AZIMAHUCTPALASA
MEJXIYPEUEHCKOI'O MYHULUIIAIBHOI'O OKPYT'A

BOJIOT'OJICKOM OBJIACTU
ITIOCTAHOBJ/IEHUE
Ot 09.01.2023 Ne 3
c. llytickoe
06 yTBepxaeHnu [Topsigka

pa3pabOTKH U yTBEPKIeHUS
a/IMUHUCTPATHUBHBIX PEr/laMeHTOB
TIPe/I0CTAB/I€HUS] MYHULIMITIATbHbBIX

yCiyT

B cootBercTBUM € yacTero 15 ctatbu 13 PefepanbHOro 3akoHa OT 27 UIOJIS
2010 roga Ne 210-®3 «OO06 opraHu3ayM TpPeAOCTaB/IeHUs] TOCYJapCTBEHHBIX H
MYHHULIATA/IBHBIX yYCITyT»

Anmunnuctpauus okpyra IIOCTAHOBJIAET:

1. VYTBepautb rmipunaraembii Ilopsifok pa3paboOTKU U yTBepKAeHUs
aJIMUHUCTPATHUBHBIX pPerjaMeHTOB Mpe/0CTaBIeHUs] MyHULIUMA/IbHbBIX YCIYT.

2. [Ipy3HaTh yTpaTUBLUIMMU CUIY IOCTaHOBJIEHWE aJJMUHUCTPALIUU paliOHa OT
13 aBrycra 2021 rogma Ne 374 «O6 yrBepkaeHun Ilopsimzka pa3paboTKu
YTBEP)K/J€HUSI aJ[MUHHACTPAaTUBHBIX PErjlaMeHTOB Ipef0CTaB/IeHUsl MYHULMIIATbHbIX
yCJIyT», 38 UCKJIFOUeHWeM MyHKTa 2.

3. KoHTpO/Ib 3a BBITIOJIHEHWEM TMOCTAaHOBJIEHUS] BO3/I0KUTh Ha YIPaBJ/ISIOLLEro
JleJlaMu aJMUHUCTpaLuM OKpyra 3anurkoBy H.B.

4. Hacrosiiiee nocTaHOB/IeHUE BCTyTaeT B CHIIy IOC/Ie JHS ero o(pULaIbHOIo
onybnvkoBaHusi B Trazere «Mexaypeube» U TIOJJIEKUT pasMelLjeHUI0 Ha
o(ULI1aTIEHOM caire a/IMAHHCTpaLA OKpyra B MH(pOpPMaLMOHHO-
TeJIeKOMMYHUKAL[MOHHOM ceTH «VIHTepHeT».

I'naBa okpyra A.A. TutoB
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YTBEPXIEH

[IOCTAaHOBJIPHUEM
aZIMUHUCTPALIUU OKpYyTa
ot 09.01.2023 Ne 3

[Topsizok
pa3paboTKU U yTBEPKAeHUs a[MUHUCTPAaTUBHBIX
peryjiaMeHTOB TpeJj0CTaB/IeHHs MYHULIUIIA/IbHBIX YCITIyT
(manee - TTopsinok)

[. O61Me T10/10’KeHHs

1.1 Hacrosmmii ITopsiok pa3paboTaH B COOTBETCTBUH C DeepasbHbLIM
3akoHOM OT 27 wutonisi 2010 roma Ne 210-®3 «O6 opraHu3zaiuu TpeJoCTaBIeHUs
roCy/IJapCTBeHHBIX ¥ MYHHUILIMITAJBHBIX YC/IyT» W OTIpe/iesisieT MpaBua 1o pa3paboTke
VM yTBEpPXK[EHWIO OpraHaMd MeCTHOrO camoyIipaBieHusi MeXaypeueHCKOro
MYHULMIAABbHOTO OKpyra aJMHWHHCTPAaTUBHBIX pPErjlaMeHTOB IIpeoCTaB/IeHuUs
MyHULMMNAaNAbHBIX ~ YCJIyr (masee — opraHbl MeCTHOrO  CaMOYTpaBJieHUs,
aJIMUHUCTPATUBHbBINA PErjlaMeHT).

1.2. AJMWHUCTPAaTUBHBIA PperjlaMeHT YCTaHaB/JWBAeT TOPSJAOK W CTaHAapT
Tpe/loCTaB/leHUsI MyHULUMTIAIbHOW YC/IyTH, B TOM YMCJie TIOPSIIOK B3auMOZENCTBUS
MeXAy CTPYKTYpPHbIMU TMOJpa3fesieHussMu (MIpU Ha/JMUMK) OpraHa MeCTHOTO
camoyTipaB/ieHus], JillaMW, OTBETCTBEHHBIMU 3a TIpe/loCTaB/eHHe MYHULIUMAIbHON
YCOIIYTH, a Takxke IOPALOK B3aUMOJEWCTBUS OpraHa MeCTHOIO CaMOYTIpaB/IeHUs C
bU3MUeCKUMU U IOPUAUMYECKMMU JIULIAMU, a TaKXe WX TpeACTaBUTE/ISIMU, WHBIMU
rOCy[lapCTBeHHBIMA OpraHaMM MY OpraHaMd MeCTHOIO CaMOYIIpaBJ/ieHUsl TpU
TNpe/loCTaB/leHUM MyHULIMNATIbHOW YCITyTH.

1.3. AgMUHHCTPaTUBHBIE peryiaMeHThl pa3pabaThIBAatOTCSI OpraHaMu MeCTHOTO
CaMOyTIpaB/eHUsl, K TIOJHOMOUHMSM KOTOPBIX OTHOCHUTCS  IIpe/oCTaB/ieHue
MYHULMTNAIbHOW YCIYTH, C YYETOM TOJI0KEHUM JeUCTBYIOIIEro 3aKOHOAaTe/IbCTBaA.

B cnyuae eciv B mpefoCTaBIeHUM MYHHULMIIAIBHOM YCIYTM y4acTBYeT
MYHULIATIAIbHOE yUupeXkJeHue, aJMUHUCTPaTUBHBIA perjaMeHT pa3pabaThiBaeTcs
OpraHoM  MEeCTHOTO  CaMOyIlpaB/JeHMsi,  OCYILECTB/SIOIIUM  OpraHu3aluio
TipeIoCTaB/IeHUsI MyHULIUTIATbHOU YCIYTH.

1.4. Tlpu pa3paboTke aJMHUHHCTPATHBHBLIX PEerJIaMeHTOB OpraHbl MeCTHOTO
CaMOyIIpaB/ieHus MpefyCMaTpUBAlOT  ONTUMM3aLMi0  (TIOBBILLIEHWE  KauyecTBa)
TIpe/loCTaB/IeHUsI MyHULMIIAIbHBIX YC/IYT, B TOM YUCTIE:

a) yropsiioueHre aIMUHUCTPaTUBHBIX NPOLeAYp (ZelCTBUN);

0) ycTpaHeHHe W30BITOUHBIX a]MUHHUCTPATUBHBIX TIPOLeAYP (ZeHCTBH);

B) COKpallleHHe KOJMUYeCTBa JOKYMEHTOB, Npe/CTaB/IseMbIX 3asBUTEISIMU JJIs
TIpe/loCTaB/leHUsI MyHULIMNAJbHOW YCIyTH, NpUMeHeHre HOBBbIX ()OpPM JOKYMEHTOB,
MO3BOJISIIOLIMX ~ yCTpaHUTh He0OXOJUMOCTb HEOJHOKPAaTHOTO Tpe/loCTaBJ/IeHus
WJeHTUYHOM UHGbOpMalliY, CHWKeHHe KOJMYeCTBa B3aUMOJENCTBUN 3asiBUTe/ed C
JIL]aMU, OTBETCTBEHHBIMHU 3a Tpel0CTaBAeHue MyHULIUMNAJIbHOW YC/IYTH, B TOM YMCJIe
3a CUeT BBITIOJIHEHUS OT/Ie/IbHBIX aJIMUHUCTPATUBHBIX Mporeayp (aeicTBuii) Ha Oa3ze
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MHOTO(YHKIIMOHA/IbHBIX ~ LIEHTPOB  TpeJOCTaB/le€HHsS  TOCYJapCTBEHHbIX U
MYHULIUMNANbHBIX yCIYT, OpraHu3aldid, yKa3aHHbIXx B 4Yacth 1.1 crateu 16
denepansHoro 3akoHa ot 27 wronsg 2010 roma Ne 210-®3 «O6 opraHu3aiyu
Npe/ioCTaB/AeHUs TOCYJapCTBEHHbIX M MYHULMMOANBHBIX yCIyr»  (#anee -
MHOTO(YHKLIMOHA/IbHBIM  L|eHTP) Y peaqu3alyd TMpPUHLWNA «OAHOTO OKHa»,
VICII0/Ib30BaHUE ME)KBEJJIOMCTBEHHOTO HWH(OPMALIMOHHOTO B3aMMOZENCTBUSI TpHU
Npe/loCTaB/eHUYM MYHULIMMA/JBHOM YCIyrM, B TOM UYHMCJIe C HCIOJb30BaHUEM
MH(}OPMaI[MOHHO-Te/IeKOMMYHUKALIMOHHBIX TeXHOJIOTHM;

I) COKpallleHWe CpOKa TMpeAoCTaB/ieHuss MYHULUIAIbHOU YC/IyTU, a Takxke
CpOKa BBITIOJIHEHUS OTAENbHbIX a/IMUHACTPAaTUBHBIX TNpoLeAyp (JelCTBHUM) B paMKax
MpeJiOCTaB/AeHUs MYHULMMAAbHOM ycayru. OpraHbl MeCTHOTO CaMOYIIpaBJ/IeHUS,
OCYLLeCTB/ISIFOLLME MOATOTOBKY a/IMUHUCTPAaTUBHOIO perjiaMeHTa, MOT'yT YCTaHOBUTh
B aJMUHUCTPAaTUBHOM perjlaMeHTe COKpall[eHHble CPOKWA IpeJoCTaB/IeHHUs
MYHULIUNAIBHOW  YC/IYyTM, a TakKe CPOKU BBIMOJHEHUS aJMUHUCTPATUBHBIX
npouieyp (AencTBUM) B paMKaxX [MpeOCTaB/eHUs] MYHULIMNAJbHOU YCAyTU MO
OTHOIIIEHUI0 K COOTBETCTBYIOIIIUM CpPOKaM, YCTaHOBJIEHHBIM 3aKOHOZATeIbCTBOM
Poccuiickoit @eziepaiiiv 1 Bosiorogckoii 06/1acTy, ec/iv 3TO He TIOBJieUeT 3a coboi
HapylleHue TIPaB ¥ 3aKOHHbIX UHTepecoB (GH3UUeCKUX U (M) FOpUIUYECKUX JIULL;

1) OTBETCTBEHHOCTb JIWL], OTBETCTBEHHbBIX 3a MpPeJ0CTaBJIeHre MYHULIUIIAIbHON
yCJIyTH, 3a HecobO/to/jleHre MU TpeOOBaHUM aIMUHHCTPATHUBHBIX perjiaMeHTOB MpHU
BBITO/IHEHWY aIMUHUCTPATHUBHBIX NpoLieAyp (J1eUCTBUM);

e) TIpefioCTaB/eHHWe MYHMIMIIAIbHONW YCIyTu B 37eKTPOHHOH  (opwMe,
OCyLLeCTB/IeHWEe  OTAENbHBbIX aJMWHUCTPAaTHMBHBIX TMpoueayp (JeWCcTBuiM) B
3/IeKTPOHHOM (hopMme;

1.5. OpraHbl MeCTHOrO CamOyIpaB/ieHWs1 He BIpaBe YCTaHAB/IWBAaTh B
a/IMUHHACTPATUBHOM perJlaMeHTe TI0JIOKeHHs, OTpaHHUMBAIOIINe TIpaBa, CBOOOLI 1
3aKOHHbIE MHTepeChl 3asiBUTe/IeN.

I1. TpeboBaHus K aMUHUCTPATUBHBIM perjiaMeHTam
rpe0CTaBIeHNUs MYHULIUIIAIbHBIX YCIyT

2.1. HaumeHoBaHWe af/MUHUCTPATUBHOI'O perjiaMeHTa OrpezenseTcs C y4eToOM
(GOpMyMPOBKM HOPMaTMBHOTO TIPABOBOTO  aKTa, KOTOPbIM MpeyCMOTpeHa
MYHHULIUMA/IbHAs yCIyTa.

2.2. B aAMMHUCTPATUBHBIN perjaMeHT BK/IFOUarOTCsS CeAyrole pas/iesbl:

a) 00IIIMe TTOI0XKEHHST;

0) cTaHAapT MpefoCTaB/IeHNs MyHULIUITATbHOU YCTyTH;

B) COCTaB, MOCJIe/IOBAaTe/IbHOCTh M CPOKH BBITOJHEHUS] aJMUHUCTPATUBHBIX
npoiieslyp, TpeOoBaHUs K TIOPSAJKY WX BBIOJHEHUs, B TOM YHC/Ie OCOOEHHOCTH
BBITIO/THEHUS aJMUHUCTPATUBHBLIX TMpPOLelyp B 37€KTPOHHOM (opMe, a Takxe
0COOEeHHOCTH BBITIO/THEHUS aIMAHUCTPATUBHBIX nporeayp B
MHOTO()YHKLIMOHAJIbHBIX LIEHTPaX;

r) (hopMbI KOHTPOJISA 3@ UCTIOJTHEHWEM aJMUHUCTPAaTUBHOTO pPerjiaMeHTa;

1) JocyneOHbIN (BHeCyZeOHBIN) MOPsiA0K 00yKa/loBaHUS pelleHrui U 1efCTBUM
(be3meiicTBMSI)  opraHa  MECTHOIO  CaMOYIIpaB/IeHHs,  MPeJOCTABJISIOIIETO
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MYHULITIABHYI0 ~ YCAYTY, MHOTO(QYHKIIMOHAJbHOTO L[€HTpa, a Takke MUX
JO/DKHOCTHBIX JIUL] JTMOO MYHULIUTIATBHBIX CJTy’Kallx, pabOTHHUKOB.

2.3. Pa3pmen, kxacaroiuiicsi OOIMX TIOJIOKEHWH, [JO/DKEH — COZiepKaTh
cleAyIOIIYI0 MH(POpMaLUIO:

a) TpeIMeT peryJMpoBaHus aJMUHUCTPAaTUBHOIO PerjaMeHTa;

0) Kpyr 3asiBUTE/IEH;

B) TpeboBaHMS K TIOpAAKY WHGOPMHPOBaHUS O  TIpe/OCTaB/IeHUU
MyHULUTaIbHOW YCIYTH, B TOM YMCIIE:

MOpSIOK  MojayueHdss ~ uHGOpMALMM  3asBUTENSIMM [0 BOIpOCaM
TpeloCTaB/leHUsI  MYHULUINAAbHOM YyCAYTM UM YCAYT, KOTOpble  SIBJISIFOTCS
HeoOXOUMBIMU U 00si3aTe/IbHBIMU /ISl TIPeJOCTaB/IeHUs] MYHULMMAILHON YCIyTH,
CBeJleHHH 0 XO/ie Tpe/lOCTaB/IeHuUs1 YKa3aHHbIX YC/IYyT, B TOM YKC/ie Ha O(PULIMATIbHOM
caiiTe B WH(OPMAaLMOHHO-TE/IEKOMMYHUKALIMOHHOW ceTu «VIHTepHeT» opraHa
MECTHOTO CaMOYTIpaBJ/IeHUSs (mamee - o@uUUaTbHBIA CaUT), a TakKXe C
WCMO/b30BaHWeM  TOCyZapCTBeHHOW  uH(popMauyoHHOW  cucteMbl  «[lopTan
rocy/JapCTBeHHbIX M MYHMULMNAAbHBIX ycayr (pyHkuuii) Bonorogckoit obmaactu»
(manee - PervoHanbHbIN U (M) EAWHBIN) MTOpTan;

NopsiZiok, ¢opMa, MeCTO pa3MelljeHUs] U CIOoCOObl MOy4YeHUs] CIPaBOYHOMN
vH(pOpMaIMK, B TOM UMC/e Ha CTeHJax B MecTax MpeJoCTaBleHUs] MyHULIMNAJIbHON
YCJIYyTH W yCIyT, KOTOpbIe SIB/SIOTCS HEOOXOAUMBbIMU U 00s3aTe/bHBIMU ISt
Tipe/loCTaB/IeHUsI MyHULUTIATbHOW YCIYTH, U B MHOTO(YHKL[MOHA/TbHBIX LIeHTpaXx.

K cripaBouHOl MH(OpMalK OTHOCUTCS CeAyrolasi “HpopMaLis:

MeCTO HaXOKAeHHsi U Tpapuku paboOThl OpraHa MeCTHOTO CaMOYIIpaBJieHUS,
MIpe/JOCTaB/ISIFOLLET0 MYHHULMIIANBHYIO YCIYTY, €ro CTPYKTYPHBIX MO/pas/esieHui
(Mpu Ha/MMUMK), OPraHOB W OpraHu3aluii, obpailleHre B KOTOpble He0OXOAUMO AJIst
MOJIyueHusl MyHULIMIAaAbHOW YCIYTH, B TOM UKC/ie MHOTO(YHKLMOHA/IbHBIX LJeHTPOB;

CTpaBOYHbIE Tesie)OHbBI oprasa MECTHOT'0 camoyTipaB/ieHus,
TIPe/JOCTaB/ISIOLeT0 MYHHULUIANbHYIO YCIYTY, €ro CTPYKTYPHBIX TMO/pa3/esieHui
(Npy Ha/MMuMM), OpraHW3alyd, y4aCTBYIOILMX B TpPEeAOCTaB/JIe€HWHA MYHULIUMAIbHON
yC/IyTH, B TOM 4ucjie HoMep Tejie)oHa-aBTOMH(OpPMaTopa;

azipec Oo(PUIMATBLHOTO CaWTa, ajipeC 37eKTPOHHOM TOoUThbl U (WIM) (OpMbI
oOpaTHOM CBsSI3W OpraHa MeCTHOTO CaMOYITIpaB/lieHHs B  HWH(OPMALIMOHHO-
Te/IeKOMMYHUKALIMOHHOM ceTu «IHTepHeT».

CripaBoyHasi MH(oOpMalds He TPUBOJUTCA B TeKCTe aJMUHUCTPATHBHOIO
peryjiaMeHTa U TOJJIeKUT 00si3aTe/IbHOMY pa3MellieHHI0 Ha OpULIMaIbHOM caiiTe U Ha
PervonanbHoM u (unu) EauHOM TmopTane, O ueM yKasblBaeTcs B TeKCTe
a/IMUHHCTPATUBHOI'O perjiaMeHTa.

2.4. CtaH[apT npejoCTaB/IeHUs MyHULIMIAIbHOW YCIYTH I0/KEeH COJeprKaTh:

a) HaMMeHOBaHWe MyHULIUMA/IbHOU YCIIyTH;

0) HavMeHOBaHMe OpraHa MeCTHOT'O CaMOYIIpPaBJ/ieHUs, TPeAOCTaBJSIOIIEro
MYHULIMTIABHYI0 yoiyry. Ecau B mpefocTaBlieHWd MYHULIMTIAABHOW — YCITYyTH
y4acTBYIOT TaKk)Xe WHble OpraHbl U OpraHu3aliiM, TO YKa3bIBAaKOTCS OpraHU3aLiu,
oOpaiijeHre B KOTOPble He0OXOAUMO AIJIs TIpe/J0CTaB/IeHUsI MYHULIMTIAbHON YCIYTH;

B) 3arpeT Ha TpeboBaHMWe OT 3asBUTENs OCYIIIECTBIEHHWS AEUCTBHUM, B TOM
YKcsie COT/laCcOBaHWM, HeOOXOJUMBIX [JIs TIOAyueHWs] MYHWLMITAJBbHOW YCIyTH U
CBSI3aHHBIX C oOOpallleHWeM B WHble OpraHbl W OpraHW3alldd, 3a HCK/I0UeHHeM



MOJTyUeHUs] yC/Iyr, BK/KOUEHHbIX B TMepeueHb YCIYr, KOTOpbIe SIBJISIFOTCS
HeoOXOAUMBIMUA W 00s13aTellbHBIMU /11 TIPeJOCTaB/IeHUS] MYHUIUTIANbHBIX YCIIYT,
yTBepXKJaeMblli HOPMAaTUBHBIM TPABOBBIM aKTOM MPeCTaBUTEILHOIO OpraHa
COOTBETCTBYIOLL[ET0 MYHULIUIIAIbHOTO 00pa3oBaHus;

T') OnvcaHue pe3yJsbTaTa Mpef0oCTaBAeHNs MYHULIUTIATbHON YCTyTH;

[1) CPOK MpeJoCTaB/IeHUs] MYHULIUMA/JbHOM YCIyTHd, B TOM YHUC/Ie C YYETOM
HeoOX0AUMOCTH oOpallleHUss B OpraHW3al[di, yuyaCTBYIHOIMe B TIpe/loCTaB/IeHUN
MYHHULIUNAJIBHOU YCJIyTHU, CPOK MPUOCTAHOBJIEHUS MPeJ0CTaB/IeHUs] MyHULIATIATIbHOU
yCIyrM B Clydae, €CJM BO3MOXHOCTb TNPUOCTAHOB/IEHUSI TIpeAyCMOTpPeHa
3aKOHO/aTeTbCTBOM Poccuiickoit ®@enepaiiuy 1 Bosoroackoi 06/1acTv, CpoOK BbIAaun
(HamipaB/ieHWs)  [NOKYMEHTOB,  SIBJISIFOIOUXCS  pe3yJIbTaTOM  TpeJoCTaB/IeHUs
MYHULIUMNATBHOU YCIIyTH;

€) HOpMaTHBHbIEe TIpaBOBble aKThl, HENOCPEJCTBEHHO peryJvpyrollye
OTHOLLIEHUSI, BOSHUKAIOIIWE B CBSI3U C MPe/I0CTaB/IeHUeM MYHULIUMATIbHOU YCIYTH.

[TepeueHb HOPMATHBHBIX MPaBOBBIX aKTOB, HEMOCPE/ICTBEHHO PeryUpYIOIINX
OTHOILIEHUSI, BO3HUKAIOIIIWE B CBSI3U C TpeJ0CTaB/IeHHeM MYHULMMAIbLHON YCIyTH (C
yKa3aHWeM HWX pPEeKBU3WTOB M HCTOUHUKOB OMUIMAIBLHOTO OmMyO/JUKOBaHUS),
MOJ/IE)KAT ~ 00si3aTeNlbHOMY — pa3MellleHW0 Ha odulualbHOM cailTe UM Ha
PervoHaneHoM U (M) EauHOMA mioptasne. IlepedyeHb yKa3aHHbIX HOPMAaTUBHBIX
TIPaBOBBIX aKTOB He MPUBOJUTCS B TEKCTe a/MUHUCTPATUBHOIO perjiamMeHTa.

B agMMHMCTDaTMBHOM perjlaMeHTe YKa3blBaeTCsI Ha COOTBETCTBYHOLLEe
pasMellleHMe TiepeyHsi HOPMATHWBHBIX TMPABOBBIX AKTOB, HENOCPE/ICTBEHHO
PEry/IUMPYIOLIMX OTHOLIEHWs, BO3HUKAKIIMEe B CBSI3U C TMpeAoCTaBlIeHUueM
MYHULIUMNATbHOU YCTIyTH.

OpraH MeCTHOro caMmoOyTipaB/ieHusi oOecrieunMBaeT  pa3MellleHWe U
aKTya/M3al[Mi0 TMepeyHsi HOPMAaTHMBHBIX TIPAaBOBBIX aKTOB, HEMOCPeJCTBEHHO
PEryIUpYIOL[MX OTHOIIEHUWs, BO3HUKAKIIMe B CBSI3U C TpeAoCTaBlIeHUuEM
MYHULMINAAbHOW yC/IyTH, Ha O(QULMaTbHOM CaWTe, a TaKXe B COOTBETCTBYIOLIEM
pa3zesne Peectpa;

)K) MCUeprbIBAIOILIMM TepedyeHb JOKYMeHTOB, He0OXOAUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU MIPAaBOBLIMU aKTaMU [IJIs1 IPe0CTaB/IeHNUsS MYHULMITAJIbHOW YCIYTH U
yCJIyT, KOTOpbIe SIBJISIIOTCS HeOOXOJUMBIMU U 00sI3aTe/IbHBIMU /IS TIPeJOCTaB/IeHUsT
MYHULIUMNAJBHOU YCIYTH, TIOAJIeXXAllUX Tpe/CTaB/JeHUI0 3asgBUTe/IeM, TOPSAOK X
Tipe/iCTaBJ/ieHs], B TOM YUCJie B 37IeKTPOHHOU (hopMme.

B aAMUHHCTDPAaTHBHOM perJjiaMeHTe YyKa3bIBalOTCS CITIOCOOBI  TIOMyUeHUs
3asBUTE/ISIMH, B TOM UHCJie B 37IeKTPOHHOU (hopMe, 6/IaHKOB 3asiBJieHHM (3arpOCOB),
Mo/laBaeMbIX 3asBUTE/IEM B CBSI3M C TMpPeJOCTaB/J€HWEM MYHULMMAIbHOM YCIyTH.
dopmbl UM 00pasiibl 3asB/IeHUM (3arpOCOB), MOAABAEMBIX 3asiBUTE/IEM B CBSI3U C
rpe/ioCTaB/IeHUeM MYHMIUIIATLHOM yC/IyTH, IPUBOASTCS B KaueCTBe MPUIOKEHUN K
aZIMUHACTPAaTUBHOMY perjiaMeHTY.

[Tono)xeHUsIMH, PperyUpPYIOIIUMH TOPS/IOK TIpeJoCTaB/leHHs] [JOKYMEHTOB,
ripe/lyCMaTpUBaeTCs:

yKa3aHue Ha IpaBO 3asiBUTEJIs1 3alKCaThCs B 37IEKTPOHHOM (hOpMe Ha TIpUEM B
OopraH MeCTHOIO CaMOYIIpaB/jeHUs, MHOTO(QYHKL[MOHA/IbHbIA LIeHTp MAJis ToJauu
3anpoca (MH(opMalusi YKa3bIBaeTCsl MPU TPaKTUYeCKOM peanu3aliiy JAaHHOTO TpaBa
3asiBUTES);



yKa3aHHe Ha MpaBO [MOJy4YeHUs] MYHUIMIIAJbHOW YCIYTM B 3JIEKTPOHHOU
dbopme, eciu S3TO He 3amlpeljeH0 3aKOHOM, a Takke B WHBIX (PopMax,
IIpelyCMOTPEHHBIX 3aKOHOZATebCTBOM Poccuiickort defepaiiy, 10 BbIOOPY
3asIBUTEJIS;

3) MCUepIbIBAIOIINM TepeueHb JOKyMeHTOB, HEOOXOIUMbIX B COOTBETCTBUM C
HOPMAaTMBHBIMM MIPAaBOBLIMH aKTaMU [IJIS1 [Pe0CTaB/IeHNs] MyHULMITAIbHOW YCIYTH U
yCJIyT, KOTOpbIe SIBJISIIOTCS HeOOXOJUMBIMU U 00sI3aTe/IbHBIMU /IS TIPeJJOCTaB/IeHUs
MYHULIMMNAJIBHOW ~ YCJIYyTH, KOTOpble HaxOAATCS B  PACIOPSDKEHWHA  OPraHoB
roCyZapCTBEHHOU BIaCTH, OPraHOB MECTHOTO CaMOYTIPaB/I€HHS U UHBIX OpPraHU3aLiu
Y KOTOpbIE 3asiBUTe/Ib BIIpaBe MpeCTaBUTh, MOPSJOK WX MpeJCTaBleHUs, B TOM
yucse B 37IeKTPOHHOM dhopMme;

1) 3arpeT Ha TpeboBaHue OT 3asBUTE/IS:

Tpe/iCTaB/IeHUs] TOKYMEHTOB UM MH(GOPMalLUU WX OCYLIeCTBIeHUs] [eHNCTBUM,
ripe/iCTaB/ieHe WIU OCYIeCTB/IeHHe KOTOPbIX He MpeJlyCMOTPEHO HOPMaTHUBHBIMU
MpaBOBbIMU aKTaMHW, PEryJUPYHOIIMMH OTHOILIEHUS], BO3HUKAIOIIUE B CBSI3U C
rpe/ioCTaB/eHeM MYHUIMTIATbHON YCIyTH;

rpe/iCTaB/ieHUs] [IOKYMEHTOB M WHGOpMalid, KOTOpble HaXOJsATCAd B
pacriopspkKeHUM ~ OpraHa  MeCTHOTO  CaMOyIIpaBJ/ieHWs,  [PeJOCTaBJISIOLero
MYHULIMNAJBHYK YCIyTy, WUHBIX OPraHOB MeCTHOI'O CamMOyIIpaB/ieHusl, OpraHOB
roCyJapCTBeHHOM B/aCTM W OpraHu3alyi, Yy4yaCTBYKOIIUX B [PeJOCTaB/IeHUU
MYHHULIUMNATBHOU YCIIyTH;

Npe/iCTaB/ieHUsT IOKYMEeHTOB U uHOpMaluM, OTCyTCTBHe U (WIN)
HEeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBaJIMCh MPY MEePBOHAYa/lbHOM OTKase B MpHeMe
JOKYMEHTOB, HeOOXOANMBIX /ISl TIPeIOCTAB/IeHNs MYHUIUTIA/TILHOM yCIyTH, b0 B
MpeJiOCTaB/€HUA  MYHMIUMIAJBHOM  YCAYyTW, 3a  WCK/JIOUEHWeM  C/Iy4aes,
NpeJlyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7 ®@efiepasbHOrO 3aKOHa OT 27 WHOJIS
2010 roma Ne 210-®3 «OO6 opraHuM3anvi ITIPe[OCTAB/IEHUSI T'OCYJAPCTBEHHBIX U
MYHULIAMNATbHBIX YCIYT»;

Tpe/locTaB/ieHHsT Ha OyMa)kKHOM HOCUTesle JAOKYMEHTOB U HWHbOpMaIuu,
3/IeKTPOHHbIE 00pa3bl KOTOpPbIX paHee ObUIM 3aBepeHbl B COOTBETCTBUU C
3aKOoHOgaTenbCTBOM  Poccuiickort ~ Pegepaumi B cdepe  opraHusalud
Npe/iOCTaB/IeHUsl TOCYJApPCTBEHHBIX W MYHMLUIIAJIBHBIX YCJIYT, 3a HCK/IHOYeHHWEM
C/lydaeB, ec/d HaHeCeHHe OTMETOK Ha TaKue JOKYMEeHTHI JIM0O X U3bITUE SIBISETCS
HeoOXOAUMBIM YCTIOBUEM TIPeAOCTaBleHUss MYHHULUTAIbHON yC/IyTd, W WHBIX
C/ly4yaeB, YCTaHOBJIEHHBIX (pefiepasbHBIMU 3aKOHaMU;

K) MCUepIbIBAOIINM NepeueHb OCHOBAaHUM [IJi1 OTKa3a B MpueMe JOKYMEHTOB,
HeoOXOUMBIX Il TIPeJJOCTaB/IeHUs] MyHUIUIATLHOW YCIyTH, (B C/Tydae OTCYTCTBHS
TaKUX OCHOBAaHWM CjielyeT TPSIMO yKa3aTb Ha 3TO B TEKCTe aJMUHUCTPAaTUBHOIO
peryiaMeHTa);

J) WCUepIbIBAKOIIMK TepeueHb OCHOBAaHWM [I/I1 OTKa3a B IIpUeMe K
PacCMOTPEHUIO0 JJOKYMEHTOB, HEOOXOJUMBIX [I/Isi TIpe/JOCTaBAeHUs] MYHMIIMIATbHON
yCiayry, (B ciydae OTCYTCTBUSI TaKUX OCHOBAHUM CJieflyeT MPSAMO yKa3aTb Ha 3TO B
TeKCTe aJMHUHHACTPAaTUBHOTO perjiaMeHTa);

M) HCUepIbIBalOIMi TepeueHb OCHOBAHWU [i/1s1 TIPUOCTAHOB/IEHUST UM OTKa3a
B MpeJOCTaB/JIeHUH MYHULIMIIAJIBHOW YCJIyTW, NPUOCTAHOBJIEHUS TIpeJ0CTaB/IeHHUs



MYHULIUMNAJBHOW yCIyru (B Cjiydyae OTCYTCTBUSI TaKMX OCHOBAHUMW CJielyeT MPSMO
yKa3aTb Ha 3TO B TeKCTe aZJMUHUCTPAaTUBHOTO perjiaMeHTa);

H) TepeveHb yCIyT, KOTOPbIe SIBSIOTCS HeOOXOANMBIMH M 00s13aTe/TbHBIMU JI/1ST
Npe/ioOCTaB/IeHUsT MYHUIMITA/IbHOW YC/IyT'M, B TOM UMC/ie CBeJleHUs O [IOKYMeHTaX,
BblJlJaBaeMbIX OpPraHU3alusIMU, YUaCTBYIOI[MMU B TpeJOCTaB/JeHUA MYHULANA/IbHOU
ycnyru (MH(opMalus yKa3biBaeTcs IPY HAJIMUMY TaKUX YCJIYT);

0) pasMep IUIaThl, B3MMaemMOu C 3asBUTeNd TIpA IIpefoCTaBlIeHUN
MYHULIATIATBHOW YCIYTU, U CIIOCOOBI ee B3WMaHHUSI B CayuasiX, MMpeayCMOTPeHHBIX
denepasbHBIMK  3aKOHaMM, TPUHAMaeMbIMA B COOTBETCTBUM C HHMU HWHBIMU
HODMaTMBHBIMM TPAaBOBbIMU akTamu Poccuiickon @Pefepanyy, HOPMaTHUBHBIMU
IIPaBOBLIMHU aKTaMM Bosorofckoit 06/1acTv, MyHULIATIATBHBIMA TIPAaBOBBIMHM aKTaMHU.
B agMUHUCTPaTMBHOM perjiaMeHTe YKa3bIBaeTCsi pa3Mep TIoCyJapCTBEHHOU
MONUIMHBI WIA WHOW TIUIaThl, B3MMAaeMOW 3a Mpe0oCTaB/JieHUe MYyHULIANAJIbHOU
YCIYTH, WIM CChbUIKAa Ha TIOJI0’KEHWe HOPMAaTUBHOI'O MPAaBOBOTO aKkTa, B KOTOPOM
yCTaHOBJ/IEH pa3Mep TaKOM MOIIIMHbI WU TI1aThI.

Ecnu  HopmaTHMBHBIMM TNpaBOBbIMH  akTaMu Poccuiickor  ®epepanym,
HOPMAaTUBHBIMM MPAaBOBBIMU akTaMu Bosiorozsckoit o61acTy UM MyHULMIATbHBIMA
HOPMAaTMBHBIMM MPABOBbIMU aKTaMU He TpeAyCMOTpeHa IlaTa 3a MpeoCTaB/IeHUe
MYHULIATIATBHON yC/IyTH MO0 OT/Ae/bHBIX a/MUHUCTPAaTUBHBIX TPOLieAyp B paMKax
Npe/iOCTaB/IeHNs MYHMLUIIAJIbHOM YCIYTH, B aJMWHUCTPAaTHBHOM perjlaMeHTe
yKas3bIBaeTCsd, YTO TpefoCTaB/leHHe MYHULIUMNAJIbHOU YCIYTHM OCYLLECTB/SIETCS [JIs
3asgBUTe el Ha 0e3B03Me3THOM OCHOBE;

1) MaKCMMaJ/IbHbIM CPOK OXHJaHUsi B oOyepeAu TMpU Iiofaye 3arpoca o
NpeJiOCTaB/eHUA MYHULIMOAJIbHOM YCJAyTM W TpPUA TIOJyYEeHHUU pe3yJ/ibTara
Tpe/i0CTaB/AeHYs MYHULIUTIATbHON YCITYyTH;

P) CPOK pervcTpalyu 3arpoca O MpeAoCTaBIeHUHd MYHULIMMAIbLHOM yCIyTH, B
TOM UMCJIe B 37IeKTPOHHOM (hopMme;

C) TpeOOBaHUS K TTIOMeITeHUsIM, B KOTOPBIX MPe/I0CTaB/ISIIOTCS MyHHUIUTIaTbHbIE
YCIYyTH, K 3a/ly OXHUAAHUS, MeCTaM JJisi 3arloJIHeHUsI 3aripoCOB O Tpe/i0CTaB/IeHUU
MYHULIATIATBHON yC/IyTH, UH(GOPMAI[MOHHBIM CTeHJaM C obpa3ljaMU UX 3aro/HeHUs
W TepeyHeM JIOKYMEHTOB, HeOOXOJUMBIX [/s TpeAOoCTaBleHUs  KaKaou
MYHULIATIATBHON YCIYTH, B TOM YMC/ie K 00ecrieueHuto JOCTYITHOCTH [ijisi UHBa/IU/0B
yKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHO/|aTeJIbCTBOM Poccuiickoi
denepay 0 COLMATIBHOM 3all[UTe UHBATUIOB.

CBefieHUsT BHOCSTCS C y4yeToM TpeOOBaHMM 3aKOHO/aTelbCcTBa Poccuiickoit
®defepaliu O COLIMATBHOM 3allluTe WHBAJIMOB, B TOM 4YMC/e 4YacTu 3 craTtbu 26
denepanbHOro 3aKkoHa oT 1 zekabpst 2014 roma Ne 419-P3 «O BHeceHUH U3MeHeHUH
B OTJe/JbHbIEe 3aKOHOJaTe/lbHble akThl Poccuiickor Peaepanuyd MO BOMNpPOCaM
COLIMa/IbHOM 3allluThl MHBAJU/IOB B CBsA3M C paTu(uKauyed KoHBeHLMM O TipaBax
VHBa/IU/IOB»;

T) TI0OKa3aTe/ M JOCTYMHOCTU U KaueCTBa MyHULIUMAIbLHOM YCIYTH, B TOM UKC/ie
KOJIMYeCTBO  B3aUMOJEUCTBUM 3asBUTeNsl C [JO/DKHOCTHBIMM  JIMLAMUA  [IPU
Npe/iOCTaB/IeHUA MYHULIUIIAIbHOM YCJIYTU Y UX TIPOJO/DKUTENIBHOCTh, BO3MOXXHOCTD
NoJiyyeHus1 UHPOPMaLIMK O XOJe TIpeAOCTaB/eHHsI MyHULUMIIaTbHOU yC/IyTH, B TOM
yucjie C  UCIO0JIb30BaHWEM WMH(POPMAaLMOHHO-KOMMYHUKALMOHHBIX TeXHOJIOTUM,
BO3MOXXHOCTh MO0 HEBO3MOXXHOCTh TIOJIyUeHHsI MYHHULUTIATbHON yCIyTU B
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MHOTO(YHKITMOHA/TbHOM I[eHTpe (B TOM YHC/e B TIOJTHOM 00beMe) TO0CpeCTBOM
3ampoca O  TpeJOCTaB/ieHUWM  HECKOJbKUX  MYHULIMMNAJbHBIX  YCJIyT B
MHOTO()YHKILIMOHA/IbHBIX LIEHTPaX;

y) MepeyeHb KIacCOB CPeACTB 3JIEKTPOHHOM MOJIMCH, KOTOPbIE 1OIMYyCKarTCs
K MCMOJIb30BaHUIO TIpY  0OpalljeHuyd 3a TIo/IydeHHueM MYHUIUTIaTbHOM YCIIyTH,
OKa3blBaeMOM C TIpUMEHEeHWeM YCU/IeHHOW KBa/JU(PUIMPOBAHHOW 3/IeKTPOHHOMU
noAnucy (MH(oOpMalUs yKa3biBaeTCsl NPU He0OXOAUMOCTU MPUMeHeHUs YCHUTeHHON
KBa/M(UILPOBAHHOM 3/IEKTPOHHOM TIOJAIMMCH TIpU OOpalljeHud 3a TI0/yueHHueM
MYHULMIaIBHOU YCIYTH B 3/IEKTPOHHOM hopMme).

2.5. Pasgen, KacaroMUCS COCTaBa, I[OC/Ae[0BaTeIbHOCTA W CPOKOB
BBITIO/THEHUS aJMUHUCTPAaTUBHBIX Mpouenyp (JeHCTBUM), COAEPXXUT MoJpa3e’ibl,
Ka)X/IbIA U3 KOTOPBIX OMUCHIBAET OTAEJbHYI0 aJMUHUCTPATUBHYO MPOLeAYPY.

B Hayase pasfilela  yKa3blBaeTCsl ~ MCYEpIbIBAKOL[MKA  TepedyeHb
aZIMUHUACTPAaTUBHBIX MPOLIeyP, COAEPXKAIUXCS B HEM.

Pa3nen no/mkeH cogeprkatb MH(POPMaLIO:

a) 00 0Cc0OEeHHOCTSIX BBHITIOJIHEHUS B MHOTO(YHKI[MOHA/bHBIX IleHTpax (B
cyyae eciM B MpPelOCTaBJeHUWM  MYHULMMAAbHOM  yCAYTA  y4yaCTBYeT
MHOTO()YHKLIMOHAJTbHBIN LIEHTP) C/IeyIOLUX aIMUHUCTPAaTUBHBIX MPOLEAYP:

MH(OPMUPOBaHUE 3asiBUTEel O TOpSiKe MpefoCTaB/JIeHUs] MYHULMIATbHOU
yCJIyTU B  MHOTO(YHKI[MOHA/JIbHOM LIeHTpe, O XOJ/le BBIOJHEHUs1 3ampoca O
NpeJiOCTaB/IeHUA MYHULUIAIBbHOM YCIYTW, MO WHBIM BOIPOCAM, CBS3aHHBIM C
Tpe/iOCTaB/IeHMEeM MYHULIUINATIBHOU YCIIYTH, a TaAKXKe KOHCYJIbTUDOBAHUE 3asiBUTEJIEN
O TIOpsiike TIpeloCTaB/eHUsI MYHUIUMIAIbLHOU YCIYyrd B MHOTO(YHKIMOHA/TEHOM
LIeHTpE;

TpyMeM 3arpoCOoB 3asiBUTE/IeN O MpeJOCTaB/JIeHUU MYHULIUMNAJIbHOU YCIYTHU U
WHBIX IOKYMEHTOB, HeOOXOAMMBIX /ISl IIPeZ0CTaBIeHUs] MyHHUIUIA/ILHON YCTyTH;

dbopmMupoBaHMe UM  HarpaB/lieHWe  MHOTO(QYHKIMOHA/JbHBIM  LIEHTPOM
Me>)KBeZJOMCTBEHHOI'O 3alipoca B OpraHbl, MNpPeAOCTaB/SIOIIMe MYHHULUMNATIbHBIE
yCIyTH, B HHble OpraHbl MeCTHOTO CaMOYIIpaB/ieHWsl, OpraHbl TOCyZapCTBEHHOMU
BJIACTU U OpPraHMu3aliM, YU4acTBYHOLMe B [PeJOCTaB/IeHUN MYHULMIIA/IbHBIX YCIIYT;

BblJlaua 3asBUTEJII0 pe3y/bTaTa IpPeJOCTaB/JIeHUs] MYHULIUNAJIbHOU YC/IyTH, B
TOM YHWCAe Bbilaya JOKYMEHTOB Ha OyMa)KHOM HoOcUTese, TOATBEPKIAAIOIINX
coflep>KaHue 37IeKTPOHHBIX JOKYMEHTOB, HaripaB/e€HHbIX B MHOTO()YHKI[MOHA/IbHbIN
LIEHTP MO pe3yJbTaTaM MpeJ0CTaB/IeHUs] MYHULIMIIAIbHOM YCIYTH, a TakKXXe BblJaua
JOKYMEHTOB, BK/TFOUasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTeJle W 3aBepeHre BBIMUCOK
13 UH(POPMALIMOHHBIX CUCTEeM OpPraHOB MECTHOTO CaMOYTIpaB/IeHUs;

WHbBIE JIeNCTBUS, HEOOXOAMMBIe ISl pe0CTaBIeHUsT MYHHUIUTIATbHOM YCTyTH,
B TOM 4YMC/Je CBsI3aHHble C TIDOBEPKOM J€HMCTBUTEJBHOCTH  YCUJIEHHOU
KBa/TM(ULIMPOBAHHOM 3JIEKTPOHHOW TMOJMUCKU 3asiBUTENsl, HMCIIO/b30BAHHOW TMPU
oOpallleHUM 3a TIOMyYeHHeM MYHULIMMA/JBbHON YCIyTd, a TakKe C yCTaHOBJeHUEM
TepeyvHsi KJ1acCOB CPEZCTB Y[ OCTOBEPSIOIIUX LEHTPOB, KOTOpPbIE AOIMYCKAKTCS IS
WCTIO/Tb30BaHusl B Lie/isix obecriedeHUsi yKa3aHHOM TIPOBEPKU M OMpeJessiioTCs Ha
OCHOBaHUM Mo/iesid yrpo3 6e3omnacHocTy nHGopMaluy B MHGOPMAI[MOHHOM CUCTeMe,
VICII0/Tb3YEeMOU B LieJisAX MpremMa 3arnpoCcoB 3a MOJyYeHueM MYHULIUIAIbHOM YCIYTH U
(wnum) mpefoCTaB/IeHUsT TAKOW YCIYTH;



6) o TmopsAKe W YCAOBUAX  OCYIIIECTB/IEHHSI  MEXBEJIOMCTBEHHOTO
VH(QOPMALIMOHHOTO  B3auUMOJEMCTBUSI ~ OpraHa MeCTHOTO  CaMOyIIpaBJieHUs,
Npe/IOCTAB/ISIFOIIEr0 MYHMIMIIAJIbHYI0 YCAYTy, C WHBIMH OpraHaMd MeCTHOIO
caMOyTpaB/ieHusl, TOCyZlapCTBeHHbIMA OpraHaMU Y OpraHu3aliusiMH, Y4aCTBYIOIUMU
B pe/]0CTaB/IeHUU MYHMIIUIIA/IbHBIX YC/IYT, B TOM YUC/Ie B 3JIEKTPOHHOM BU/IE;

B) O TOpS/IKE OCYLIECTBJEHUs] B 3JIEKTPOHHOW (opMe, B TOM 4HC/Ie C
ucrosib3oBaHueM PerumoHasbHoro u (wiu) EguHoro moprana, CleAyROIIMX
aZIMVHHACTPAaTUBHBIX MPOLeAYP:

rmojlaya 3asgBUTE/IeM 3arpoca W MHBIX [JOKYMEHTOB, HEOOXOAWMBIX [/Isi
NpeJiOCTaB/IeHUs MYHULWIAJBHOW YCJIyTH, M TPUeM TaKOro 3ampoca U MHBIX
JIOKYMEHTOB;

MoJIyyeHWe 3asiBUTe/leM CBeJleHMM O XOJe BBINIOJIHEeHUs 3ampoca o
Tpe/i0CTaB/I€HUH MYHULIUTNAIBHOMU YC/IyTH;

To/TyueHre 3asiBUTe/IeM pe3y/ibTaTa MpefoCTaBIeHUsI MyHULUIIATbHOW YCIYTH,
eCJI MHOe He YCTaHOBJIEHO (pefiepabHbIM 3aKOHOM;

OCYyllleCTB/IEHUE OLIeHKU KaueCTBa Mpe/I0CTaB/IeHUs MyHULIUNAIbHOU YCITyTH;

WHbIe IeUCTBUS, HeOOXOAMMBIe [I/Is TIPpeZi0CTaB/IeHHsT MyHULMIAILHON YCIYTH,
B TOM 4YMC/e CBsI3aHHble C TIDOBEPKOM JEWCTBUTEJIbHOCTA  YCUJIEHHOU
KBaMM(MUIIMPOBAHHOM 2/IEKTPOHHOM TOJTUCH 3asBUTeNsl, HMCII0/b30BaHHOM MpU
oOpalljeHuu 3a TI0/lyueHHeM MYHUIUMaJbHON yC/IyTH, a TakKXKe C YCTaHOB/IEHHUEM
TepeyHsi KJIaCCOB CPEeJCTB YAOCTOBEPSIOIIUX LIEHTPOB, KOTOPbIE AOIMYCKAarTCsS IJIs
WCTIO/Tb30BaHusl B 1ieisix obecriedeHUsi yKa3aHHOM TIPOBEPKUA W OTPeJessiIoTCS Ha
OCHOBaHUM MO/iesii yrpo3 6e3omnacHocTy nHGOpMaIuy B MHGOPMAI[MOHHOM CHCTEME,
WCIIO/Tb3YEeMOU B LieJisIX MpHeMa 3arnpoCcoB 3a MOJyYeHueM MYHULIMIAAbHOM YCIYTH U
(wnm) npeOCTaB/IeHUS TAKOW YCIYTH.

[Jomo/HUTeIbBHO TP TPeJOCTaB/A€HUA  MYHULMNAJIbHOW  YCJIyTM B
3/IeKTPOHHOM (hOpMe yKa3bIBaeTCsl Ha MOPSIZOK UCIpaB/ieHus JONYIleHHbIX OMeYaToK
1 OomMOOK B BBbIIAHHBIX B pe3y/bTaTe TMpeA0oCTaBAeHUS MYHUIUIATbLHOM YCIyTh
JIOKyMeHTaXx.

2.6. OnucaHue KaKJOM aJMWHHUCTPAaTUBHOUW TIpOLeAypbl MpeAayCcMaTpUBaeT
Ha/iuue:

a) OCHOBaHMH [I/1s1 HaYasia aAMUHUCTPAaTUBHOM TPOLIe1YPHI;

0) comepykaHUs Ka)KJOT0 af/MUHUCTPAaTUBHOTO AEMCTBUS, BXOZSIIETO B COCTaB
aJMUHUCTPAaTUBHOM  mpoLieAypbl  (BK/IOYasi MPOJAO/DKATENBHOCT W (WIK)
MaKCHMabHBIA CDPOK €ro BBITIOJIHEHUS), CIOCO0OB (UKcaluu pe3ysbTara
BBITIOJIHEHUSI a/[MUHACTPAaTUBHOM TPOLIeypPhl, B TOM UKMCJIe B 3/IeKTPOHHOU (popMme;

B) CBe[leHWM O Jvlle, OTBETCTBEHHOM 3a MpeJ0CTaB/ieHUe MYHULIUNAJIbHOU
YC/IYTH, BBIMOJHSIOIIEM KaXK[0e aMUHUCTPAaTUBHOE JeHCTBUe, BXOZSIee B COCTaB
aJMUHUACTPAaTUBHOM  mipoueaypbl. Ecid  HOpmaTHMBHbIE — TpaBOBbIe  aKThI,
peryivpyoljde OTHOIIEHUs, BO3HHUKAIOIIUe B CBSI3U C TIpeJoCTaBIeHUEeM
MYHHULIUMNAIbHOW YC/IyTH, CO/lep)KaT yKa3aHWe Ha KOHKPEeTHYH [IO/DKHOCTh, OHa
yKasbIBaeTCs B TEKCTe aJIMUHUCTPAaTUBHOIO perjlaMeHTa;

I') KpUTepHeB NIPUHSTHS PellieHni (B C/lyyae HaJuurs ajibTePHAaTUBBI PUHSATHS
pelieHui);

[) pe3yJbTara aJMWHUCTPATUBHOM TMpOLleAyphbl. Pe3ynbTaT BbINOJHEHUS
aJIMUHUCTPATUBHOW TIPOLIElypbl MOXKET COBIa/laTb C HOPUJUYECKUM (HaKTOM,



SIBJISTFOITIUMCST OCHOBaHUEM ISt Hayvasia BBITIOJIHEHUSI cienytorei
aZIMUHUCTPATUBHOM TPOLie/1yPhl.

2.7. Pa3gmen, kacawommiicsi (GopM  KOHTpOJii 3a  TpefioCTaB/ieHHeM
MYHUIUTIATBHOU YCYTH, IO/DKEH COZleprKaTh:

a) TIOPSIOK OCYIIeCTB/IEHUsT TeKYI[ero KOHTPOJIA 3a COO/MofieHueM U
VCTIOJIHEHWEM JIMLIAMW, OTBETCTBEHHbIMH 3a MpeJOCTaBlIeHre MYHULMNaJIbHOU
yCJIyTHU, TIOJI0)KeHWW aJMUHHCTPAaTUBHOTO perjaMeHTa W WHBbIX HOPMAaTUBHBIX
MPaBOBBbIX AaKTOB, PpEry/JUPYIOIIMX OTHOLIEHUS, BO3HUKAIOIIME B CBSI3U C
rpe/loCcTaB/eHueM MyHULMTIabHOU YCIYTH, a TAK)Ke MPUHATHEM UMU pelleHul;

6) mopsiiok ¥ (HOpMbI KOHTPOJIS 3a TIOJTHOTOM M KaueCTBOM TpeA0CTaBIeHUs
MYHULMTaTbHOU YCIYTH;

B) OTBETCTBEHHOCTh JIUL], OTBETCTBEHHBIX 3a TNpe/l0CTaB/ieHe MyHUIUTIaTbHOU
yCJIyTH, 3a pelieHus1 U Aeucteus (be3melicTBre), MpUHUMaeMble (OCYIIIeCTB/IsIEMbIE)
VMU B X0/le TIpe/IoCTaB/IeHUsI MyHUIUTIaTbHOU YCIyTH;

I) UCYepIbIBAIOIIUA TlepeueHb HOPMAaTUBHBIX TIPABOBBIX aKTOB, B
COOTBETCTBUM C KOTOPBIMU MOJKET OCYIIIeCTB/IATbCSI KOHTPOJIb CO CTOPOHBI I'Payk/jaH,
1X 00beIMHEeHUM U OpraHu3aliyii 3a IpeloCcTaB/ieHueM MYHUIUTIaTbHOW YCIYTH.

2.8. B pa3gene, KacatoijeMcs JAocyaebHoro (BHecyZeOHOro) TopsaKa
obO)karoBaHWST ~ pellleHUMd W fAelctBui  (Oe3meMcTBHSI) opraHa  MeCTHOTO
camoyTipaB/ieHus, TIpe/I0CTaB/ISIFOLLer0 MYHULUTaTbHYIO yCIIyTy,
MHOTO(YHKIIMOHA/TbHOTO 1IeHTpPa, a TakKKe WX [JO/DKHOCTHBIX JUll JIUOO
MYHULIATIATBHBIX CTY’KallX, paO0THUKOB, YKa3bIBAIOTCS:

a) uHdbopMalysl A/ 3aWHTepeCOBaHHBIX JIMI[ 00 MX MpaBe Ha JocyAebHOe
(BHecynebHOe) obxkasioBaHue AercTBUM (be3melicTBYS) U (MIM) pellieHuid, MPUHSATHIX
(ocyl11iecTB/IeHHBIX) B XO/Ie Tpe/ioCTaB/IeHHsI MyHHULIUTIATLHOM YCIYTH;

0) opraHbl MECTHOTO CaMOYTIpaBJieHUsl, MHOTO(MYHKI[MOHA/bHbIE I[€HTPbI, UX
JO/DKHOCTHBIE JIMI[a, KOTOPHIM MOJKET OBITh HarpaBjeHa >kajoba 3asBUTeNs B
nocynebHoM (BHecyZieOHOM) TIOpsIZIKe;

B) criocoObl THGOPMUPOBAHKS 3asiBUTEIEN O MOPsAKe MoAaurd U pacCMOTPeHUs
»Kanobbl, B TOM UHCJie C UCMOb30BaHUeM PervioHanbHOro noprana u (wi) EauHoro
ropra’na;

r) mfepeuyeHb HOPMAaTUBHBIX TPAaBOBBIX aKTOB, PEryJUPYIOIUX MOPSIA0K
nocyaebHoro (BHecyZieOHOro) o0)ka/lOBaHMS peIlleHui U AercTBuil (Oe3melicTBYS)
opraHa MeCTHOTO CaMOyTIpaBjeHUs, MHOTO(YHKI[MOHA/JbHOTO LleHTpa, WUX
JOJDKHOCTHBIX JIULI,

WudopMaiiysi, ykazaHHasi B JaHHOM pa3sfiesie, TIOJJIEKAT 00s3aTeTbHOMY
pa3MelljeHH0 Ha PervioHanbHOM M (W) EguHOM mopTane, 0 ueM yKa3biBaeTcsl B
TeKCTe aJJMUHACTPAaTUBHOTO perjamMeHTa.

B cnyuasx, ecid 3akoHofaTenbCTBOM Poccuiickoit ®efepaiiuv ycTaHOB/IEH
WHOM TIOpsiIoK (TIpoljeZiypa) To/laud U PAacCMOTpeHHsl »Kaiob, B pasjene A0/DKHbI
COJieprKaThCsl CyieAyHolLIre TI0/[pa3feibl:

vHbopMal[us AJis 3asBUTEJIST O ero TpaBe Mo/aTh »anooy;

TIpeIMeT >Kao0bI;

opraHbl MeCTHOTO CaMOYIIpaB/jeHUs, MHOTOQYyHKLHMOHabHbIe L[€HTPbl, WX
JOJDKHOCTHBIE JIULIA, KOTOPBIM MOXKeT ObITh HarpaBJ/ieHa »kano0a;

TIOPSIZIOK MOZIauX ¥ paCCMOTPEHHUS >Kaslo00bI;



CPOKH PaCCMOTPEeHHS Kalo0bI;

pe3y/bTaT paCCMOTPEHUS >Kamo0br;

TOpsiZIOK MH(MOPMHUPOBAHUS 3asiIBUTETISI O pe3y/IbTaTax paCCMOTPEHUS »Kalo0bI;

TIOPsI/IOK 06>Ka/TIoBaHUsI PellieHus 10 »Kanooe;

TIPaBO 3asiBUTE/S] Ha TojiydeHWe WHMOPMAaIMM U JOKYMEHTOB, He00XO0UMBbIX
J71s1 000CHOBAHMS M paCCMOTPEHMS >Ka/lo0bl;

criocobbl MH(OPMUPOBaHUS 3asiBUTeIel O TIOpsiZike ToJaud M pacCMOTPeHUs
»Kanoosbl.

Oco0eHHOCTH TI0/IauMl M PACCMOTPeHHs1 ’kKarnob Ha pellleHUs W AeUCTBUS
(be3meiicTBHE) OpPraHOB MECTHOTO CAMOYIIPABJAEHHS U MX [JO/DKHOCTHBIX JIHII,
MYHULIATIATBHBIX  CJTy’KAll[UX, a TakKe Ha pelleHus U JelcTBusi (6e3zelicTBre)
MHOTO(YHKIIMOHA/IbHOTO IieHTpa, PabOTHUKOB MHOTO(MYHKI[MOHAIBLHOTO I[eHTpa
yCTaHAB/MBAOTCS MYHULIATIAIbHBIMU TIPABOBBIMU aKTaMH.

I11. Pa3zpaboTka 1 yTBepsKJeHHe MMPOeKTa a/MUHUCTPAaTUBHOTO
perysiameHTa. BHeceHve W3MeHeHUM B a/MUHUCTPATUBHBIN perjiaMeHT

3.1. Pa3paboTKa MpoeKTOB aZ/MUHUCTPATUBHBIX PeraMeHTOB OCYI[eCTB/ISeTCS
opraHaMd MeCTHOTO CaMOyTpaBjeHus Tocjae O(UIIMAILHOTO OMybMKOBaHUS
HODMAaTMBHBIX T[IPAaBOBBIX aKTOB, OMNpeAeNSIOL[UX TIOPSAOK TIpefoCTaB/IeHUs
COOTBETCTBYIOLINX MYHULIUMAIbHBIX YCIYT.

3.2. OpraH MeCTHOTO  CaMOympaBjieHWss B  XoJe  pa3paboTKu
aJMVHUACTPAaTUBHOTO  perjlaMeHTa  OCYLIeCTB/seT  C/e[ylollhe  1eUCTBUSA
(meponpusiTUs):

a) pa3MeljaeT Ha OQUIMAJIBHOM CalTe TMPOEKT aJMUHHUCTPAaTUBHOTO
perjiaMeHTa, 3a WCK/IOUeHHWeM TMPOeKTOB aJMUHUCTPATUBHBIX perjiaMeHTOB WJ/Iv
OT/e/NbHBIX WX  T[IOJIO)KeHWH,  CofepKalluX  CBeJleHUs,  COCTaBJSOIHe
rOCyJJapCTBEHHYI0 TaliHy, WIU CBeZleHUsI KOH(PHJeHIIMa/JbHOIO0 XapaKTepa, a TakxKe
vHpOpMallMl0 0O CpOKe TIpOBeJeHHs He3aBUCHMMOW  3KCIepTu3bl  TpOeKTa
aJJMUHUCTPATUBHOIO perjiaMeHTa (Jasee - He3aBUCHMMasi SKCIepTH3a), MOpsaKe
HarpaBJIeHUs! 3aK/TFOUeHUU 110 pe3yJ/ibTaTaM NpOoBeeHUs] He3aBUCUMOM SKCITePTU3BI.

C paTel pa3MelljeHHsI Ha O(ULMaTbHOM CaliTe TMPOEKT aJMUHUCTPAaTHBHOIO
perjiaMeHTa /I0/bKeH ObITh OCTyTIeH [jisi BCeobIl[ero 03HaKOMJIeHUsT U HarpaBJieHUs
3aK/TFOUEHUU.

He3aBucumasi  3KcrepTv3a  MOXET  MPOBOAUTHCS — (DU3UUECKUMHU U
IOPUINUECKUMH JTUI]AMA B WHUI[MATUBHOM TIOPSIZIKE 3a CUeT COOCTBEHHBIX CPeJCTB.
HezaBrcumasi sKcriepTr3a He MOXKeT MPOBOAUTHCS (PU3NUECKMMU U IOPUIAUECKUMU
MWIAMH, TIPUHMMABIIMMH ydacThe B pa3paboTKe IIpOeKTa aJMWHUCTPATUBHOTO
perjiaMeHTa, a TakKe OpraHu3alysaMy, HaXOALIUMHUCS B BeJJeHUU OpraHa MeCTHOTO
caMOyTIpaBJ/ieHus, SIBJISIOIIerocs pa3paboTUMKOM a/IMUHUCTPAaTHBHOIO perjiaMeHTa.

[IpegMeTOM HeE3aBUMCHMMOW 3KCIIEpTU3bl SIB/ISIETCSI OlLleHKAa BO3MOJKHOIO
MOJIOKUTENBHOTO 3(deKTa, a TakkKe BO3MOXKHBIX HeraTMBHBIX T0C/Ie[CTBUN
peanusaly TOJI0KeHUM MPoeKTa aJMUHUCTPATUBHOIO perjlaMeHTa [JJisl TpaXkaaH U
OpraHu3aLvu.



CpoOK, OTBeJleHHBIU [Jid MPOBeJeHUs] He3aBUCUMOM S5KCIHEePTU3bl, HE MOXKEeT
ObITh MeHee TATHAZALATA JTHEW CO JHS pa3MeIlleHHsI TPOeKTa aJMHUHHCTPAaTUBHOTO
perjiaMeHTa Ha O(HUIIMaIbHOM CauTe;

6) paccMmatprBaeT TIOCTYIIMBIIIME 3aK/JIHOUeHUs T10 pe3y/bTaTaM TMpOBe/eHus
He3aBHCUMOM SKCIepTH3bl Ha MPOEKT aZIMUHUCTPAaTUBHOTO perjiaMeHTa.

OpraH MecTHOrO caMOYTIpaBjieHUsi 00si3aH pPacCMOTpeTb BCe TMOCTYIMBILIKE
3aK/IFOUEHUS] B TeueHWe 15 [HeW CO [OHS OKOHYAHUS CPOKA, OTBEJEHHOIO [JIsi
TIpOBeJieHUs] He3aBUCUMOM SKCIepTU3bl, W pa3MecTUTb HWHGopMaluio 06 yueTe
(OTKNOHeHWH) MOCTYMMBIIMX 3aMeUaHui U TTpe/iyIoyKeHW Ha o(pUIMaTbHOM caiiTe;

B) Hampae/sieT TMPOEKT aJMUHHUCTPAaTUBHOTO perjiaMeHTa Ha IIpoBeJieHue
SKCIEepPTU3bl TIPOEKTOB aJMUHUCTPAaTUBHBIX DErjlaMeHTOB, OCYILeCTB/ISIEMOM B
TopsiZike, OTNpeZie/IeHHOM MYHULIMITA/IbHBIM MPABOBBIM aKTOM.

3.3. TIpoekT aJAMUHHUCTPAaTMBHOIO perjlaMeHTa T[OAJIE)KUT YTBEPKIEHUIO
HOPMaTHBHBIM MPABOBLIM aKTOM OpraHa MeCTHOI'0 CaMOYIIpaBJ/ieHus], K KOMITeTeHLIUU
KOTOPOT0 OTHOCHUTCSI Mpe/IoCTaB/ieHue MYHULIUMAJIbHOU YC/IyTH, B CPOK He T03/[Hee
10 pabouux aHel co [AHSA COTJIACOBaHUS BCEMH 3aMHTEPeCOBAaHHBIMU OpraHaMu, C
KOTOPbIMHU TIPOEKT TIO/IJIEXKUT COTJIacCOBaHUIO (B Ciayuae HeoOXOJWMOCTH /IaHHOTO
COr/IacOBaHMsl), YCTAaHOBJIEHHOTO HOPMAaTHMBHBIMU TIPDAaBOBbIMM aKTaMW OpraHa
MEeCTHOTr'0 CaMOYTIPaBJIeHUSI.

3.4. IlopsioK M CPOK BCTYIUIEHUS B CWIY aJMUHUCTPAaTUBHOIO perjiaMeHTa
onpeie/ITFOTC HOPMATUBHBIM TIPAaBOBBIM aKTOM O €r0 YTBEP)KJEeHWU C Y4eTOM
TpeOOBaHMI [IeHCTBYIOIIEr0 3aKOHOZAATETLCTBA, B TOM Unc/ie cTatbu 83 BromkeTHOTO
Koziekca Poccuiickon @efepaniym.

3.5. Opran MeCTHOrO CaMOyIipaB/ieHWsI B TPEXJHEBHbIM CPOK C [aTbl
yTBepPXKJeHUs aZIMUHHACTPaTUBHOTO perysiaMmeHTa pa3smelriaer TEKCT
aZIMUHACTPAaTUBHOTO perjiaMmeHTa i HOpMaTHUBHbBIM MTPAaBOBOM aKT O ero yTBep KJeHUr
Ha o(ULMaIbHOM CalTe U B MeCTaX Mpe/loCTaB/IeHUs] MyHULIUMAIbHOU YCTyTH.

3.6. OTBeTCTBEHHOCTb 3a KaueCTBO MOATOTOBKKA aJMHUHUCTPAaTUBHOIO
perjaMeHTa, TIOJTHOTy W CO0J/It0/ieHre CPOKOB COT/IaCOBAHMS C 3aMHTEpeCOBAaHHBIMU
OpraHaMM MeCTHOrO CaMOYIIpaB/eHHs HeCceT OpraH MeCTHOrO CaMOYIIpaBJIeHHs,
SBJISFOLLUICS pa3pabOTUMKOM MPOeKTa aJMUHUCTPATUBHOTO peryiaMeHTa.

3.7. BHeceHme  u3MeHeHMM B  aJMHUHUCTPATUBHbIE  perjaMeHThI
OCYILLIECTBJISIETCS:

a) B Caydae HW3MeHeHUs 3aKOHogatenbcTBa Poccurickor Pepepauyu u
Bonorogckoit o6macTy, peryJMpyloIero OTHOIIEeHHs, BO3HUKAIOIIWe B CBS3U C
rpeJioCTaB/IeHUeM MYHULIMTIATbHON yCIyTH;

0) 10 Mpe/Io’KeHUsIM YTIOJTHOMOUYEHHOTO OpraHa Ha TIpOBeZieHre 3KCITePTHU3bI
TIPOEKTOB aJJMUHUCTPATUBHBIX perjiaMeHTOB, OCHOBAHHBIX Ha pe3yJibTaTaxX aHa/v3a
MPaKTUKW NMPUMeHeHUsI a[MUHUCTPAaTUBHBIX pPerjiaMeHTOB;

B) 110 UHUI[MATUBE OpraHa MeCTHOr0 CaMOYTMpaB/eHUs B 1ie/iIX MpHBe/IeHUs B
COOTBETCTBUE C JeHMCTBYIOIIUM 3aKOHO/aTe/JbCTBOM Pocculickont ®epepauyu U
Bonorogckoii obnacty; Ha OCHOBAaHWM TIPeJITMCAHUM TOCYJapCTBEHHBIX OpPraHOB,
OCYLIECTB/SIIOLMX (YHKUMWA O KOHTPOJIO, Ha/30py; MO pe3yJbTaTaM MpPaKTUKH
NIpUMeHeHHs aMUHUCTPAaTUBHBIX perjiaMeHTOB, oOpaiieHusM (U3NUecKux |
IOPUINYeCKUX JIULI.
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3.8. Ilpy BHeceHMM W3MEHEHWM B aJMUHUCTPaTUBHbIe perjiaMeHTbl Ha
OCHOBaHUM TpeANUCaHNN TOCY[JapDCTBEHHbIX OPraHOB, OCYIIECTB/SIOUMX (QYyHKLUN
10 KOHTPOJIIO, HAaJ30py, a TakKe C LeJbl0 TNpUBEJEeHUs B COOTBETCTBUE C
JIeMCTBYIOIIMM 3aKOHO/aTeabCTBOM Poccuiickon ®Penepauuu u  Bosorojckou
obnacty, fAelcTBUSI (MepOMpUsTHSs), TPelyCMOTPeHHble MYHKTOM 3.2 HaCTOSIIEero
ITopsigka, He coBepLLIAtOTCA.
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