTHOT'O CaMOYIIPaBJ/IeHUs] U OpraHu3alui, B
COOTBETCTBUM C HOPMAaTUBHBIMU MpPaBOBbIMU akTamu Poccuiickon ®enepauuu,
HOPDMAaTHUBHLIMU TIDAaBOBLIMH aKTamMu CyOBeKTOoB Poccuiickoit ®epepaiuu U
MYHULIUIA/IBHBIMU [IPABOBLIMU aKTaMU;

Npe/CTaBlAeHUss [JOKYMEHTOB W UWH(OpMalyy, OTCyTCTBUe U  (WIH)
HeJJ0CTOBEPHOCTb KOTOPbIX He yKa3bIBa/MCh IPY [1ePBOHAYa/IbHOM OTKase B IpUeMe
JNOKYMEHTOB, HeOOXO[UMBIX /IJIsi TIPeZ0CTaB/IeHUs] MYHULUMAIBHON yCayry, ubo B
MpefloCTaB/e€HUM  MYHMLMMAAbHOW  YCIAYrHM, 33  MWCK/IOUEHHWeM  C/Iy4aes,
T1pe/lyCMOTPeHHbIX IMYHKTOM 4 yacty 1 cratbu 7 ®PefepasbHOro 3aK0oHa OT 27 UHOJIA
2010 roga Ne 210-®3 «OO6 opraHu3aiM TpeAoCTaB/IeHUs] TOCYJapCTBEHHBIX H
MYHULMITA/IBHBIX YCIIYI»;

npe/jocTaB/ieHus] Ha OyMa)KHOM HoOcUTesle JOKYMEHTOB U HWH(OpMaluHy,
3/IeKTPOHHbIe 00pa3bl KOTOpPbIX paHee ObUIM 3aBepeHbl B COOTBETCTBUH C
3aKOHOJaTenbCTBOM  Poccuiickoi ~ Pegepaiyu B cdepe  opraHusaluu
TpeJoCTaB/IeHUs TOCYJapCTBEHHBbIX U MYHULMIIAJIBHBIX YCJIYT, 3a UCK/IHOUeHUeM
CJ/lyuaeB, eC/ii HaHeceHrHe OTMEeTOK Ha TakKue JOKYMeHThI IM00 WX U3bSTHe SIBJISeTCS
HeoOXOJWMBbIM YCJIOBUEM TIpe/IOCTaB/eHHsT MYHULIMIAJbHOW YC/IyTH, W MHBIX
CJly4yaeB, YCTaHOBJIEHHBIX (pe/lepasbHbIMUA 3aKOHAMMU.

2.8. Hcuepnbiearowjuli nepeueHb OCHOBAHULI 0/151 OMKA3d 8 npueme 0OKYMeHImMoa,
HeobXo0uMbIX 015 npedocmas/aeHusi MyHUyundaabHol ycayau

OcHoBaHul [ji OTKa3a B MpUeMe 3asiBjieHHsT U TMpularaeMbix K Hemy
JOKYMEHTOB, HeOOXOAWMBIX MJis TIpe[0CTaB/ieHUs MYHHULUTIATbHON YCIyTH, He
VIMeeTCsl.
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2.9. Hcuepnblsarowjuli nepeueHb OCHOBAHULI O/151 NPUOCMAHOB/AEHUs UAU OmMKasd
8 npedocmas/eHuU MyHUyunaabHoll ycayau

2.9.1. OcHoBaHveM [l OTKasa B IpyUeMe K PaCcCMOTPEHUIO 3asiB/IeHUs
SIBJISIETCSI BbISIBJIEHWe HecOO/t0/leHus1 yCTaHOBJIeHHbIX cTathedd 11 deaepanbHOro
3akoHa oT 6 ampesns 2011 roma Ne 63-®@3 «OO6 371eKTPOHHOM MOJIHMCH» YCIOBUM
TIpU3HaHUSL JeHMCTBUTENIBHOCTU KBa/IM(PUIMPOBAHHONW 37€KTPOHHON moAnucu (B
C/lyyae HaripaB/IeHWs 3asiBJIEHHWS] W MPWIaraeMbiX JTOKYMEHTOB, IMpeJyCMOTPEHHBIX
HaCTOSIIIIUM a/IMUHUCTPAaTUBHBIM PerjiaMeHTOM, B 3JIeKTPOHHOU (opme).

2.9.2. OcHOBaHUU [/ TIPUOCTAHOB/IEHUS TPEJOCTaB/IeHUS MYHULUIAIbHOU
yCJIYyTH He UMeeTCsl.

2.9.3. OcHOBaHVsIMU [IJIs1 OTKa3a B IlepeBo/e IIOMell|eHUs SB/ISI0TCH:

1) oTcyTcTBHe [OKYMEHTOB, YyKa3aHHbIX B TIyHKTe 2.6 HaCTOSILEero
a/IMMHHACTPATUBHOTO perjiaMeHTa [JOKYMEHTOB, OO0S3aHHOCTH IO TIpe/ICTaB/IeHUIO
KOTOPBIX BO3/I0’KeHa Ha 3asiBUTeIS;

2) TIOCTyIJIEHWe B OpraH, OCYLIECTB/SIIOLUM TepeBOJ, MOMeLIeHUM, OTBeTa
opraHa TroCyJapCTBeHHOM BJacTW, OpraHa MeCTHOTO CaMOYIIpaB/ieHUs1 JMOo
NO/IBeJOMCTBEHHON OpraHy TrOCyJapCTBEHHOM BJIaCTU WA OpraHy MeCTHOIO
CcaMOyTIpaB/IeHUS OpraHu3aLuu Ha Me>KBeZJOMCTBEHHbIN 3anpoc,
CBUZIETENILCTBYIOIIEr0 00 OTCYTCTBUM JAOKyMeHTa W (Wiu) uHbOpMaluy,
HeOOXOAUMBIX [I7Isi TIepeBoJla >KWAJIOTO TIOMeI[eHWs B HEeXWIoe TOMellleHrne WIN
HEXWJIOTO TIOMELIeHHsT B JKWJI0e TOMeIlleHue B COOTBETCTBUM C TIYHKTOM 2.6
HACTOSIIL[er0 aJ/IMUHUCTPAaTUBHOIO perjiaMeHTa, eC/ii COOTBETCTBYIOIIUM [TOKYMEHT
He TIpe/ICTaB/IeH 3asBUTe/IEM 10 COOCTBEHHOW WHUI[UATHBE;

OTka3 B mepeBoZie TOMeEILeHUsT M0 YKa3aHHOMY OCHOBAaHMIO [IOIMYCKaeTCs B
ciyuyae, eCM YTIOJIHOMOYEHHbIM OpraH, OCYILEeCTBJSIFOLLIUA TepeBo/, TOMelleHUH,
rocsie TMOJydYeHUs YKa3aHHOTO OTBeTa YBeJOMWJ 3asiBUTeJss O MOJIydYeHUU TaKOro
OTBeTa, TMpeJI0KUI 3asBUTEN0 MPeACTaBUTh AOKYMeHT U (Wid) UHGOpMalluio,
HeoOXoJuMble [/ TIepeBOZia KWJIOTO TIOMeIlleHUs] B HeXuioe TIoMellleHre WId
HE)XW/IOr'0 TOMeLLleHUsl B JKUIoe TOMelljeHre B COOTBeTCTBHUU C YacTblo 2 CcTaThu 23
Hacrosero KumuiqHoro kozekca P®, v He MOMy4YnsI OT 3asiBUTeEJIS TakKue JOKYMEHT
1 (1) nHopMaIMi0 B TeueHHWe TSATHAAIATH pabouux gHel Co JHsS HarpaBIeHHs
yBeJJOMJ/IEHUS;

3) nipeAicTaB/ieHHe TOKYMEHTOB B HeHa/lJIe)Kallliii OpraH;

4) HecoO/o/leHHe TIpelyCMOTPeHHBIX CTaTher 22 JKWIWIIHOTO KoJeKca
Poccuiickon ®@efepaliyy yci0BuM riepeBo/a oMelleHus;

5) HeCOOTBEeTCTBME TMpOeKTa IepeyCcTporcTBa W (WId) TeperylaHupOBKU
TIOMeII[eHUS] B MHOT'OKBAaPTUPHOM JiloMe TpeOOBaHHUSM 3aKOHO/[aTe/TbCTBA.

2.9.4. Pemmenue 00 OTKa3e B TiepeBO/ie TIOMeIIeHUs] [IO/DKHO COZiep’KaTh
OCHOBaHMS OTKa3a C 00si3aTe/lbHOM CCHUIKOM Ha HapyllleHWs, TpeayCcMOTpPeHHbIe
yacTbio 1 crathu 24 JKumvinHoro kogekca Poccuiickon ®@efepauyu.

2.9.5. Pemenne 00 oO0TKa3ze B T1epeBoJie TIOMeIeHHsS BbIZIAETCS WU
HaTpaBJ/IsSIeTCs 3asiBUTE/TI0 He TI03/IHee ueM depe3 TpU pabouux AHS CO JHS MPUHSATHUS
TaKOTO pelieHus U MO>KeT ObITh 00>Ka/loBaHO 3asiBUTe/IEM B CyZieOHOM Mopsifike.
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2.10. ITepeueHb ycaye, Komopble 8A510Mcsi He06xX00UMbIMU U 00513ame/bHbIMU
0151 npedocmaesneHusi MyHUyunaabHoll ycyau, 8 mom uucae ceedeHusi 0 O0KyMeHme
(OokymeHmax), ebi0agaemom (8b10agaemMblx) Op2aHU3aAyUAMU, yuacmeywumu 8
npeodocmas/neHuu MyHUyunaabHou ycayau

K yciyram, KoTopblie SIB/SIFOTCS HeOOXOAWMBIMM U 00sI3aTe/IbHBIMM  [I/Ist
Tipe/IoCTaB/IeHUsI MyHULMIIATbHOU YCIYTH, OTHOCUTCSI:

BblJlaua MpPOEKTa MepeyCcTpoMcTBa U (WIW) MeperiaHUPOBKU MepeBOJAUMOrO
romerrieHus (B Cayuae, eCv TepeyCcTPOMCTBO U (W/IH) TieperylaHipoBKa TpeOyroTcs
nyist obecrieueHUs] WCIIO/Ib30BaHUSI TaKOTO TIOMeIleHUss B KaueCTBe JKWAJIOTO WU
HE)XUJIOTO TIOMeEILeHNs ).

2.11. Pazmep naambl, 83umaemoli € 3asieumesisi npu npedocmasneHuu MyHUyunaabHou
ycayau, U cnocobbl ee 83UMAHUSI 8 CyUdsix, npedyCMOMmMpeHHbIX (hedepanbHbIMU
3aKOHAMU, NPUHUMAeMbIMU 8 COOMB8emcmeuu C HUMU UHbIMU HOPMAMUBHbIMU
npaeoebiMu akmamu Pocculickoli @edepayuu, HOpMaAMuUEHbIMU NPABOBbIMU AKMAMU
obaacmu, MyHUYUnaabHbIMU NPABO8bIMU AKMAMU

[TpenocTaB/ieHre MYHULIMIIABHON YCIYTH OCYILeCTB/IsieTCs: Ha 6e3Bo3Me3HON
OCHOBE.

2.12. MakcumanbHbll CPOK OHCUOAHUS 8 oUepedU npu nooaye 3anpocd o
npeoocmasneHuu MyHUyundaabHoOU yc/ay2u U npu nojyveHuu pe3yabmama
npeodocmasneHHoU MyHUYUNAaabHoll ycayau

MakcuMasnibHbId CPOK OXKWJI@HWSI B OuepeAu MpU Tofjaue 3asiBieHus O
Npe/iOCTaB/IeHUA MYHUIUIAJBHOW YCIyru U (WId) TPy MOJydeHUuM pe3yJ/ibTara
Npe/ioCTaB/IeHYs MYHULIUIIATbHOM YC/IYTH He [I0JDKeH MpeBbIllaTh 15 MUHYT.

2.13. Cpok pe2ucmpayuu 3anpoca 3asgumesis
0 npedocmaeneHuu MyHUYunaabHou ycayau, 8 mom uuc/ae 8 31eKmpoHHoOU opme

Peructpanyisi  yBeJOM/IEHMWs, B TOM UHC/Ie B 3JIEKTPOHHOW opme
OCYIIIECTB/ISIETCS B JIeHb €ro MOCTYIIeHHs (TpY ITOCTYTVIEHUU B 3/IEKTPOHHOM BHJIE B
Hepabouee BpeMss — B Ompkalimii paboumii [eHb, CAeAYIONMM 3a [HEM
TIOCTYTUIeHHST YKa3aHHBIX JOKYMEHTOB).

B cnyuae ecnu  3asgBUTENb HAlpaBW/I  3asB/ieHHWE O TIPeJOCTaB/IeHUH
MYHULIATIAIBHOM ~ YCAYTM B 37IKTPOHHOM  BHZle, TO [JO/DKHOCTHOE JIWI[O,
OTBETCTBEHHOE 3a MpeZ0CTaBJeHre MYHHUILMIAIbHON YC/IyTU, MPOBOJUT ITPOBEPKY
9JIEKTPOHHOW  TIOAIMCH, KOTOPOM TIOAINMCAHBI 3asiBJieHWe U  IIpHIaraeMble
JOKYMEHTAI.

ITpoBepka YCUJIEHHOU HeKBa/IM(DUITMPOBaHHOM u yCUJIEHHOU
KBa/TM(PUI[UPOBAHHON 37€KTPOHHON TIOATMCHA OCYIL[eCTBJISIeTCS C HCIIO/Ib30BaHUEM
MMEIOIIUXCST CPeAICTB  3eKTPOHHOW TIOAIMCH WIA CpPeACTB WHGOOPMAI[MOHHOU
CHUCTEMBI TOJIOBHOTO YVZOCTOBEPSIIOII[er0 IIeHTpa, KOTopas BXOAWUT B COCTaB
MHOPaCTPYKTYPhI, obecrieurBaroIIei MH(OPMaI[OHHO-TeXHOJIOTUUeCKOe



B3aUMOJIEICTBUE [IEUCTBYHOIUX U CO3/aBaeMbIX HH(POPMALIMOHHBIX CHUCTEM,
VICTI0J/Ib3yeMBIX JIJI PeJj0CTaB/IeHs] MyHULIMNa/IbHOM yciyTrd. [IpoBepka ycuneHHOU
KBaIM(PULMPOBAHHOW  37IeKTPOHHOM  TOANWCHA  TakXXe  OCYLLIeCTBseTCA  C
VCII0/Ib30BaHUEM  CpeACTB  WH(POPMALMOHHOM  CHUCTEeMbl  aKKpPeJUTOBAHHOIO
yZIOCTOBepSIOLLero LieHTpa.

ITpoBepka MpOCTOM 371eKTPOHHOW MOAIMUCH OCYLLeCTBJISIeTCSI C UCTI0/Ib30BaHUEM
COOTBETCTBYIOLL[EIO CEPBUCA €UHON CUCTeMbI UAEHTU(UKALIMYA U ayTeHTU(HKALIH.

2.14. TpebosaHus kK nomewjeHUsIM, 8 KOMOpbIX npedocmasasiemcsi MyHUYyunaabHas
ycayaa, K 3amy 0x#CuOaHusl, Mecmam 051 3anoaHeHUsl 3anpocos8 0 npedocmasaeHuu
MYHUYUNAAbHOU ycayau, UH(pOpMayuoHHbIM cmeHOam ¢ 0bpas3yamu ux 3anoaHeHus u
nepeuHem 00KyMeHmMo8, Heo6Xo0uMblx 0/ npedoCcmagaeHust MyHUyundaabHol ycayau,
8 MoM uuc/ae K obecneueHuro 00CmynHocmu 0/ UHBAAUOO8 YKA3aHHbIX 06beKmoe 8
coomgemcmauu ¢ 3akoHooameabcmeom Pocculickoli @edepayuu 0 coyuanbHol
3aujume uH8anUodo08

2.14.1. LeHTpanbHbIM BXOJ B 3[jaHMEe YTIOJIHOMOYEHHOIO OpraHa, B KOTOpPOM
TIpe/IOCTaB/ISIeTCS MYHHIUIA/bHAs yCIyra, 000pyayeTcss BBIBECKOW, cofeprKaieid
WHGbOpPMAI[HIO0 0 HAMMEeHOBAaHUM U PeXKMe PaboThl YTIOJTHOMOUEHHOTO OpraHa.

Bxoxg B 31aHMe, B KOTOPOM IIpe[OCTaB/ISIeTCS MYHULMIIA/IbHASA YCJIyTa,
o0opy/iyeTcsi B COOTBETCTBUM C TpeOOBaHHUSIMH, 00eCTieurBalOIIMMUA BO3MOXXHOCTh
OecripensITCTBEHHOTO BXOJja WHBA/JWJOB B 37laHWe W BbIXOZa W3 Hero (TaHAyC,

TIOPYYHH).

2.14.2. T'paxpaHaM, OTHOCALLIUMCSA K KaTeropuv WHBAIUJO0B, BKJIHOYas
VIHBA/IU/IOB, VCITO0JIBb3YIOLLUX Kpec/ia-KoJIACKU " co0akK-1poBO/IHMKOB,
obecrieunBarOTCs:

BO3MOJXHOCTh CaMOCTOSITE/IbHOTO TepeABKeHUsI TI0 3[aHUI0, B KOTOPOM
NpeloCTaB/sIeTCI  MyHMLUMNAanbHasi yciayra, B LeasaX [AOoCTylma K  MecTy
Tipe/loCTaB/IeHuUs1 YCIYTH, B TOM UHMCJ/Ie C TIOMOII[bI0 COTPY/ITHUKOB Y TIOJTHOMOUEHHOTO
OpraHa;

BO3MO>XHOCTh TMOCaJKM B TPAHCIIOPTHOE CPeACTBO U BBICAJIKU W3 HEro rnepep
BXOZIOM B 3/laHUe, T/e TpeJoCTaB/seTCd MyHULUMNANbHasl yCjlyra, B TOM 4HUC/e C
HCTI0/Tb30BaHHEM KDec/ia-KOJISICKA U TIPY He0OXO0IUMOCTH C TTIOMOII[bI0 COTPYJHUKOB
YT0/IHOMOUEHHOT O OpraHa;

COMPOBOXK/IeHWe UHBAJIA/IOB, UMEIOIUX CTOMKUe HapylleHUs: (QYHKI[UN 3peHUsT
M CaMOCTOSTEe/IbHOTO Tiepe[iB)KEeHUs, 110 TepPpUTOpPUU 37jaHus, B KOTOPOM
TNIpe/IoCTaB/IsIeTCs MyHULMIIAIbHAas yCIyTa;

COJIeiCTBUe WHBAIUAY MpPU BXOJe B 3[jaHUe, B KOTOPOM IpeA0oCTaB/seTCs
MyHULMMNanAbHasi yCiyra, W BbIXOZEe W3 Hero, WHPOPMUpPOBaHWE WHBAIUZA O
JOCTYTHBIX MapIIpyTax 00IeCTBEHHOTO TPaHCIIOPTa;

Hafijiexxalljee pa3MelljeHHMe HocHUTesel wuHMOpMalu, HeoOXoAUMON /st
obecmieueHusi 6eCrIpensITCTBEHHOTO JOCTyTla WHBAUJOB K MeCTaM TIpeJoCTaB/IeHUs
MYHULIMNAJBHOW YCJIYTM C YY€TOM OrpaHUUEHUs] WX >KU3HeAesiTelbHOCTH, B TOM
yncsie AybsupoBaHUe HeoOXOAWMOHN [/ TIOMyYeHUs MYHMLMITAJIBHOW YCIyTH
3BYKOBOU U 3pUTEIbHOM MH(OPMALIUY, a TaK)Ke HaJIMUCeM, 3HAKOB U UIHOW TEKCTOBOU



U rpapuueckod HWH(OpPMaLMd 3HaKaMH, BBIMIOJIHEHHBIMU pe/be()HO-TOUEeYHbIM
mpu@Tom bpalisis 1 Ha KOHTPACTHOM (DOHE;

obecrieueHre JOMyCKa B 3/jaHKe, B KOTOPOM TMPe/IOCTaB/IsIeTCs MyHULIMTIA/IbHAs
yciyra, co0aku-TpOBOAHUKA TIpU HaJWUUM [JOKyMeHTa, T[O/ATBepXKaroljero ee
crnieliiasibHoe o0OydeHue, BbIJJaHHOTO 1O (opMe W B TIOpsiiKe, YTBeP)KIEHHBIX
NpyKa3oM MUHUCTEPCTBA TPyJa M COLMaJIbHOM 3aluThl Poccuiickon denepayyu OT
22 virtons 2015 roga N 386H;

OKa3aHHe TIOMOIIM, HeoOXoguMOU AJisl TOMy4YeHUs B AOCTYIHOW [Jjisi HUX
dbopme mHbOpPMaIMK O MpaBwWax TMpeAoCTaB/ieHrsT MyHULIMNAJAbHOW YCIYTH, B TOM
yrcsie 00 odopMaeHMM HeOOXOJUMBIX [/s TIOMyYeHUs MYHULMITAJbHOU YCITyTH
JOKYMEHTOB ¥ COBepIIeHWd WMHU [pPYyTruX HeoOXOJUMbIX [ TIOdy4YeHust
MYHULMIAIBHOW YCIYTH 1elCTBUM;

obecrieueHre Tpu HEOOXOAWMOCTH [IOTyCKa B 3[aHWe, B KOTOPOM
TIpe/l0CTaB/IsIeTCS MyHULMIaIbHAas yciyra, CypAOIepeBOUHKa,
TU(I0CYPAOIIepeBOIUMKa;

OKaszaHWe COTPyJHUKaM{ YTIOJIJHOMOUEHHOIO OpraHa, IpeJoCTaB/IsOLUMU
MYHULIATIAIBHYIO YCIyTY, UHOM HeoOXOAMMOM WHBaIWaM MOMOIIM B MPeo/j0/IeHur
OapbepoB, MellarolUX M0JyUeHHI0 UM YCIYT HapaBHe C IPYTUMU JIMLaMHU.

2.14.3. Ha TepputopuM, mnpuierarolied K 3JaHU0, B  KOTOPOM
NpeJiOCTaB/IsIeTC MYHHULMNAAbHas yCIyra, OPraHU3yKTCSI MecCTa [Jid TapKOBKU
TPAHCIIOPTHBIX CPEJCTB, B TOM UKCJIe MeCTa JJisl TADKOBKU TPAHCIIOPTHBIX CPe/CTB
WHBaMUI0B. JoCTyT 3asiBUTe/el K MapKOBOUHBIM MeCTaM SIB/IsieTCs OeCTiiaTHBIM.

2.14.4. TlomelieHus1, peJHa3HaYeHHbIe 711 TIPeJ0CTaBAeHUs MYHULUIIAIbHOU
YCJIYTHU, JOJDKHBI COOTBETCTBOBATb CAaHWUTAPHO-3MUJEMHUOJIOTMUECKUM MpaBWIaM U
HOpMAaTHBaM.

B  nomewieHusax ~ YNOMHOMOYEHHOIO  OpraHa Ha  BHJHOM  MecCTe
yCTaHaB/MBAIOTCA CXEMbl pasMeLleHUsI CpeJCTB I[OXKAPOTYLIeHUs W MyTeu
3BaKyaLH1H.

2.14.5. MecTta oXxujaHusi U TIpYeMa 3asiBUTesiell J0J/DKHBI ObITh yA0OHBIMHU,
o0opyZi0BaHbI CTOMIAMH, CTY/IbsIMU, ObecrieueHbl O/laHKaMH 3asB/IeHUN, 0Opa3ijamMu
VX 3ar10/THeHUs], KaHLeJIIPCKUMU MPUHAAJIEKHOCTSMMU.

Mecta  uHbOpPMHpOBaHUS,  MpeJHa3HAaueHHble /i1  03HAKOMJIEHUS
3aMHTEPeCOBAaHHBIX /U] C WHGOPMAILMOHHBIMU MaTepuaniaMu, 000pyAyroTCs
MH(OPMAaIMOHHBIMUA CTeHJIaMH, HarasiAHOW HMH(OpMalvel, nepeuyHeM AOKYMEHTOB,
HEOOXOJUMBIX /il TIPeJOCTaB/eHUs] MYHHULUMAIBHONW YC/IyTH, a TakKke TeKCTOM
HaCTOSIlero aIMUHUCTPAaTUBHOIO perjiaMeHTa.

AJMVHWCTPaTUBHBIN perjaMeHT, MYHHULWIIAJbHbIA IPaBOBOM akT O ero
YTBEP)KAEHUU [O/DKHBI ObITh [IOCTYMHBI 11 O3HAKOMJIEHUSI Ha OyMa)KHbIX
HOCHTEJISIX.

KabuHeTbl, B KOTOPBIX OCYILeCTBJISIETCSI TIpUEM 3asiBUTesiel, 00opyayroTcs
MHGOpMalL[MOHHbIMU TabsuMukamMu (BbIBeCKAMM) C yKa3aHWeM Homepa KabuHera,
HavMEHOBaHUs CTPYKTYPHOIO Mofpa3jesieHvs (MpyU HaJIUuuvy) YTIO0JHOMOUYEHHOIO
opraHa. Tab/uuku Ha [BepsiXx KaOMHETOB WM Ha CTeHax MAO/DKHBI ObITh BUIHBI
TIOCeTUTEJISIM.



2.15. Tlokazamenu docmynHocmu U Kauecmeda MyHUYunanabHol ycayau

2.15.1. Tloka3arensiMyd JOCTYITHOCTH MYHULIMMNATIBHOW YC/TYTH SBISIFOTCS:

MH(OPMUPOBaHUe 3asiBUTE/IEN O MPeJ0CTaB/IeHUA MyHULMIIATbHOU YCIYTH;

o0opy/ioBaHMEe  TeppUTOPHM, TIpWIerawldXx K  MeCTOPACIONI0XeHUIO
YNOIHOMOUEHHOr0 OpraHa, ero CTPYKTYPHBIX IOZpasfiesieHui (Mpy HalIuuui),
MeCTaM{ T1apKOBKWA AaBTOTPaHCIIOPTHBIX CpeACTB, B TOM 4uC/le JJd /UL C
OrpaHUYeHHbIMH BO3MOKHOCTSIMUY;

obopy/ZioBaHHe TIOMeIlleHHI YTIOJTHOMOYEHHOTO0 OpraHa MeCTaMu XpaHeHHsl
BEpPXHEH OJIeXK/Ibl 3asiBUTEIe, MeCTaMU OOIIero 1moIb30BaHus;

cobmroieHue rpadrka paboTel YIIOTHOMOUYEHHOIO OpraHa;

obopyZoBaHHWe MeCT OXWJAaHUSA U MeCT TIpUeMa 3asiBuTesiell B
YTO/HOMOYEHHOM OpraHe CTYyJ/bsSIMH, CTOJaMH, oOecrieueHre KaHLIEISIPCKUMU
TIPUHA/JIe)KHOCTSMHU /151 TIPe0CTaB/IeHHsI BO3MOKHOCTH O()OPMIIEHUS JOKYMEHTOB;

BpeMsi, 3aTpauyeHHOe Ha TOoJIydyeHHe KOHEYHOro pe3yJibTaTa MYHULMITaJTbHOU
YCJIyTH.

2.15.2. Tloka3arensiMyi KaueCTBa MYHULIMIIATbHOM YCIYTH SIBJISTFOTCS:

KO/IMYeCTBO B3aWMOJENCTBUN 3asBUTeISI C [OJ/DKHOCTHBIMMU JIULIAMMU IIPU
TIpe/loCTaB/IeHUY MyHULIMIIA/IbHOW YCIYTM U UX NIPOJOJIKUTE/IbHOCTS;

cobmojieHre  CPOKOB U TIOC/Ie[IOBAaTe/IbHOCTH  BBITIOJHEHHS — BCeX
aJIMUHUCTPATHUBHBIX MPOLeAYP, NpeAyCMOTPEHHbIX HACTOSALMM aJMUHUCTPaTHBHBIM
perjiaMeHTOoM;

KOJTMYeCTBO OOOCHOBAHHBIX >Kalob 3asBUTeNed 0 HecoOJII0JeHUU TIOpsIKa
BBITIOJIHEHUS aJIMUHUCTPAaTUBHBIX MPOLEAYP, CPOKOB perucTpalyy 3amnpoca u
TIpeJIOCTaB/IeHUsT MYHULUMAIBHON yCayr, 06 OTKa3e B WCTIpaB/IeHWN AOMYIeHHbIX
OTeYaToK U OMIMOOK B BbIIaHHBIX B pe3y/bTaTe TpejoCTaBIeHHs MYHULMIAIbLHON
YCAYTH JOKyMeHTax /MO0 O HapylleHWd CPOKa TaKUX WCIIPaB/IeHHWM, a Takke B
clydyae 3aTpeOOBaHMS  JIO/DKHOCTHBIMH  JIML[aMH  YTIO/IHOMOYEHHOTO  OpraHa
JOKYMEHTOB, TIJIaThl, He MPeJyCMOTPEHHbIX HACTOSIIUM aJMUHUCTPATUBHBIM
perjiaMeHTOM.

2.15.3. 3asBuTensm obecrieurBaeTCsl BO3MOYKHOCTh TI0/TydeHUs] HH(GOPMAaI|H O
X0Zie MpefoCTaBIeHrsT MyHULIUIIAIbHOW YCIYTH NP JIMYHOM TIpHUeMe, 10 Tese()oHy,
TI0 3JIEKTPOHHOU IouTte, Ha EauHoM noprarte.

2.16. IlepeueHb Knacco8 cpedcme 31eKmpoHHOU noonucu, Komopble
0onycKarmcs K Ucnob308aHUl0 npu obpawjeHuu 3a noayyeHuem
MYHUYUNAabHOlU ycayau, 0Kasbleaemoll C npuMeHeHuem
YCUneHHOU KeanupuyuposaHHoll 31eKmpPOHHOL noonucu

C yuetom TpebGoBaHuii K CpeACTBaM 3JIEKTPOHHOMN TOAMUCH, YTBEP)KIEHHBIX
npuka3oM PezmepanbHOM Cay»KObl Oe3omacHocTH Poccuiickoit ®epepaiuu ot 27
nekabpss 2011 roma Ne 796, mpu oOpalljleHHH 3a TIOMyYeHHEM MYHHIUIATbHON
YCAyTH, OKa3blBaeMOM C TIpUMeHeHWeM YCWIeHHOW  KBa/iMbHUIIMPOBaHHOU
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3JIEKTPOHHOU TOJIIMCH, [OINYyCKalTCs K MCII0/Ib30BAaHUIO C/IeAYIOLIe KJ1acChl
cpeactB snekTpoHHou noanucu: KC2, KC3, KB1, KB2 u KA1.

I1I. CocraB, nocie0BaTe/IbHOCTb U CPOKU BBINO/IHEHUS aJMUHUCTPATUBHBIX
nipoLeAyp, TpeboBaHUsI K TOPSAKY UX BBIMOJHEHHsI, B TOM YKC/ie 0COOeHHOCTU
BBITIOJIHEHUS a[IMUHACTPAaTUBHBIX MMPOLIEAYP B 3JIEKTPOHHOU (popMe, a TakkKe
0COOEHHOCTH BBITIOTHEHUS a/IMUHUCTPATHUBHBIX mpolieAyp B M®IL]

3.1. Hcuepnbigaiowjuli nepeueHb AOMUHUCMPAMUBHbIX Npoyeodyp

3.1.1. TlpemocTtaBneHne MYHULIMNAJBHOM YCAYTA BKI/IHOYAeT BbIMIOJIHEHHE
CleAyIOIIUX a/IMUHUCTPAaTUBHBIX TIPOLIeAYP:

TIPUHSATHE pellieHus 0 riepeBo/ie (00 oTKa3se B IepeBo/ie) MoMeIIeHuS;

MOATOTOBKA aKTa MPUeMOYHOW KOMHUCCHUM, TOATBEP)KJAIOLero 3aBeplleHre
TepeyCTPOMCTBa, 1 (W/IK) MeperyiaHiPOBKH U (M/IM) UHBIX pabor.

3.1.2. TlpunsiTHe pelieHus1 O TepeBojie (00 OTKa3e B TepeBO/ie) MOMeIleHHs
BKJIFOUaeT B ce0s1 BBITIO/THEHUE C/IeIyIOINX aJIMUHACTPATUBHBIX TTPOLIeAYP:

1) npuem u perucTpaLys 3asiBaeHUs U MpUaraeMbIX JOKYMEHTOB;

2) paccMOTpeHHe 3asiB/IeHHsT U TIPUIaraeMbiX JOKYMEHTOB, HeOOXOJUMBIX /ISt
TIpe/OCTaB/IeHHsI MYHULIATIAIBHOW yC/IyTH, TIPUHSATHE pellleHusi o repeBoje (06
OTKa3ze B MepeBo/ie) MOMeleHus;

3) HamipaB/ieHHe (BpydeHHe) 3asiBUTE/0 yBeJOMJ/IeHUs1 O TepeBojie (OTKasze B
riepeBo/ie) TTIOMell|eHHsI.

3.1.3. TloAroTtoBka akTa TIPUeMOYHOM KOMMCCHH, T1O/ITBEP’K/AOIIIEro
3aBepilieHre TepeyCcTpoiCcTBa, W (W) TeperiaHupOBKH, W (WIM) WHBIX paboT
BKJIFOUaeT B ce0s1 BLITIOJTHEHUe C/Ie/IyIOIINX aiMUHACTPATUBHBIX MPOLIeAyp:

1) npuem wu perucTpayus 3asB/JeHWS O TIPUEMKE 3aBepLIEHHOrO
TIepeyCTPOMCTBA, U (U/TH) MeperyIaHUPOBKY, W (W) UHBIX paboT;

2) paccMoTpeHHe 3asiBjieHus, O(popMJieHHe aKTa MNPUeMOYHOU KOMUCCUH,
MOATBEPXKAAIOLLero 3aBeplleHre TepeyCTPOMCTBa U (M) TeperylaHupPOBKY, U (WIN)
WHBIX pabor;

3) HampaB/ieHWe (BpyuYeHMe) 3asBUTEI0 YTBEP)KEHHOr0 aKTa MPUeMOUYHOU
KOMMCCHY, HarpaB/ieHWe akTa MPUeMOYHOM KOMUCCUU B TEPPUTOPHA/IbHBINM OpraH
(benepasbHOTO opraHa HCITO/THUTE/TbHOU BJIACTH, YIIOJTHOMOUEHHOT0
[TpaButenbcTBOM Poccuiickoii ®ezepaliui Ha OCYIeCTB/IEHUE TOCYZapCTBEHHOIO
Ka/laCTPOBOI'O0 yyeTa, TrOCyJapCTBEHHOM perucTrpaluv TMpaB, BejeHWe FEaWHOrO
rOCyJlapCTBEHHOTO peeCcTpa HEeJBWKUMOCTM U  IIpefjOCTaB/eHHWe CBeJeHUl,
cojepaiuxcsi B EAMHOM TrocyJapCTBEHHOM peecTpe HeABMWXXUMOCTH, JMOO
HarpaB/ieHWe (BpyuyeHue) 3asBUTeI0 OTKa3a B MepeBoZie TOMeLleHUsl C
MOTUBUPOBAHHBIM 00BSICHEHHEM.

3.1.4. brok-cxema mpeJOCTaB/JeHUs] MYHULMIIATbHOM YC/IyTW TpUBeieHa B
TIPUJIO’KeHUM 3 K HaCTOSIeMY aJMAHUCTPAaTUBHOMY perjlaMeHTy.

IIpuHsiTHe pelieHNs 0 riepeBoje (00 0TKa3e B IepeBo/ie) KU/IOro MOMeIeHHs B
HE)XWJI0e WIN He)XXUJIOr0 NMOMeIlleH!s B )KUI0e IoMeLieHre



3.2. I[Ipuem u pecucmpayus 3aseneHust U npuaazaembix OOKyMeHmos

3.2.1. FOpyuguyeckuM (akToMm, SBJSIOIIMMCS OCHOBaHMEM [jIs Hayasia
BBIMIOJIHEHUS ~ aJIMUHUCTPAaTHBHOW  MpOLEAYpPbl,  SBASETCS  IOCTYIUIEHWE B
YTo/THOMOUYeHHBIV OpraH 3asiB/ieHUs U MpUiaraeMbiX JOKYMEHTOB.

3.2.2. [JO/DKHOCTHOe JIML0 YTIOJIHOMOYEHHOTO OpraHa, OTBeTCTBEHHOe 3a
IpUeM W pErucTpalyio 3asB/ieHWs B [JeHb TMOCTYIUIeHHUsS 3asiBieHust (1pu
TIOCTYIIJIEHUW B 3JIEKTPOHHOM BHjle B Hepabouee BpeMsi — B O/ipKammii paboumii
JleHb, CJIeAYIOLMN 3a JHEM TTOCTYTUIeHUS] yKa3aHHbBIX JOKYMEHTOB):

OCYLLeCTB/ISIET PErvCTpalyi0 3asB/eHUs W TMpWlaraeMblX [TOKYMEHTOB B
JKypHaJie perucTpalyy BXOSAMuid obpalieHui;

B C/iyyae JIMYHOTO OOpallleHusi 3asiBUTe/Isi B YTIOJIHOMOUYEHHbI OpraH Wik B
M®II BblJaeT pacmuvcky B IOAyUYeHUU Ipe/CTaBleHHbIX JOKYMEHTOB C yKa3aHueM
VX TlepeuHs (B C/ydae MpejCcTaBieHusl JOKyMeHTOB uepe3 M®II pacrnmcka BeijaeTcs
M®II).

3.2.3. Ilocime peructpauuu 3asBjieHUMe W IpwiaraemMble K HeMy [JOKYMEHThI
HarpaBJIIIOTCA JJ1s1 paCCMOTPEHUs JO/DKHOCTHOMY JIMLYY YTIOJTHOMOUYEHHOI'0 OpraHa,
OTBETCTBEHHOMY 3a TIpeloCTaB/eHMEe MYHULIMMNAJBbHOM yCayru (fganee —
JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpeJ0CTaB/IeHre MYHULIMIIAIbHOM YCITyTH).

3.2.4. CpoK BBINOJIHEHUS JaHHOW aJIMUHUCTPAaTUBHOMW TMPOLeAYPbl COCTABJISIET
1 pabouuii JeHb CO [AHS TOCTYIIEHWS 3asBeHHsS W TIPW/IaraeMbIX JOKYMEHTOB B
YTo/THOMOUeHHbIN opraH (B ciayudae obpamenus B M®L] B CpokH, ycTaHOB/IEHHbBIE
CornaiieHrieM O B3aUMO/IeHICTBUM, HO He Tio37Hee 3 pabouux [HeW co JHS
TIOCTYIJIEHUS 3asiB/IeHUs M MIPUJIaraeMblX JOKYMEHTOB).

3.2.5. Kpurepuem NpUHATUS pelleHUs IO aJMHUHHCTPAaTUBHOW mNpoLefype
SIBJISIETCS TIOCTYTIJIEHUe 3asiB/IeHHsI U TIPUlaraeMbIX JOKYMEHTOB, HeOOXOUMBIX [Jist
TNpeloCTaB/IeHUsI MyHULUMIIATbHOU YCIYTH.

3.2.6. Pe3ynbTaTOM BBINOJIHEHUS] [JAHHOW aJMWHUCTPATUBHOW TMpOLeAYyPhl
SIBJISIETCSL TI0JIyYeHUe [O/DKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a Ipe/oCTaB/IeHUe
MYHHULIUNAJIBHOU YCJIYTH 3asBJIeHUS U MPU/IaraeMbIX JOKYMEHTOB Ha PaCCMOTPEHMe.

3.3. PaccmompeHue 3aseneHust u npuiazaembix OOKyMeHmMos, Heobxo0uMblx
0151 npedoCmasneHusi MyHUyunaabHoll yc/ayau, NpuHsimue peweHus 0 nepegooe
(06 omkase 8 nepegodOe) nomeujeHust

3.3.1. HOpuauueckuM (akToM, SBJSIOIIMMCS OCHOBaHWEM [/l Hadasa
BBITIO/THEHUS aJJMUHUACTPAaTUBHOM TMpPOLeAypPbl SB/SETCS, MOJIyYyeHue 3asiBleHUs U
NpujaraemMbIX  JAOKYMEHTOB  [JO/DKHOCTHBIM  JIMLIOM, OTBETCTBEHHbBIM  3a
rpe/ioCTaB/IeHe MYHULIUMAIBHOM YC/IYyTH Ha pacCCMOTPEHMe.

3.3.2. B wiyuae TMOCTyIUIeHUs 3adB/J€HWS U TIpWlaraeMbiX [JOKYMEHTOB B
3JIEKTPOHHOM (pOpMe [JO/DKHOCTHOE JML0, OTBETCTBEHHOE 3a IIpefoCTaB/ieHHe
MYHULIUTIAILHON yC/IyTH, B TedeHre 3 pabouux [Hel Co JHS perucTpaljuu 3asBieHust
Y JIOKYMEeHTOB MPOBOJUT MPOBEPKY yCHUIE€HHOW KBa/JA(PUIMPOBAHHOW 3/IeKTPOHHOU
TIOAMNCH, KOTOPOU MOAIKCAHBI 3asiBJIeHUE U TIpuiaraeMble JOKYMEHThI.

[IpoBepka ycwieHHOW  KBa/IM(PUIMPOBAHHOM  3/IEKTPOHHOW  TO/IHCU
OCYILLIECTBJ/ISIETCSA C MCIIOJb30BAHUEM HMEROIIUXCS CPECTB 3JIEKTPOHHOU TMOJIHCU



WIM CPeJCTB HH(OPMALMOHHOW CHUCTEMBI T'OJIOBHOTO YZOCTOBEPSIIOLLEro L|eHTpa,
KOTOpasi BXOJUT B COCTaB WHGPACTPYKTYphl, obecreurBatoiieidi MHPOPMAaLMOHHO-
TeXHOJIOTUYEeCKOe B3aUMO/IEICTBHE JIeHICTBYIOLLIUX 17} CO3/1aBaeMbIX
VMH(OPMAaLMOHHBIX CUCTEM, HCIIO/Ib3yeMbIX [Jisi TPeJ0CTaB/eHUsl TOCyAapCTBEHHOU
ycnyru. TIpoBepka ycuneHHOM KBa/M(DULIMPOBAHHOW 3/1€KTPOHHOM TOAMNMCH TaKKe
OCYLIECTB/SIETCSI C  MCIIOJIb30BaHWEM CpeJCTB  MH(GOPMALMOHHOM  CUCTEMBbI
aKKpPeJJMTOBaHHOTO y/I0CTOBEPSIOLIETO 1L[eHTpa.

3.3.3. Ecm B c/yyae TpOBEPKU  YCU/IEHHOM  KBaJU(PULMPOBAHHOU
3/IEKTPOHHOM TIOANUCHA YCTaHOB/IEHO HecoO/IoZieHre YCJIOBUM TIpDU3HAHUS —ee
JeNCTBUTETbHOCTH, [IO/DKHOCTHOE JIWLIO, OTBETCTBEHHOe 3a I[peJoCTaB/ieHHe
MYHULIATIATBHON yC/IyTH, B TedeHre 1 pabouero AHS CO AHS OKOHYAHUS YKa3aHHOMN
TIPOBEPKM:

TOTOBUT yBejomyieHHe 00 OTKa3e B TIPUHATHN 3asiBJI€HUS U TPUIaraeMbIX
JOKyMEHTOB C YyKa3aHWMeM [IpUYMH WX BO3BpaTa 3a mnoAmucel0 ['1aBbl
YT0/IHOMOUEHHOT 0 OpraHa;

HarpaB/sieT 3asiBUTE/I0 YyKa3aHHOe YBeJOMJIEHHWe B 3JIEKTPOHHOU (opme,
MOAMNMMUCAHHOe YCUJIEHHOM KBa/JW(PUIMPOBAHHOW 3/7IEKTPOHHOM MOANUCHI0 ['/1aBbI
YT0/IHOMOUEHHOT 0 OpraHa, Mo aJpecy 371eKTPOHHOM TOUTHI 3asBUTEJIS.

[Tocsie mosyueHUsi yBeJOMJ/IeHHsI 3asiBUTe/b BIIpaBe 00pAaTHUTHCS TTOBTOPHO C
3asiBJIeHWeM O Tpe/IOCTaB/IeHUM yCJIyTU, YCTPAHUB HapylleH!sl, KOTOPble MOCTY>KUIU
OCHOBaHHEM [I/Is1 OTKa3a B MpHeMe K paCCMOTPEHHIO TIePBUUHOTO 0OpalijeHus.

3.3.4. B ciyuae eciv 3agBUTe/b [0 CBOeMYy YCMOTDEHUIO He IipejCTaBUl
JOKYMEHTbI, yKa3aHHble B MyHKTe 2.7.1 HaCTOSIero aJMUHUCTPAaTUBHOIO
perjiaMeHTa, W TIpU TMOCTYIUVIEHWW 3asB/€HUs W MpWiaraéMblXx [JOKYMEHTOB B
3JIEKTPOHHOU (pOopMe (eC/iv B pe3yJibTaTe MPOBEPKU YCUIEHHOM KBaTM(PULIMPOBAHHOU
3JIEKTPOHHOM TIOJTINCH 3asiBUTeJIsI YCTAaHOBJIEHO COOJTI0/ieHre YC/IOBUI TIPU3HAHUS ee
JIeMICTBUTEIbHOCTHU), [IO/DKHOCTHOE JIMLIO, OTBETCTBEHHOe 3a [peJoCTaB/IeHHe
MYHHUIUTIATBHOW YCIYTH, B TeueHHe 5 pabourx AHeM co [HS ToMyueHus 3asiBeHus 1
npuiaraeMbIX [JOKyMeHTOB oOecrieuriBaeT HaripaBjieHWe MeXKBeJOMCTBEHHBIX
3arpoCoB /151 TIOJTyYeHUS :

cBefeHUM U3 EAMHOro rocy1apcTBEHHOTO peecTpa HeJBHXKUMOCTH;

TJlaHa MepeBOJMMOro TOMeIleHUsI C ero TeXHUUeCKUM OMNucaHueM (B ciyvae,
ec/ii TepeBOAUMOe TOMelleHre SIB/SIeTCS KU/bIM, TeXHUUECKWM MacropT TaKoro
TIOMeILeHHs);

MIO3Ta)KHOTO I/IaHa IoMa, B KOTOPOM HaxOJUTCS TTepeBOANMOe TTIOMelLeHHe.

B cyyvae nocrymuieHuss B Opral, OCYILECTBI/SIOLIMM TepeBOJ MOMeLeHUH,
OTBeTa OpraHa rocy/lapCTBeHHOW BJIaCTH, OpraHa MeCTHOTO CaMOyTIpaBjieHus JIn0o
MO/IBEJIOMCTBEHHOM OpraHy TrOCYZapCTBEHHOW BJ/aCTA W/IM OpraHy MeCTHOIO
CaMOyTIpaB/IeHUs OpraHusalyu Ha Me)KBeJJOMCTBEHHBIN 3arpoc,
CBUJETe/NbCTBYIOIIEro 00 OTCYTCTBUM JOKyMeHTa W (WaM) UH(opMaluy,
HeoOXOAUMBIX [I7Isi TIepeBOJla JKWAJOrO TIOMelleHUs] B HeXWIoe ToMellleHrne WIn
HEXXW/IOr0 TIOMeILeHUs1 B JKWJIOe T[OMellleHWe B COOTBeTCTBUM C NyHKTOM 2.7.1
HaCTOSIIIIero aJMUHHUCTPAaTUBHOTO perjiaMeHTa, eC/ii COOTBETCTBYIOLLIUW JOKYMEHT
HeTpe/ICTaBJ/ieH 3asiBUTe/IeM 110 COOCTBeHHOM WHULIMATHBE, OPTaH, OCYIIeCTB/ISIOLIUN
riepeBo/i OMeIleHUH, MOoC/e MOoyueH st yKa3aHHOTO OTBeTa:

yBeJOMJIsIeT 3asiBUTE/Is1 O MOTyUeHHUH TaKOro OTBeTa,



rpejijiaraeT 3asBUTEI0 TIPeACTaBUTh [JOKYMEHT U (WIu) HH(POpPMaIUIO,
HeoOXoJuMbIe /i TIepeBOZia JKWJIOTO TIOMEI|eHWs] B HEeXW/IOoe TIOMeIlleHre WId
HE)XWIOTO TIOMeELLeHUsI B JKWIOe TOMelleHWe B COOTBETCTBUM C IIYHKTOM 2.6
HACTOSIIEr0 aZIMUHUCTPATUBHOIO perjlaMeHTa.

Heronyuenue oT 3asiBUTe/NsT HEOOXOZMMbBIX TOKYMEHTOB U (M/I1) UHGOpMaLin
B TeueHHe TSATHaALIATA pabourx AHeN CO [HSI HampaB/ieHUs] YBeJOMJIEHHS SIBJISI€TCS
OCHOBaHHKEM OTKa3sa B MepeBo/ie MOMeIeHUSI.

3.3.5.  [JO/mKHOCTHOe  J/IML[0, OTBeTCTBeHHOe  3a  [pejoCTaB/ieHue
MYHULIATIAIBHOW yCiyrd, B TeueHue 20 paboumx pAHel €O [HS TIOCTYTUIEHUS
3asB/IEHAS W TpWIaraeMbiX AOKYMEHTOB B YTIOJIHOMOYEHHBIM OpraH IpOBepsieT
3asiB/IeHHEe Y BCe Mpe/ICTaB/eHHbIe TOKYMEHThbl Ha HaJlMuve OCHOBAHWM [/l OTKasa B
riepeBoZie  TOMeLLeHUsl, TIpeJyCMOTPeHHbIX NYyHKTOM 2.9.3  HacTosllero
aJMUHUCTPAaTUBHOI'0 perjiaMeHTa U TOTOBUT MPOEKT IPaBOBOr0 akTa O IepeBoje
(oTKa3e B mepeBo/ie) MOMeILeHUSI.

[Tocne mognvcanusi I'naBol YTO/JIHOMOUYEHHOIO OpraHa IpPOeKTa MpaBOBOIO
akta O TiepeBofe (OTKase B TiepeBOZle) TIOMEIeHUs] [JO/DKHOCTHOE —JIMLIO,
OTBETCTBEHHOE 3a TpeJ0CTaB/eHre MYHULMMAIbHON YC/IyTH, TOTOBUT yBe/lOMJ/IeHHe
0 T1iepeBojle (OTKa3e B TiepeBofie) TiOMelleHHs T10 ¢opMe, YTBep’KJeHHOU
riocraHoB/ieHreM IIpaButenbctBa Poccurickon ®@epepauyu ot 10 aBrycra 2005 roga
Ne 502, ana noanucanus ['naBor YNo/JITHOMOUYEHHOI'O OpraHa.

IToKyMeHTbI, TIpe/[yCMOTpeHHbIe ab3aileM TepBbIM TMyHKTa 3.3.5 HACTOSIIero
a/IMUHHACTPAaTUBHOTO  perjaMeHTa, HampaB/sSIOTCA  CIOCOO0M,  TI03BOJISIOLUAM
MOATBEPAUTh (DaKT U [IaTy MOTyUeHHsl.

3.3.6. CpoK BBINOJHEHUS] aJMUHUCTPAaTUBHOM TIpOLIeAYpbl — B TeueHue 43
KaJIeHJapHbIX [HeM CO [HS T[epefaud 3aperuCTPUPOBAHHOrO 3asiB/IEHUS U
JOKYMEHTOB, HeOOXOIUMBIX ZIJIs TTPe/IOCTaB/IeHUSI MYHULIATIATBHON YCTyTH.

3.3.7. KpurepusmMu TIpUHATHAA  pelleHuss B  paMKaxX  BbINIOJIHeHUS
aZIMUHACTPAaTUBHOM TIPOLIEAYPhI SIB/SIETCSI OTCYTCTBME OCHOBAaHWUM [/I1 OTKas3a B
repeBofie  TOMeIeHUs], TPeAyCMOTPEHHbIX NyHKTOM 2.9.3  HacTosALlero
aZIMVHHACTPAaTUBHOTO perjiaMeHTa.

3.3.8. Pe3ynbTaTOM BBINO/JHEHUS [JAHHOW aJMWHUCTPAaTUBHOU MPOLIEAYPbI
ABJISIeTCS noAnvrcanue ['1aBot Y moHOMOUEHHOrO OpraHa U perucTpaLnys IpaBoBOro
aKTa O mepeBo/ie (0TKase B epeBo/ie) NMOMeIleHs, YBeJOMJ/IeHUs O TiepeBojie (OTKase
B [IepeBO/ie) MOMeELLeHUS.

3.4. HanpaeneHue (8pyueHue) 3asigumesnto ygedoMaeHUs 0 nepegooe (omkase 8
nepesooe) nomeujeHusi

3.4.1. HOpuguyeckuMm (akTOM, SIBJISIOIIUMCS OCHOBAHMEM [jIsl Hadasa
BBITIOJIHEHUSI aJMUHUCTPAaTUBHOU TPOLIeIyPhI SIB/SIETCS, MOCTYTIJIEHUe CIeLhaaucTy,
OTBEeTCTBEHHOMY 3a [eJIONIPOU3BOJCTBO, 2-X 3K3eMIUIAPOB IIOAIMCAHHOIO U
3aperuCcTpUpOBaHHOIO yBeZOMJ/IEHUS O IlepeBo/ie (OTKase B IlepeBo/ie) MOMeLLeHUsl.

3.4.2. BpyuyeHue yBefIOMJIEHUs O TepeBofe (OTKase B IepeBOje) MOMeLLeHUs
OCYLLIeCTBJ/IIeTCA CIIeJUa/IMCTOM YTIOJIHOMOUEHHOI'0 OpraHa, OTBeTCTBEHHBIM 3a
JleJIONIPOM3BO/ICTBO, B TeueHWe 3 pabouux JAHeld cO [JHS TIPUHATHS peLleHus
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YTMonMHOMOYeHHBIM OpraHoM. Briflaua yBejoMyieHUsI O repeBojie b0 00 oTKasze B
repeBo/ie MOMeLeHUsI MOXKeT OCYILeCTB/IATbCSA:

1) myTreM HampaB/ieHHsI MO TOYTe B aZipec 3asiBUTe/Is1 3aKa3HbIM MUCbMOM C
yBeZIOMJIEHHEM;

2) myTeM BpYYe€HMsl 3asiBUTEN0 WIA €ro 3aKOHHOMY MpeJCTaBUTE0 TI0
JIOBEPEHHOCTH;

3) uepe3 JjMYHbIM KabuHeT Ha EauHOM mopTasie (BO3MOXHO TIpU Tiofjaye
3asB/IeHHs NocpeCcTBOM EnnHoro nopraa);

4) yepe3 M®1] (Bo3MOKHO Tipu nofaue 3asByieHus: B MOII).

3asBUTE/I0 HAMpaB/SIeTC SK3eMIUIAP YBeJAOMJIEHUMS], BTOPOW 3K3eMILISP
yBeZIOMJIEHHsI XPAHUTCS B CUCTEMeE J1eJIONPOM3BO/CTBA YTIOJTHOMOYEHHOTO OpraHa.

YBenomiieHre 06 OTKase C yKa3aHMeM IPUUMH 0TKa3a B MlepeBo/ie TIOMellleHust
HarpaBJ/sieTCsl 3asBUTen0. BMmecTe ¢ yBemoM/ieHMeM 3asiBUTE/HO0 BO3BPALLIAIOTCS BCe
TIpe/iCTaB/IeHHbIE UM JJOKYMEHTHI.

3.4.3. CpoK BBINOJIHEHHS aJMUHUCTPAaTUBHOU TIpOLIEAypbl COCTaB/sieT 3
pabounx [HA CO [JHSI TIDUHSTAW pellleHusi O mepeBojle (OTKa3e B TiepeBo/jie)
TIOMeILeHUs.

3.4.4. Kpurepuem TIpUHATUSA  pelleHUs] B  paMKaxX  BBbINIOJIHEeHUs
aZIMVHHACTPAaTUBHOM TIPOLIeIy Dbl SIB/ISI€TCS:

- Ha/InuMe MOZJIMMCAHHOTO YBeJOMJIEHUS O MIePeBO/ie MOMELLEeHUS;

- Ha/IMuye TIO/[ITMCAaHHOT0 yBeloM/IeHUs 00 OTKase B TiepeBo/ie TIOMeIIeHMs.

3.4.5. Pe3ynbTaToM BBINOJIHEHUS] JAHHOU aJMWHUCTPAaTUBHOW TMpPOLeAYPhI
SIB/ISIETCSI  HaTlpaB/ieHWe (BpPyuYeHMe) 3asBUTEI0 YyBeJOMJIEHUS O TepeBoje
roMelrieHusi b0 yBejoM/ieHre 00 OTKase B TiepeBo/ie TIOMelleHUs.

OpraH, OCyLIeCTB/ASIOLIANA MepeBoJ, TTOMel[eHW, OJJHOBPEMEHHO C BblJauen
WM HarpaB/ieHWeM 3asBUTE/I0 [JaHHOIO JOKyMeHTa WH(OpPMHUDYeT O TPUHATHUA
yKa3aHHOTO pellleHusi COOCTBEHHHMKOB MOMellleHUH, MPUMBIKAIOIIUX K MTOMeLLeHUI0, B
OTHOLLIEHUM KOTOPOT0 MPUHATO yKa3aHHOe pelleHue.

B ciyuae Heo6X0AMMOCTM TIpOBeZieHUs] TiepeycTpoicTBa, U (WIK)
TreperyiaHUPOBKHY TepPeBOIMMOT0 ToMeltieHus], U (MIn1) UHBIX paboT A1t obecrieueHust
VICTIO/Tb30BaHUS TAKOT'O TIOMeELeHUsI B KaueCTBe JKUJIOTO WJIM HeXXUJIOTO TOMeL|eHH s
TIPaBOBOM aKT J0/DKEeH cofiep>kaTh TpeboBaHue 00 WX MpOBeAieHUH, repeueHb WHBIX
paboT, ec/ UX MPOBe/ieHre HeoOX0AUMO.

[IpaBOBOM aKT MOATBEpPXKJAeT OKOHYaHWE MepeBOJa MOMEIeHUsI U SB/ISIeTCS
OCHOBaHMWEM WCIIO/Ib30BaHUsl TIOMELeHWs B KayeCTBe JKWJIOTO WU HEXWJIOro
TOMeIIleHrsl, eClMd [/l TaKoro WCII0/Ib30BaHUs He TpeOyeTcsi TIpOBefieHHe ero
TepeyCTpOICTBa, U (WIK) TieperyiaHUpPOBKY, U (UM) UHBIX PaboT.

IToAroroBKa akTa NpUeMOYHOU KOMHMCCUM, OATBEP)K/AI0II[ero 3aBepuieHyue
IepeyCcTpPoiCcTBa, U (1/IH) nepenjiaHuPOBKHY, U (M/IM) HHBIX paboT

3.5. [Ipuem u pecucmpayus 3ase/n1eHusi 0 npuemke 3a8epuieHHO20
nepeycmpolicmea, u (uau) nepenaaHuposku, u (uau) uHbix pabom

3.5.1. HOpuguueckuMm (akToM, SIBJSIOIIMMCS OCHOBAaHWEM [l Hadasa
BBITIO/THEHUS ~ aJJMUHUCTPDAaTUBHOM  MpOLeAYpPbl  SIBJSIETCH,  TIOCTyIUIeHWEe B



YTonHOMOUEHHBIM OpraH 3asiBJ€HUsI O TIPUEMKe 3aBepIIeHHOr0 TMepeyCcTpPOWCTBa, U
(W1h) TIeperviaHUpOBKH, W (WIM) WHBIX pabOT HEXUIOro (PKUIOr0) TIOMEI[eHUs
(mamee — 3asiB/ieHUE O MPUEMKE).

3.5.2. [JO/KHOCTHOe JIML0 YTIOJIJHOMOYEHHOIO OpraHa, OTBeTCTBEHHOe 3a
TpMeM U perucTpalivio 3asiB/eHusl B JleHb MOCTYIJIEHUs 3asiB/ieHUsI 0 TipueMke (mpu
TIOCTYIJIEHUH B 3JIKTDOHHOM BHjle B Hepabouee BpeMsi — B Osvkauiimmii pabounii
[leHb, CJIeAYIOLMHK 3a JHEM TTOCTYTUIeHUS] yKa3aHHbIX JOKYMEHTOB):

OCYLLeCTBJ/ISIET PEeruCTPaLMIO 3asiBJIeHUs] O TIPUEMKE B JKypHasle perucrpaluu
BXO/ISIINNA 00paIljeHui;

BbIJJaeT PACIIMCKY B MOJIYYEHUH OT 3asiBUTEJIS 3asIBJIEHUS O MIPUEMKe.

3.5.3. Tlocne peructpanuy 3asiBieHMe O TIpUeMKe HarlpaB/sieTcs s
pacCMOTpPeHUs JO/DKHOCTHOMY JIMLY YTIOJIHOMOYEHHOI'0 OpraHa, OTBeTCTBEHHOMY 3a
Npe/iOCTaB/eHWe MYHMIWIIAJILHOW  YCIyru  (#asee —  [NO/DKHOCTHOE — JIUILIO,
OTBETCTBEHHOE 3a MpeJ0CTaB/eHe MYHULIUTIATbHON YC/IyTH).

3.5.4. CpoK BBINOJIHEHUS TAHHOW aIMUHUCTPAaTUBHOMW MPOLeAypbl COCTaB/IsIeT
1 pabouuii fieHb CO AHS TOCTYTUIEHUS 3asiBJieHUSI O TIpHeMKe B YTIOJTHOMOUeHHbIN
OpraH.

3.5.5. KputepueMm TpUHSTHSA pelleHHs TI0 aJMHUHHUCTPAaTUBHOM TIpoLeaype
SIBJISIETCS TIOCTYTI/IeHUe 3asiBJieHUs] U TIpUlaraeMbIX JOKYMEHTOB, HeOOXOUMBIX AJist
Tpe/iOCTaB/IeHNs MYHULUIIAIbHON YCITYTH.

3.5.6. Pe3ynbTaTOM BBINOJIHEHUS] [AHHOU aJMWHUCTPAaTUBHOW TMpOLeAYPhI
SIBJISIETCSL TIOJIyYeHUe [O/DKHOCTHBIM JIML[OM, OTBETCTBEHHBIM 3a MpeOCTaB/IEHUE
MYHHULIUMAJBHOU YC/IyTH 3asiBIeHUs1 O TIPUEMKe Ha pACCMOTpPEHMe.

3.6. PaccmompeHue 3aseneHust, opopmieHue akma npueMouHol KoMUCcuu,
noomeepcoarowje2o 3agepuleHue nepeycmpoticmea u (uau) nepeniaHuposku, u (uiu)
UHbIX pabom

3.6.1. Opuauueckum (akToM, SB/SIOMIUMCS OCHOBaHWEM i Havasa
BBITIO/THEHUSI aJMUHUCTPAaTUBHOM MPOLIEyPhl SIBJISETCS] MOJydeHUe [1O/DKHOCTHBIM
JIMLIOM, OTBETCTBEHHBIM 3a Mpe/IoCTaB/ieHue MYHUILIMIA/JIbHOW YCIYTU 3asiBIeHUsl O
TIpYeMKe Ha PaCCMOTpPEHHUe.

3.6.2. B peHb TIOCTyruieHUs1 3asB/ieHUs O TIpUeMKe [JO/DKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a MpejOoCTaB/ieHue MyHULIMIIA/JIbHOW YCJIyTU U3BEIaeT 3asiBUTEJISA U
YJIeHOB TIPUEMOYHOM KOMMCCHMM O JlaTe U BpPEMEHU TPOBeAeHUsI TNpPUeMKU
TIOMeILL[eHUS.

3.6.3. CocTaB TpUEMOYHOU KOMUCCHU YTBEpP)KJAeTCd YTOJIHOMOYEHHbIM
OpraHom.

3.6.4. IlpueMouHasi KOMMCCHUSI B Ha3HaueHHOe BpeMsl IIPOU3BOAUT OCMOTP
TiepeBOAMMOr0 MOMeLLeHUsI ¥ [IPUHUMAET pelleHue:

O TIpM3HAHWW 3aBEpIIEHHBIM  TIepeyCTPOMCTBAa U (W/IM) MeperyiaHupOBKU
rioMell[eHus], KOTopoe 0(OpMJISIETCSI aKTOM MTPUEMKH;

O TMpU3HAHUU He3aBepIleHHbIM TMepeyCTPorCTBa M (WIM) MeperviaHupOBKU
TIOMeEILeHHS.

3.6.5. KputepreM TIpUHATUS pelleHuss O TIOANMCAHWMUA aKTa IIPUeMKU
MIPUEMOYHON KOMHCCHel sIBJ/ISIeTCS COOTBETCTBHE BBITIOJIHEHHBIX PAa0OT TPOEKTY
repeyCTPOUCTBa Y (M/1) NeperyiaHuPOBKHU MTOMeLLeHUS.



3.6.6. 3aBepieHue nepeycTpoucTBa U (WId) MeperviaHUPOBKH TMOMeIeHUs
TO/TBEPKJAETCSI aKTOM TIPUEMKH, B KOTOPOM COZIEP)KUTCSI pellleHre O NPU3HaHWUU
3aBepLLIeHHbIM MepeyCTPOKCTBA U (W/IM) MeperiaHUPOBKU MOMELLeHHS.

AKT NpUeMKU COCTaB/sieTCsl B 4 3K3eMIuisipax M MOZINWCHIBAETCS UIeHaMH
TIPUEMOYHON KOMUCCHHU.

3.6.7. AKT mipueMKU yTBepXKzaercs [/1aBoM YIIOJHOMOUYEHHOrO OpraHa,
TpeiOCTaBJISIOLLEer0 MyHULIUMATBHYI0 YCIIYTY.

3.6.8. Kpureprem mNpUHATUSA pelleHUs O T[IPU3HAHUK He3aBeplleHHbIM
repeyCcTporcTBa U (W/IM) TeperviaHMPOBKU TIOMeEILleHUsI SIB/SIeTCSI HeCOOTBETCTBUE
BLITIOJIHEHHBIX  pabOT TMPOEKTy TepeyCcTpoMcTBa ©  (WIH) TeperylaHUPOBKU
TIOMeILeHUs.

3.6.9. Ha ocHOBaHuu peleHus O TIPU3HAHUY He3aBepIlleHHbIM [TepeyCTPOUCTBA
Y (WIM) TeperyiaHupOBKY MOMeLeHUs, a TaKKe M0 OCHOBAHUIO, MpeJlyCMOTPEHHOMY
MyHKTOM 2.9.3 HacTOSILero aMUHUCTPATUBHOIO perjiameHTa, OQOpM/ISIeTCs 0TKa3
B TIepeBO/[e TIOMeIleHUs] C MOTHBHUPOBAaHHBIM 00bCHEHUEM.

3.6.10. Cpok BBINOMHEHUS] aJMUHHACTPAaTUBHOM MpOLieAypbl — B TeueHHe 26
Ka/leHJapHbIX JHEeM CO [HS TOJIyYeHUs AO/DKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a
rpe/i0CTaB/IeHe MYHULIUIAIbHOM YC/IYTH 3asiB/IeHUs O TIpUeMKe Ha PaCCMOTpPEHMe.

3.6.11. Pe3ynbTaToOM BBINIOJIHEHUSI aJMUHUCTPAaTUBHOM MPOLIEAYPbI SIBJISETCS
yTBepXKAeHHbIM [laBolt  YTMOMHOMOUEHHOrO oOpraHa akT TIpUeMKH Jii0o
TIO/ITTMCAaHHBIN OTKa3 B TIepeBO/ie MOMeIlleHHsI C MOTHBUPOBAHHBIM 00bsICHEHUEM.

3.7. HanpaeneHue (8pyyeHue) 3as8umesto ymeepHOeHHO020 aKkma npueMoyHou
KOMUCCUU, Hanpae/neHue aKkma npuemMo4Holl KOMUCCUU 8 meppumopuda/ibHblll OpeaH
¢hedepanbHO20 OpeaHa ucnoaHUmMenbHoU 81acmu, ynoAHOMOUYEHHO20
IIpasumeabcmeom Poccutickoli @edepayuu Ha ocyuwjecmeneHue 20Cy0apCmeeHHO20
Kadacmpogoz0 yuema, 20Cy0apCmeeHHol peaucmpayuu npas, eeoeHue EOuHo20
20Cy0apCmeeHH020 peecmpda HeO8UXICUMOCMU U npedocmas/aeHue ceeoeHull,
codepacawjuxcst 8 EOUHOM 20cy0apcmeeHHOM peecmpe Hedsudxcumocmu, Aub6o
Hanpae/neHue (8pyueHue) 3aseumesnto 0mKasa 6 nepegooe nomeujeHus ¢
MOMUBUPOBAHHBIM 00BsICHEHUeM

3.7.1.  [JO/KHOCTHOe  JIML[0, OTBETCTBEHHOe 3a  [pejoCTaB/ieHue
MYHULIUMNAJBHOU YC/IYTH, HAlpaB/sieT akKT TPUEeMKH, COZEp’Kalllui pelLlieHue O
TIPU3HAHWY 3aBepPIIEHHBIM TepeyCTPOMCTBa U (WIK) MeperylaHUpOBKY TOMeLeH s B
TePPUTOPUA/IbHbIN ~ opraH defepaJibHOIO OpraHa MCIOJIHUTEbHOM  B/ACTH,
ynosiHomoueHHoro [IpaBurtensctBoM Poccuiickor ®eziepaliii Ha OCYyILeCTB/IEHHE
roCyJJapCTBEHHOTO Ka/laCTPOBOTO yueTa, TOCYJapCTBEHHOW perucTpalyyd IMpas,
BelleHWe EMHOro rocyZjapCTBEHHOrO peecTpa HeABW)KUMOCTU U TIpefoCTaB/ieHue
CBeJleHUM, cofiep>Kaluxcsi B EJMHOM rocy/1apCTBeHHOM peecTpe HeJBUKUMOCTH.

L OKyMeHTHlI, rpeyCMOTpeHHbIe IIYHKTOM 3.7.1 HACTOSLLIero
a/IMUHHACTPAaTUBHOTO  perjaMeHTa, HampaBJsIOTCA  CIOCOO0M,  TI03BOJISIOLUM
MOATBEPAUTH (DaKT U JaTy HarpaBJ/IeHUs.

3.7.2. Bblfaua (HarpaB/jieHUe) 3asBUTE/I0 YTBEP)KAEHHOTO aKTa TPUEMKH,
TO/ITTMCAHHOTO OTKa3a B TepeBOjie TOMeIlleHHsI C MOTUBUPOBAaHHBIM OObsCHeHHEM
OCYILIeCTBJISIeTCS:



1) myTem HarpaB/ieHHsl TI0 TOYTe B aZipec 3asBUTeN 3aKa3HbIM ITHUCBMOM
C yBeZlOMJ/IeHUEM;

2) myTeM BpYYe€HMs 3asBUTENI0 WIA €ro 3aKOHHOMY MpeJCTaBUTEIO TI0
[l0BEPEHHOCTH;

3) uepe3 JMYHbIM KabuHeT Ha EauHOM mopTase (BO3MOXHO TIpU Tojjaye
3asBJ/IeHMs ocpeCcTBOM EnnHoro nopraa);

4) yepe3 M®II (Bo3MO>KHO TIpH Tofaue 3asiBjieHus: B MDII).

3.7.3. CpOK BBINIOJIHEHUSI aJMHUHUCTPATUBHOM TIPOLIEAYPbl — B TeueHue 3
pabouux JHel co [HS YTBeP)KAeHHUs aKTa PUeMKHU, TIPUHSATHUS pellleHrs 00 oTKase B
riepeBo/ie TIOMeLLeHUs.

3.7.4. KpurepreM TIDUHATUS  pelleHWs B  paMKaxX  BBIMOJIHEHUS
aZIMUHUCTPAaTUBHOW MPOLIelyPbI SIBJ/ISETCA:

- Ha/IuKe YTBEepP)KJeHHOr0 aKTa IpUeMKU;

- Ha/uMyue TIOAIMCAHHOIO OTKasa B IlepeBofle C IIOMeLeHUs C
MOTUBHPOBAHHBIM 00bsICHEHHEM.

3.7.5. Pe3ynbTaTOM BBINOJIHEHUS] [TAHHOW aJMWHUCTPATUBHOW TMpOLeAyPhl
SIBJISIETCSl HarpaBjieHWe (BpyueHHe) 3asBUTe/I0 aKTa TIpUeMKU /MO0 OTKasa B
riepeBo/ie MoMellleHHsi C MOTUBUPOBaHHBIM 00bsICHEHUEM.

AKT NprieMOYHOM KOMUCCHUM MOATBepPsKJaeT OKOHYaHUe MepeBo/ia IMOMelLeHUst
Y SIBJISETCSI OCHOBaHWEM MCII0/Ib30BaHUS T€PEBEeHHOr0 MOMeEIeHUsI B KauyecTBe
JKAJIOTO W/ HEXKWJIOTO TIOMeL|eHHS.

IV. ®opmbl KOHTPO/IA 3a UCTIOJTHEHUeM
aJMUHUCTPATUBHOIO perjiaMeHTa

4.1. KouTposib 3a cobroZieHeM W MCIIOTHEHUeM [[OJDKHOCTHBIMU JIMI[aMH
YTNO/HOMOUEHHOTO  OpraHa  IOJIOKEHWM  HACTOALLero  aJMHUHHACTPAaTUBHOIO
perjaMeHTa ¥ MHbIX HOPMAaTUBHBIX TIPABOBBIX aKTOB, yCTaHABIMBAIOIHUX TPeOOBaHUs
K Mpe/loCTaB/JIeHUI0 MYHULIUMAIBHOM YC/IYTH, a TakKKe 3a TIPUHSATHEM UMH pellleHuin
BK/IFOUaeT B cebs TeKyl[uil KOHTPOJb W KOHTPO/b TMIOMHOTBI W KauecTBa
TIpe/iOCTaB/IeHNs MYHULUIIA/IbHON YCTYTH.

4.2. Tekyuuii KOHTPO/Ib 3a COO/IOJeHNeM U HWCTIOJHEHUeM /I0/DKHOCTHBIMHU
JIMLIaMHA  TIOJIO)KEHUM HACTOSIIEr0 aJMHUHUCTPATUBHOIO perjiaMeHTa W HHBIX
HOPMaTHBHBIX MMPABOBBIX aKTOB, YCTAHAB/IMBAIOIUX TPeOOBaHUS K TIPe0CTaB/IeHUIO
MYHHULIUNATBHOU YC/IYTH, @ TaKXKe 3a IPUHATUEM MMU pPeLleHU OCylLecTB/seT ['1aBa
YT0/ITHOMOUYEeHHOI'0 OpraHa.

TeKyI1i KOHTPOJIb OCYILeCTBI/ISIeTCS Ha MOCTOSTHHOU OCHOBeE.

4.3. KoHTposib Haf, MOJHOTOW M KaueCTBOM Ipe/lOCTaB/IeHHsI MyHULIUIIAIbHOM
yCIyTd BK/IHOYaeT B ce0si TpoBefileHMe TIPOBEPOK, BbISIBIeHWE U YCTaHOBJ/IEHHE
HapyllleHu{d  TpaB  3asiBUTe/ed, TpUHATHEe  pellleHUWA 00  yCTpaHeHuHu
COOTBETCTBYIOLLIMX HapYLUEHUH.

KoHTpone Haj T1OMHOTOM YW KayeCTBOM IIPeJOCTaB/IeHHS MYHULMIAIBHOM
YCIYyTH OCYylLLecTB/sieT 1'1aBa YTI0JTHOMOUYEHHOT O OpraHa.

[TpoBepkr MOTyT ObITh TUJIAHOBBIMUA (OCYILIECTBASTHCS HAa OCHOBaHUU
TOJIyTO/IOBBIX WA TOZOBLIX TIJIAHOB Pa0OTHI  YTIOTHOMOUEHHOTO OpraHa) U
BHeI/IaHOBbIMHU.



[TepyoAMYHOCTL TIPOBEPOK — IJIaHOBble 1 pa3 B roJl, BHeIJIAHOBble — IO
KOHKPETHOMY OOpaIlieHHIO 3asiBUTETSI.

IIpu npoBeeHUM NMPOBEPKU MOT'YT PaCCMaTPUBAThLCS BCe BOIPOCHI, CBSI3aHHbIE
C TMpeAoCTaB/ieHWEM MYHULMMNAAbHOW YC/IyTh (KOMIJIEKCHbIE TIPOBEPKH) WU
OT/leJibHble BOTPOCHI (TemMaTHuYeCKue TMpoBepku). Buj TmpoBepku U CpPOK ee
TIpOBe/|eHHS yCTaHaB/IUBAKOTCS MYHHULIUTATIbHBIM NPaBOBbIM aKTOM
YTIOTHOMOUEHHOr0 OpraHa O TIPOBeJeHWH TPOBEPKU C y4eTOM MepPUOJUUYHOCTH
KOMIUIEKCHBIX TIDOBEPOK He MeHee 1 pasa B roJi U TeMaTUUeCKUX MPOBepoK — 1 pa3 B
rof.

Pe3ysbTaThl TIpOBefieHUsI TIPOBEPOK O(QOPMIISIIOTCS B BHUZE aKTa, B KOTOPOM
OTMEYar0TCs BbISIBJIEHHbIE HEIOCTATKY U MPEJJI0KEHUS 110 UX YCTPAHEHHUI0, KOTOPbIN
nipe/icTaB/sieTcss ['71aBe YTIOTHOMOYEHHOTO opraHa B TedueHue 10 pabouux aHei
TI0CJIe 3aBeplleHus [IPOBEPKU.

4.4. ToJ>)KHOCTHBIE /UL, OTBETCTBEHHBIE 3a Mpe/l0CTaB/IeHNne MyHULIUIA/IbHOU
YyCAyTH, HecyT TepCOHAJBbHYI0 OTBEeTCTBEHHOCTb 3a COOJIIOZieHWe —TOopsigKa
Tipe/iOCTaB/I€HUsI MYHUIUIIATbHOW yCIYTH.

4.5. Ilo pesynprataM  IpOBeeHHbIX [IPOBEPOK B Cjyyae BbISB/ICHUS
HapylleHUuH 3aKOHOZATeNbCTBA W HACTOSIIEro aJMWUHMCTPAaTUBHOIO perjiaMeHTa
OCYLLIeCTBJ/ISIETCS TIPUBJIEYEHHMEe BUHOBHBIX [JJOJDKHOCTHBIX JIML] YTIOJIHOMOYEHHOI'O
OopraHa K OTBETCTBEHHOCTH B COOTBETCTBUU C [AEUCTBYIOLIMM 3aKOHOZAATEIbCTBOM
Poccutickon ®@enepanuu.

4.6. OTBeTCTBEHHOCTL 3a HEUCIIOJIHeHUe, HeHajJjeallee HWCIo/JHeH e
BO3/I0’KEHHBIX 00S3aHHOCTeM TI0 TPe/OCTaB/IeHUI0 MYHULIMMAIBHON  YCITyTH,
HapyllleHre TpeOOBaHWM aJAMUHUCTPATUBHOTO perjaMeHTa, IIpeJyCMOTPeHHasl B
CcOoOTBeTCTBUM C TpymoBeIM KoaekcoM Poccurickou @epepanuu, Kopekcom
Poccuiickoit ®esiepaiui 00 aZMUHUCTPATHBHBIX TPAaBOHAPYILEHWSX, BO3/IaraeTcsl Ha
JILl, 3aMellall[UX [JO/DKHOCTM B YTO/JHOMOYEHHOM oOpraHe (CTPYKTypHOM
ro/ipa3zie/ieHuu YTI0OJTHOMOYEHHOT0 OpraHa — Mpu HaJluuuM), U paboTHuKoB M®LI,
OTBETCTBEHHbIX 3a MpeJ0CTaB/IeHre MyHULIUNAIbHOU YCIyTH.

4.7. KOHTpOMb CO CTOPOHBI T'PaXK[aH, UX 00beJWHEHWI W OpraHu3alyi 3a
Npe/ioOCTaB/IeHeM MYHULIMIAIbHOM YC/IYTM OCYLIeCTBJ/IAeTCsI B COOTBETCTBUU C
denepanbHbIM 3aKOHOM OT 21 wutons 2014 roma Ne 212-®3 «0O6 ocHoBax
o011iecTBeHHOT0 KOHTPOJIsT B Poccuiickoit ®egeparum».

V. locynebnblit (BHeCyZieOHBIN) TTOPSAA0K 00>Ka/IOBaHUM pellieHri U 1eHCTBU
(be3meiicTBHS) YTIOJTHOMOUYEHHOTO OpPraHa, ero JO/PKHOCTHBIX JIL] TH00
MYHULUMNAIBHBIX CayXaiux, M®LI, ero paboTHHUKOB

5.1. 3asiBUTe/nb MMeeT TIpaBO Ha JocyzeOHoe (BHecyaeOHOe) obGrkanoBaHUe,
ocrapvBaHUe pellleHul, JelcTBuil (0e3/eicTBYsA), NMPUHSATHIX (OCYIeCTB/I€HHBIX)
TIpU TIpeioCTaB/IeHUY MyHULIUMNAIbHOM YC/TyTH.

OO6>kasnoBaHre 3assBUTEISIMH pellleHui, AercTBuil (Oe3meiCcTBUSs), MPUHATHIX
(ocylijecTB/IEHHBIX) B X0/ie TIpe/IoCTaB/IeHHs MyHULIMIIAbHON YCIyTU B 10CYJeOHOM
(BHecynebHOM) TOpsiiKe, He JMIlIaeT WX TpaBa Ha OOXKa/oOBaHWe YKa3aHHBIX
pellieHuH, efcTBu (0e3eicTBUs) B CyZie0HOM MOpsiiKe.



5.2. TlpeagmeToM pocyzae6HOro (BHeCyqeOHOro) o0)KajoBaHUS MOTYT OBITh
peiiieHus1  (fmedcTBUs,  Oe3felcTBWe), TIpUHATBIE  (OCYIIIeCTB/IEHHBIE) TP
Tpe/i0OCTaB/IeHUHA MYHULIMIATBHON YC/IyTH.

3asBUTE/Ib MOXKeT 00paTUThCS C »Kanoboi, B TOM uWC/Ie B CAeAYIOIIUX
Cyvasx:

1) HapylmieHuWe CpoKa perdcTpaluu  3amnpoca O  TpejoCTaBAeHUH
MYHULUTATbHOW YCIYTH;

2) HapyllueHue CpOKa MpeJoCTaBIeHUs] MyHULIUIA/IbHON YC/TyTH;

3) TpeboBaHuWe y 3asBUTeNs [AOKYMEHTOB WM UWHoOpMauu b0
OCYILIeCTB/IeHUs] [IeHiCTBUM, TpeJCTaB/eHue WM OCYIeCTBeHUe KOTOPbIX He
NpelyCMOTPEHO HOPMaTHMBHBIMM TPAaBOBbIMU akKTamu Poccurickon ®epepanuy,
HOPMAaTHUBHLIMU TIPABOBBLIMH aKTaMu 00/1aCTh, MYHHUI[UTIAILHBIMU  TTPAaBOBBIMU
aKTamMu YTIOJTHOMOUEHHOI0 OpraHa Jijisi Ipe/loCTaB/eHus MyHULIUMAJIbHOU YCITyTH;

4) OTKa3 3asBUTE/NI0 B TIpUeMe [IOKYMEHTOB, [pe/iCTaBlieHue KOTOPBIX
NpeJlyCMOTPEHO HOPMaTHMBHBIMM TPABOBbIMU akKTamu Poccurickont ®epepanum,
HOPMATUBHBIMU TIPaBOBLIMH aKTaMd 00/1aCTH, MYHHULUAIAILHBIMU T[PaBOBBIMU
aKTamMHu YTIOJTHOMOUEHHOI'0 OpraHa Zijisi Ipe/loCTaB/eHus MyHULIUMaIbHOU YCITyTH;

5) OTKa3 B MpeJoCTaBJIeHU MyHULMIIATbHOW yC/IyTHU, €C/IM OCHOBaHUS OTKas3a
He TIpelyCMOTpeHbI (heJiepa/ibHbIMY 3aKOHAMU U IIPUHATBHIMA B COOTBETCTBUU C HUMU
VHBIMM  HODMaTHMBHbIMM  MpaBOBbIMU  akTamMu  Poccuiickoii — Pepepauuu,
HOPMAaTHUBHLIMU TIPDABOBBLIMH aKTaMU 00/1aCTh, MYHHULUTIAbHBIMU TIPAaBOBBIMU
aKTaMy YTIOJTHOMOUYEHHOT'0 OPraHa;

6) 3aTpebOBaHMe C 3asBUTE/ISI TIPU TIPeIOCTAB/IEHUH MYHHULIUTIATBHON  YCIyTH
T/1aThl, He NpPeJyCMOTPEHHOM HOPMAaTUBHBIMUA TIPAaBOBBIMU aKTaMu POCCUNCKOU
denepali, HOPMATUBHLIMHM TIPAaBOBBIMM aKTaMH 00/1acTH, MYHUILIUAIIATBHBIMU
TPaBOBBIMU aKTaMM Y TIOJIHOMOYEHHOT'O OPraHa;

7) OTKa3z YIOJTHOMOUEHHOrO OpraHa, €ero JOJ/DKHOCTHOro Jjvia, M®II,
pabotHrka M®I], B wucrpaB/ieHUUd JAOMYIeHHbIX MMM OIeYaTOK U OIIMOOK B
BbIJJaHHbIX B pe3y/bTaTe TMpe/OCTaB/eHUs] MYHUIMIIAJbHOU YCIYyTU [IOKYMeHTax
6o HapyllleHre YCTaHOB/IEHHOTO CPOKa TaKUX MCITPaB/IeHUH;

8) HapylleHWe CpoKa WM MOpsiKa BbIJaud [JOKYMEHTOB IO pe3yJbTaTaM
Tipe/IoCTaB/IeHUs MyHULIMIIATbHOW YCIYTH;

9) mnpuocTaHOBJEHWe TpeAOCTaB/leHHUss MYHULUIAAbHOW YC/IyTU, eCc/Iu
OCHOBaHUSI TIPUOCTAaHOBJIEHUs] He TMpeAyCMOTpeHbl (efepaibHbIMM 3aKOHAaMU U
TIPUHATBIMU B COOTBETCTBHMM C HUMHU WHBIMU HOPMAaTUBHBIMU TIPABOBBIMU aKTaMU
Poccutickoii ®esepalivy, 3aKOHaMU ¥ UHBIMU HOPMAaTUBHBIMU TPaBOBLIMU aKTaMU
00/1acTH, MYHHULIATIATbHBIMHU TIPAaBOBLIMM aKTaMU ¥ TIOJTHOMOUYEHHOT'O OpraHa;

10) TpeboBaHue y 3asBUTeJIS TIPU TPeIOCTABI€HNN MYHULIATIATBHON YCIyTH
JIOKYMEHTOB WM WUH(OpPMalM1, OTCYyTCTBUE U (W) HEJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TIPY T€PBOHAYa/IbHOM OTKa3e B IIpUeMe JO0KYMEHTOB, HeoOXOJMMbBIX
[/ TIpe/IOCTaB/eHUs MYHMI[UTAZIbHOW  yCiayrd, Jaubo B TIpefoCTaB/ieHUN
MYHULMINAaAbHOW YCIYTH, 38 UCK/TFOUEHUEM CIeIYIOLMX C/TyYaeB:

a) u3MeHeHHe TpeOOBaHMM HOPMATUBHBIX IIPABOBBIX AKTOB, KaCAIOIIMUXCS
Npe/loCTaB/leHUsl MYHULIMMAJBHOM yC/IyTH, TOC/de T[epBOHaya/JbHOM TMoZauu
3asiB/IeHUsI O Tpei0CTaB/IeHUA MyHULIMTIATbHOW YCIYTH;



0) HasMuMe OIMOOK B 3asiBJIEHUU O TIPeJ0CTaBAeHUN MYHULIATIATBHON YCIyTH
Y JIOKYMeHTaX, MOJaHHbIX 3asBUTE/eM MOC/ie MepBOHAYa/JIbHOTO OTKa3a B TpHEMe
JNOKYMEHTOB, HEOOXOAMMBIX /ISl TIPeIOCTaB/IeHNs MYHUIUTIATILHOM yCIyTH, MO0 B
Npe/ioCTaB/IeHUA MYHULIMMAIBHOM YC/IYyTM U He BK/IIOUEHHBIX B Ipe/|CTaB/IeHHBIN
paHee KOMIUIEKT JJOKyMeHTOB;

B) UCTeueHHWe CPOKa JeWCTBUS JOKYMEHTOB WM W3MeHeHre WH(POpMaLUU
rmocsjie TepBOHAUYaJbHOTO OTKa3a B TIpUeMe JOKYMEeHTOB, HeoOXOAUMBIX AJisi
TIpe/[0CTaB/IeHUs] MyHULIUTIAIBHON yC/IyTH, MO0 B TIpeJOCTaB/IeHUN MYHULIMIIATbHON
yCIIyTH;

I') BbIsBJIeHHE [IOKYMEeHTalbHO TOATBEp)KAeHHOro ¢akra (MpH3HAKOB)
OILIMOOYHOTO WM TTPOTUBOIIPABHOIO AeHCTBHUs (Oe3mMeMCTBUS) JO/PKHOCTHOTO JIHIA
YTOMTHOMOYEHHOTO OpraHa, MYHMIMIAJLHOTO ciyxKaimlero, M®II, ero paboTHHKa
NpU  TepBOHAUabHOM OTKa3e B TIpUeMe JOKYMEHTOB, HeoOXOAWMBIX /ISt
TIpe[OCTaB/IeHHST MyHULIUITAIbHOU YC/TyTH, MO0 B TIPeJOCTaB/IeHUH MYHULIATIATbHON
yC/IyTH, O YeM B MMUCbMEHHOM BH/e 3a MOANUCHI0 ['1aBbl ¥ TI0/THOMOUEHHOT'0 OpraHa,
pykoBoguTenss MO®PIl npu mnepBoHayaJlbHOM OTKa3e B TIpUeMe [JOKYMEHTOB,
HeOOXOAUMBIX [I7Is1  TIPeZIOCTaB/IeHUs] MYHUIUTIATBHOW  YC/IYTH, YBeAOMJISIeTCS
3asBUTeJIb.

B cnyuasx, ykasaHHbIX B MOAMNYyHKTax 2, 5, 7, 9, 10 HacTosero IyHKTa,
nocynebHoe (BHecymeOHOe) oOykamoBaHWE 3asBUTENIEM peIleHruH W 1eHCTBUM
(6e3meiictBusi) MO®L], pabotHrka M®L] Bo3MOXHO B ciydae, ecnid Ha MO®I],
perieHust U JeiictBus (Oe3melicTBHEe) KOTOPOro 00XKa/TyrOTCS, BO3J/IOXKeHA (PYHKI[HS
TI0 TIPe/IOCTAB/IEHHIO COOTBETCTBYIOITeN MyHUIUIATLHOM YC/IYTU B TIOJITHOM 00beMe.

5.3. OcHoBaHMeM i Hauaja TIpoLiefypbl AocynebHoro (BHecyneGHOro)
00>ka/IoBaHUS SIB/ISIETCS TTOCTYTIZIEHNE Ka/lo0bl 3asBUTETS.

’Kanoba mopaercs B mmMcbMeHHOW ¢GopMe Ha OyMa)KHOM HOCHTeNle, B
3JIeEKTPOHHOU (hopMme.

JKanoba Ha perieHust u fieictBus (6e3zeiicTBre) YTIOJTHOMOUYEHHOI'O OpraHa,
€ro  /JIO/DKHOCTHOTO  JIMI[a, MYHUI[MIIATBHOTO  CayKaijero mbo  ['maBbl
YTI0/ITHOMOUEHHOTO OpraHa MOXKeT ObIThb HarpaB/ieHa Mo mouTe, yepe3 M®I], c
WCI0/Ib30BaHWeM MH(OPMAalIMOHHO-TeJIeKOMMYHUKAL[MOHHOU ceTh «VIHTepHeT»,
opuLMaTLHOTO CaliTa YTOMHOMOUEHHOTO0 oOpraHa, EguHoro mopTana Jubo
PervioHasbHOTO TIOpTasa, a TakKKe MOXKeT ObITh TMpUHSATA MPU JIAYHOM IIpUeMe
3asiBUTEJISL.

’Kanoba Ha peiienus u fevicteus (b6e3zetictBrue) M®II, ero paboTHHMKa MOKET
ObITh ~ HampaBjeHa II0  TOYTe, C  HCIOJIb30BaHWeM  WHGMOPMAIMOHHO-
Te/IeKOMMYHUKALIMOHHOU ceTUu «VHTepHeT», odurmanbHoro cairta M®LI, ExuHoro
ropTasia Mbo PerroHasbHOTO TOPTal, a TakKKe MOKET ObITh TIPUHATA TIPU JIWUHOM
ripyeMe 3asiBUTEIS.

’Kanoba, moctymuBiiasi B MUCbMeHHOW (opme WKW B 37€KTPOHHOM BH/IE,
TO/IJIEXKUT PEerucTpallud B JKypHase ydyeTa »kajo0 Ha pelleHus U JeNcTBUs
(be3meticTBHe)  YTIOJIHOMOUEHHOTO OpraHa, €ro /[JO/DKHOCTHBIX — JIML  JIWOO
MYHHIUTIANMBHBIX CayXKamux, M®II u ero pabOTHUKOB He TI03/[Hee CjeAyIOIero
pabouero JHs CO [AHS ee TIOCTYTIeHHSI.

5.4. B [gocymebHOM TIOpsAIKe MOTyT OBITb 00XKa/lIOBaHbI  JEHCTBUS
(be3meticTBYE) U pellIeHUS:



[OJDKHOCTHBIX JIUL] YTIOJITHOMOYEHHOI'O OpraHa, MyHULUITIA/IbHbBIX CIyKalljuX —
['naBe YnonHomoueHHoro opraHa (I'1iaBe okpyra);

pabotHuka M®II - pykoBoguteno MPLI;

pykoBogutenss M®L], M®II — YiolTHOMOUeHHOMY OpraHy.

5.5. B 2/1eKTpOHHOM BHjle >Kajioba MOXKeT ObITh TIO/laHa 3asiBUTE/IEM
MOCpe/ICTBOM O(MLIMAIBLHOIO calTa YTOJHOMOYEHHOro opraHa, EfuHOro moprtana
6o PerrvoHa/bHOTO opTasa.

’Kanoba, mocTynuBIiass B 3/€KTPOHHOM BH/[E, TIOJJIEKUAT PerucTpaluv He
To3/iHee CrefyroIero paboyero JHs CO JHS ee MOCTYTIIeHUS.

[Tpu miomave >kao0bl B 3/IEKTPOHHOM BH/le IOKYMEHThI, yKa3aHHbIe B ITyHKTE
5.6 HacTosillero aJMUHHACTPAaTUBHOTO perjiaMeHTa, MOTYT ObITh TpefCTaB/eHbI B
¢dopMe 3/1IeKTPOHHBIX [OKYMEHTOB, MOJMMCAHHBIX 37€KTPOHHOW TMOJAIKWCHIO, BU[,
KOTODO# TIpelyCMOTpeH 3aKOHoZaTenbcTBOM Poccuiickoit deneparyu, b0 MOryT
ObITH HarpaB/IeHbI B BUJEe 3/IeKTPOHHOTO oOpa3a /JOKyMeHTa, I0JIyueHHOTO TyTeM
CKaHWPOBaHUSl [JOKYMeHTa, MpPU 35TOM [JOKYMEHT, YAOCTOBEPSIIOLUKA JIMYHOCTh
3asiBUTeJIs, He TpebyeTcs.

5.6. XKanoba fo/mKHa coiepKaTh:

HauMeHOBaHHe YTIOJTHOMOUEHHOTO0 OpraHa, ero AOJ/DKHOCTHOTO Jiuija Jubo
MYHUIMIIAMBHOTO cayxairero, M®ILI, ero pykoBoautens u (wid) paboTHHKa,
peliieHys U JielictBus (6e3/elicTBre) KOTOPBIX 00XKa/TyIOTCS;

dbamMumto, UMsi, 0TUeCTBO (MOC/AeAHee — TIPU HaJU4UU), CBEJEHUS] O MeCTe
JKUTE/IbCTBA 3asBUTeNs — (PU3NUYeCcKoro J/vila, AMb0 HavMeHOBaHWe, CBeleHUsI O
MeCTe HaxOXK[EeHWs 3asBUTeNss — FOPUAUUYeCKOro JMLja, a Takke HoMep (HOMepa)
KOHTakTHoro TenedoHa, ajpec (ajgpeca) 3/7eKTPOHHOW MOUThl (MIPU HaIWUUM) U
TIOYTOBBIN aZipec, 1Mo KOTOPBIM /I0JKeH ObITh HarlpaBJieH OTBET 3asiBUTEJTIO;

cBefieHnss 00 oOOKalmyeMbIX pelieHdsx W JedcTBusX  (0Oe3/eicTBUM)
YTO/THOMOYEHHOT0 OpraHa, AO/DKHOCTHOTO JIMlia YTIOJTHOMOUYEHHOTO opraHa Jinbo
MYHULIATIABHOTO cayxKaitero, M®II, ero paboTHUKa;

[IOBOZIbl, Ha OCHOBAaHWU KOTOPBIX 3asiBUTe/Ib He COIJIaCeH C pelleHWeM WU
neiictBueM (Oe3feiicTBeM) YTIOJIHOMOUYEHHOTO OpraHa, /[OJ/DKHOCTHOTO JIMLa
YTI0/ITHOMOUEHHOTO OpraHa /MO0 MyHMIMManbHOro cayxaiero, MO®II, ero
paboTHMKaA. 3asiBUTe/ieM MOTYT OBbITb TIpe/iCTaBieHbl AOKYMeHThbl (MpY Ha/IAUYMN),
TIO/ITBEP>K/JAtOIIIe TOBO/IbI 3asiBUTE/ISA, MO0 UX KOTIUU.

5.7. JKanoba, mocTymnuBIlasg B YTIO/JHOMOUYeHHbIN opraH, M®II, yupeautesto
M®II, paccmaTpuBaeTcsi B TeueHue 15 paboumx [gHeM co [JHSI ee PeTMCTPALUH, a B
ciiyuae o0kasoBaHMsSI OTKasa YTIOJIHOMOYEHHOTO OpraHa, J[O/DKHOCTHOTO Jivija
YnonHomoueHHoro opraHa, M®Il B mpueme [AOKyMEHTOB y 3asBUTesisi MO0 B
WCTIpaB/IeHUU JIOMYIeHHbIX OreuaToK W OMmMO0OK uWid B cjiyuae 00>KasoBaHUS
HapyIlleHUs] YCTaHOBJIEHHOTO CPOKa TaKWX WCIpaB/IeHWH — B TeueHHe 5 paboumx
[THeW CO JiHSI ee perucTpaluu.

5.8. Tlo pe3yabTaTaM pacCMOTPeHUs] >KaloObl TPUHHUMAETCS OJHO U3
CNeAyroLIUX pelleHu :

)anoba y/IoBIeTBOpsieTCs, B TOM uucie B (opMe OTMeHbI TIPUHSTOTIO
pellleHusi, MCTpaB/eHusl JOMYIeHHbIX OreuyaToK W OImMOOK B BbIJAHHBIX B
pe3y/nbTaTe MpeAOCTaBleHUs] MYHMLUIAIBHOM YCJIyTW [OKyMeHTaX, BO3Bpara
3asiBUTE/II0  [IEHEe)XHbIX CpPEJCTB, B3MMaHWEe KOTOPBIX He TpefyCMOTPEeHO
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HODMaTHMBHBIMM TPABOBbIMU akTamu Poccuiickor @Pefepaijyyd, HOPMaTHUBHBIMU
NPaBOBLIMH ~ aKTaMud  00J1acTH, MYHULIMIA/IbHBIMA ~ TIPABOBBIMU  aKTaMU
YToMHOMOUEHHOI0 OpraHa, a Takke B MHbIX (popMax;

B y/IOBJIETBOPEHUHM >Ka/I00bI OTKa3bIBAeTCHI.

5.9. He nmo3zaHee fHs, cieyrolero 3a AHeM TPUHATUS PellleHUs], YKa3aHHOTO B
MyHKTe 5.8 HAaCTOSAIero aAMUHUCTPAaTUBHOIO perjlaMeHTa, 3asBUTe/0 B TMCbMEHHOU
dbopMe U MO JKeNaHWIO 3asiBUTeNs] B 3J€KTPOHHOM (opme HarpaBsieTcs
MOTUBUDOBaHHBI OTBeT O pe3yJbTaTaX pPACCMOTpeHHs1 >Kamobbl criocobom,
TI03BOJISIIOLLMM TIOATBEPUTD (DAKT U 1aTy HarpaBJieHUs.

5.10. B ciyyae mipu3HaHUS Kao00bl IO/ IeKalllell yI0BeTBOPEHUIO B OTBETe
3asIBUTEJII0, YKa3aHHOM B ITYHKTe 5.9 HacTosL[ero aJMMHUCTPAaTUBHOIO perjiaMeHTa,
JaeTcsi UHGopMalys 0 JeMCTBUSIX, OCYIeCTB/sieMbIX OpraHOM, TpPe/I0CTaB/IsOIUM
MYHULMIA/IBHY0  yoayry, MO®II B 0ensix He3amMe[/UTe/NIbHOTO YyCTpPaHeHUs
BbISIB/IEHHBIX HapyIllleHUWd 0pU OKa3aHWM  MYHULUMNAJIbHOM YCAYyTU, a TaKKe
TIPUHOCATCS W3BUHEHUS 3a [JOCTaB/ieHHbIe Hey100CTBa M yKa3bIBaeTCsl MHPOpMaIs
0 JlanbHENIMX JelCTBUAX, KOTOpble HeoOXO[UMO COBEPIIWTDL 3asiBUTEI0 B IIeJIAX
TIO/TyUeHUs] MyHUIUIAJIbHOW YCIYTH.

5.11. B ciyuae mnpu3HaHMsS >kanoObl He TIOAJIeXallled yI0B/I€TBOPEHUIO B
OTBeTe 3asBUTE/I0, YKa3aHHOM B IIyHKTe 5.9 HaACTOSAIero aJMUHUCTPAaTUBHOIO
perjiaMeHTa, [JarTCs apryMeHTHMPOBaHHbIE pAa3bsICHEHUS O TPUUYMHAX TPUHATOTO
pelilieHus], a TakyKe HH(popMaI[usi 0 TIopsiZike 00)Ka/loBaHUs IPHUHSATOTO PeleHusl.

5.12. B ciyyae ycCTaHOB/IeHHWS B XOJe WIMU IO pe3yjbTaTaM pPacCMOTpPeHUs
’KajoObl  TIPU3HAKOB  COCTaBa  aJIMAHHCTPATHBHOTO  TIPABOHAPYIIEHWS WU
TIPeCTYTUIeHUsI [JOJDKHOCTHOe J/Uil0, PAabOTHUK, Hafie/ieHHbIe TTOTHOMOUHSMU T10
PAacCMOTpPeHHI0 >kayiob He3ame[MUTe/IbHO HalpaB/iseT HUMEIOIHecss MaTephaibl B
OpraHbl POKYypPaTyphbl.



[Tpunoxenwue 1

Kowmy:

Om

(zy1s1 FOPUAMIECKOT O JIMLIA YKA3bIBAeTCst
¢mpmMeHHOe HaMeHOBaHUe, JJIs1
(bM3MUeCKOT0 MIja yKa3bIBAIOTCS
(hamunusi, UMsl, OTYECTBO 3asBUTEIIS;
JJIs1 IULA, 1eHCTBYIOLIEro 110
JIOBEPEHHOCTH, - (haMU/INs, UM,
OTUECTBO JIML[a, elCTBYIOIIETo Ha
OCHOBAHUU JI0BEPEHHOCTHU)

3asiBjieHue O repeBo/ie roMeIeHrda B HeXXKHNJ/I0€e TIOMelleHNA 1 HEXXHUJIOTO ITOMeIeHA
B XXKW/10€ IIoMelleHrne

CaefieHus o 3asBUTeJie ((husnueckoe JUI0)

®amuvsg, uUMms, OT4YecTBO  (TpHU
HaJIMY1H)

Afpec  peructpalud 1o MeCTy
JKUTEJIbCTBA

[anHbIe JIOKyMEeHTa,
YAOCTOBEPSIOLIEr0 JIMUHOCTb, - IS
rPa)K/IaHUHaA, B TOM yucsie
SIBJISIFOLL T 0CS VH/IMBUY a/IbHBIM
ripeJripuHuMareseM

NHH - pgna rpaxzpaHvHa, B TOM 4uC/ie
SIBJISIFOLL[EMCS VH/IUBUAY a/IbHBIM
TipeJiNipUHUMaTeeM

OI'PHUII - g TpakJaHWHa,
SIBJISIFOLLIETOCST VIH/IMBUZY &/IbHBIM
ripeJrIpUHUMAaTeieM

KoHTakTHbIN TenedhoH

[TouToBBIM afipec, afipec 3/IEKTPOHHOU
1OYTHI (TIPY HAJTUYUK)

CBeieHHs 0 3asiBHUTeJIE (FOpPHUAMUECKOe JIULIO0)

ITostHOE M COKpallleHHOe HauMEHOBAHWeE

FOpuarueckuii agpec

MHH

OI'PH

damunuys, UM, OTYeCTBO
TipeiCTaBUTe ISt OpraHu3aLuu,

yIIOJTHOMOYEHHOTO  JlelicTBOBaTh  0e3
JIOBEPEHHOCTH




I O/IKHOCTD rpejCTaBUTe I,
YIIOJIHOMOYEHHOT0  JleficTBOBaTh  0e3
[IOBEPEHHOCTHU

KoHTakTHbIe TenedoHbI

[TouToBBIM azipec, aZipec 3/€KTPOHHOU
MouThl (TIpY HaJIUYHUK)

[ns nvua, AercTBYOIIero Ha OCHOBaHUU JJOKyMeHTa, MO TBeP)K/1atollero
TIOJIHOMOYMS /1eiCTBOBATb OT UMEHU 3asiBUTeJIsl

damuvsg, UWMs, OTUYeCTBO (mpu
Ha/Muuy) JULQ, JeUCTBYIOLIEro OT
VIMEeHU (hr3rMueckoro W
IOpU/INUeCKOro Julia

[anHble [IOKYMeHTa,

MO TBEPXKAAroIlero MOJIHOMOYMS JIvlia
JeCTBOBaTb OT MMEHH (PU3UUeCKOro
WU FOPUZIAYECKOTO JTULIA

KoHTtakTHbIe TenedoHbI

Anpec  371€KTPOHHOM TOUTHI  (TIpH

HaJIMYUH)

[lpomry  paspelidTb  MepeBOJ, (>KIJIOT O/HEXKUIIOT0)
TIOMell[eH!Us B (ckuoe /Hexxusioe) B goMe No , KB. No
_____ TIO ajipecy: rnoj, (uenb
repeBoja).

[Ipunoxxenus:
1.
2.
3.
4.
5.

Crioco6 BbijauM JOKYMEHTOB (HY’KHOe OTMEeTHUTb):

ﬂ JTMYHO ﬂ HaripaB/ieHUe MOCPeICTBOM MOUTOBOT'O OTIIPaB/IEHUS C
yBeJJOMJIeHUEeM

ﬂ B MOIL]** ﬂ B JINUHOM KabuHete Ha ExuHom noprane*

ﬂ T10 JIeKTPOHHOU T10YTe.

« » 20 T.

(moamnuch)
* B (Jlydae eC/v 3asiBjIeHue 1oaHo nocpeactsoM EauHoro noprana.
** B C/lyvae ec/y 3asgBjieHue nosaHo yepe3s MOLI.



Komy
Om

[Ipunoxenue 2

(/11 FOPUANYECKOr O JIULIA YKa3bIBAeTCst
('l)I/IpMEHHOE HaviMeHOBaHUe, OJ1d
(hr31UeCKoro /u1ja yKa3bIBatOTCs
(amunus, UMsl, OTYECTBO 3asBUTEJIS;
JUISL IVLIA, 1eMCTBYIOIMIETO 110
ZIOBepeHHOCTH, - haMIIHs, UMs,
OTYeCTBO JIMLIA, JeHCTBYIOLEero Ha
OCHOBaHUU JI0BEPEHHOCTH)

3asiB/ieHre O TIPUEMKE 3aBepILIEeHHOr0 NepeyCTPOMCTBA, U (WIN) MeperylaHupOBKY, U
(WK) UHBIX PAabOT HEXKUIIOTO (FKUTIOTO) TIOMeITIeHUSI

CaeieHus1 0 3asiBuTesie (hru3nyeckoe JIUI0)

damMusvsi, UMsi, 0TUeCTBO (TIPY HAJTUUUH)

AJipec perucTpalyu 1o MecTy >KUTeTbCTBa

[aHHble [IOKYMeHTa, YI0CTOBEPAOLLero
JIMYHOCTb, - [/ TpaXKJaHWHA, B TOM YHUCJIe
SABJIAIOLLIET0CS WHMBUYa/IbHBIM
rpeAnpyuHUMAaTeIeM

NHH - pjna rpaxpaaHvHa, B TOM  4YuCJIe
SABJIAOLLIEMCS WHVBUYa/IbHBIM
rpeJrpyuHUMaTeseM

OI'PHUII - pnsa rpaxpaaHuHa, SBJISHOLLIET0CS
VIHIMBU1YaJIbHbIM MPeJNPHUHUMAaTEeIeM

KoHTakTHbIN TenedhoH

[TouToBBIM ajpec, ajpec 3JeKTPOHHOW TMOUThI
(Tpu HaMUUM)

CrepieHusi 0 3asiBUTesIe (FOpH,

HyecKoe J11I0)

[TosiHOe ¥ COKpallleHHOe HauMeHOBaHUe

FOpuarueckuii agpec

NHH

OI'PH

damunusa, WMs, OTYECTBO  IIPe/CTABUTEIS
OpraHu3aly, YIOJHOMOYEHHOTO [IeMCTBOBATh
0e3 OBepeHHOCTH

JTO/DKHOCTb  TIPe/ICTABUTE/IS, YIIOJTHOMOUYEHHOI'0
JercTBoBaTh Oe3 JOBepEeHHOCTH

KoHTakTHbIe TenehOoHbI

[TouToBBIM ajpec, ajpec 3JeKTPOHHOW TOUThI
(Tpu HATMUUM)

s mvua, JelCTBYIOIEro Ha OCHOBaHUU JOKYMeHTa, MOATBeP)K/1ato1Lero
TOJIHOMOYMS /IeiCTBOBATh OT UMEHU 3asiBUTEJIS




damusvsg, UMs, OTUECTBO (MPU HaTU4MM) JIKLA,
JeNCTBYIOI[er0 OT UWMeHU (HU3UUecKoro Wiu
FOPUMYECKOro JIULA

MaHHbIe JIOKYyMEeHTa, MO/TBEP K JAIOLLIEr0
MO/THOMOUMS JIUIla JIeMCTBOBaTh OT HMEHU
(b13UUeCcKOoro Wiy I0pUAMYeCcKOoro JnLa
KoHTtakTHbIe TenedhoHbI

AJipec 31eKTPOHHOM TOYTHI (TIPU HAJTMYUK)

[Tporry Ha3HaUUTH KOMHCCHIO T10 TIPUEeMKe 3aKOHYEHHOT'O 1epeyCTPOMCTBOM U
(w)  mepernIaHUPOBKOU (HEe>KUJIOT0/>KMII0r0)
ToMelL[eHUsI IPHeMOUYHON KOMUCCHEH.

Appec obbekTa:

Crioco6 BbIJjauM JOKYMEHTOB (HY>KHO€ OTMETHTh):

I:I JIMYHO I:I HallpaBJ/IeHHEe IToCpeCTBOM IMOUTOBOI'O OTITPaBJ/IeHHUs C
yBeJOMJIEHHEM

ﬂ B M®DII** ﬂ B JINYHOM KabuHeTe Ha EjuHOM noprane*
ﬂ I10 JIeKTPOHHOU T10YTe.

* B (JIyuae eC/M 3asiB/ieHue 0 aHo nocpeAcTBoM EauHoro noprana.
** B C/lyuae ec/v 3asBJ/ieHUe 11oAaHo yepe3 MOII.

« » 20 T.

(moamucsk)



[Tpunoxxenue 3

BJ/IOK-CXEMA
nmocjie0BaTe/ibHOCTH dIMUHUCTPATUBHLIX MIpoLieAyp
pu 1nmpeaoCcraBjI€eHUHA MYHI/IHI/IHaﬂbHOﬁ YCGIyru

IIpuHATHe pellleHUs 0 NepeBo/e KUJI0r0 NMoMelleHNsl B He)XH/ioe ToMelieHne
WIM He)XWIOTO MOMeEIeHUsI B )KU/I0€e TOMellleHHe WIN 00 0TKa3e B MepeBojie
JKHJIOT0 MOMEILeHHs B He)KHUJI0€e TOMeIlleHHe U HeXKI/I0T0 MOMeIeHHs B XKIH/I0e
noMemieHue

[Ipuem u peructpaiys 3asiBj€HUs U NIPU/IaraeMbIX JOKYMEHTOB
(nynkm 3.2.4 Hacmosiwe2o0 aOMUHUCMPAMUBHO20 pe21dMeHMda - CPOK 8bINOAHEHUS] OaQHHOU
aomMuHucmpamueHol npoyedypbl cocmaesiem 1 pabouull OeHb O OH nocmynjaeHust
3ase1eHus U npuaazaembix 0OKyMeHmMOo8 8 YNOoNMHOMOUeHHbIl 0p2aH (8 c/yuae obpaujeHus 8
M®I] 6 cpoku, ycmaHoeneHHble CoznawleHueM o g3aumooelicmeuu, HO He no3oHee 3
pabouux OHell CO OHSl nocmyn/ieHusl 3dsie1eHuUst U npuadedembliX OOKYMeHMos)

PaccMmoTpeHue 3asiB/ieHHs U TIpUIaraeMbIX JOKyMeHTOB, HEOOXOIUMBIX [I7IsT
rpe/i0CTaB/I€HHs] MYHUIUIIA/IbHOW YCIYTH, TIPUHSATHE pellieHUs O TepeBo/ie
(oTKa3e B mepeBo/ie) MOMeIllleHUsI
(nynkm 3.3.6 Hacmosiwe20 AOMUHUCMPAMUBHO20 pe21aMeHMa - CPOK 8bINO/MAHEeHUS]
aoMuHucmpamueHotl npoyedypbl — 8 meueHue 43 KaneHOapHbIx OHell o OHsl nepedayu
3ape2ucmpupo8aHHO20 3asieneHUs U OOKyMeHmMOo8, Heobxo0UMblXx 0151 npedocmasnieHust
MYHUYUNAaabHOl ycayau)

HanpaBneHue (BpydeHue) 3asBUTE/IIO YBeIOM/IEHUs O TiepeBojie (OTKase B
riepeBo/ie) NoMellleHUsI
(nyHkm 3.4.3 Hacmosiwe20 AOMUHUCMPAMUBHO20 pe21amMeHma - CPOK 8bINO/AHEHUs]
aomuHucmpamueHotl npoyedypbl cocmasnsiem 3 pabouux OHs CO OHS NPUHSAMUU peuleHUs O
nepesooe (omkase 8 nepegooe) nomeujeHust)




IToAroToBKa akTa NpueMOYHOH KOMHMCCUM, MOATBEPK/A0II[ero 3aBepiieHue
MepeyCcTpoOMCTBA, U (WIK) NMeperIaHuPOBKH, U (WIH) MHBIX PadoT

[IpueMm u perucTpaljys 3asiBJieHUs1 O IPUeMKe 3aBepIlIeHHOr0 MepeyCcTPOMCTRa,
Y (WIH) TTepervIaHipOBKH, U (W) UHBIX paboT
(nynkm 3.5.4 Hacmosiwe2o0 aOMUHUCMPAMUBHO20 pe21aMeHma - CPOK 8bINOAHEHUS
OaHHOU adMuHUCMpamueHol npoyedypbl cocmasnsiem 1 pabouuli 0eHb co OHSl NOCMyn/eHust
3asie/eHusi 0 npuemKe 8 Yno/iHOMOUEHHbIl 0p2aH)

PaccmoTtpenue 3asBneHus1, 0hopMieHre akTa MPUEMOYHOU KOMUCCHH,
MOATBEPXKAAIOI[ero 3aBepllieHre MepeyCTporCTBa U (WIK) TeperylaHupOBKY, U
(M) UHBIX paboT
(nynkm 3.6.10 Hacmoswe2o0 aOMUHUCMPAMUBHO20 pe21aMeHmMd - CPOK 8bINOAHEHUSsI
aoMuHuUcCmpamueHol npoyedypbl — 8 meueHue 26 KaaeHOapHbIX OHell CO OHS NOAYyUYeHUs
00/1HCHOCMHBIM JUYyom, OomeemcmeeHHbIM 3d npeaocmaeﬂeHue MyHUL{UTlCI/leOlj yciayeu
3as6/1eHusl 0 NnpuemMKe Ha pacCmMompeHue)

HaripaBneHue (BpyuyeHue) 3asiBUTE/TIO YTBEPXKAEHHOIO aKTa MPUeMOYHOU
KOMUCCHU, HarlpaB/eHUe akTa MIPUeMOUYHON KOMUCCUY B TEPPUTOPUAJIbHBIN
opraH ¢efiepaJbHOr0 OpraHa UCIMOJIHUTeTbHOU B/IaCTH, YTIOJTHOMOUEHHOTO

[TpaBuTenibcTBOM Poccuiickor denepaliiv Ha OCyIleCTB/IeHH e
roCyJapCTBEHHOT'0 KaJJaCTPOBOIO yueTa, TOCyJapCTBEHHOW perucTpalyu Ipas,
BeZleHWe EIMHOr0 rocyjapCTBEHHOTO peecTpa HeIBMXKUMOCTHU U
rpe/ioCTaB/IeHrEe CBeZIeHUH, COieprKalluxcs B EAMHOM rocyZjapCTBeHHOM
peecTpe HeJIBIKUMOCTH, JIMOO HaTlpaB/ieHue (BpyueHre) 3asiBUTE/TI0 OTKa3a B

rnepesoje roMemeHrsa ¢ MOTUBUPOBAHHBIM 00BsICHeHUeM
(nyHkm 3.7.3 Hacmosiwe2o adMUHUCMpPAmMuUHO20 pe21ameHma - CPOK 8bINOAHEHUS]
aomMuHucmpamugHoti npoyedypbl — 8 meueHue 3 pabouux OHell CO OHs1 ymeepHcOeHuUsi akma
npuemKu, NpUHSIMusi peuleHusi 0b omkase 8 nepegode NoMeuwjeHus1)
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